


















































































































































As depicted in Table 4.3 item 1, responses obtained from trainers about the
training processes, to see the degree of practical training in the workshop,
they replied; strongly disagree 2(7%), disagree 15(58%), and agree 9(35%).
That shows the training process do not supported by practical training, it

supported by observation and interviews.

Hence, education and training provided for business area of training
without supporting with practical training, this highly affect the educational

resource management and quality of training.

As shown in item 2 Table 4.3, questions about practical training hours
treated or scheduled separately in the training processes; from curriculum
documents, training hours are divided into three parts 70 percent of
training hours allotted for practical training in the work shop and 30
percent of it for theoretical learning in classroom in the college and more
than 300 hours internship training outside the college and implemented in
real conditions, and from the new reform, time allotment varies from

occupation to occupation based on the nature of training.

Responding from respondents were; strongly disagree 3(12%), disagree
11(42%), undecided 3(12%), agree 8(30%), and strongly agree 1(4%). More
than average responses indicate training time is not treated based of the
curriculum, this realty supported by response from interviews and also

confirmed by observation.

Hence, managing time resource is not yet started in both colleges.

As indicated in Table 4.3 item 3, responses in relation to utilize proportion
of practical training hours based on the given standard;

the standard of proportion of practical time allotted in curriculum (2003)
was 70% of total training time of the year and from (2007) reformed
curriculum as shown Table 2.1 the proportion of time given differ from

training to training ranging from 30% to 70% based on the nature and
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characteristics of occupational standard, in this regard, responses were;
strongly disagree 3(11.5%), disagree 11(42%), undecided 3(11.5%) and
agree 9(35%). Responses of 55% disagree shows practical training hours are

not utilized with a give proportion effectively.

Responses of Deans of the colleges for similar question, the time of training
managed and utilized by the trainer, there is no mechanism of scheduling
practical hours to maintain proportion of practical and theoretical training

hours, and supported by observation.

Hence, there are no conditions to utilize practical training hours as
standard and that cause negative impact on educational resources

management.

Table 4.4 Similarity of Instructional Materials to the
Real Work Environment

No. Responses No. %
Available materials and equipment are
similar or related to real work condition,
trainers reply 1 4
Strongly disagree 12 46
Disagree 1 4
Undecided 12 46
Agree 0 0
Strongly agree
Total 26 100

To create employable labor, practical training materials should be similar to
the real work environment as TVET system requirement.

As shown Table 4.4, responses were; strongly disagree 1(4%), disagree
12(46%), undecided 1(4%), and agree 12(46%). The percentage of disagree
and agree almost equal, this tells the trainers did not filled the reality. From
Table 4.2 item 1, more of responses, there are no workshops, to the

contrary for this question; there is equipment, tools and materials which is
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similar to real work environment, from the students’ researchers’
observation, almost all study areas of training there is no equipment and
tools that recommended by the curriculum, but in the department of OAST
the typewriters and the computers available in the workshops are similar
and latest to the real work environment.

Hence, the training program provided without appropriate equipment and

tools that are similar to the real work environment.

Table 4.5 Availability of Learning Materials

No Responses No. %
1 Training, teaching, and learning materials (modules,
reference books, text books, etc. available in the
college, trainers reply
Strongly disagree 5 I
Disagree 12 46
Undecided 3 12
Agree 6 23
Strongly agree 0 0
2 Reference books based on the curriculum guide, are
available in the library?
Strongly disagree B 15
Disagree 10 38
Undecided 3 12
Agree 8 30
Strongly agree 1 4
Total 26 100

As shown in Table 4.5 item 1, response about availability of training,
teaching materials; from the curriculum (see appendix 1), teaching learning
materials should be prepared or made at college’s level by considering
context of the college mentioned in national TVET strategy (2006), and
supported by Sadker, (1997:216) the success or the failure of any
educational program depends on the quantity and qualities of educational

inputs employ during the training process.
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As respondents replied: strongly disagree 5(19%), disagree 12(46%),
undecided 3(12), and agree 6(23%). More than 65% of responses confirmed
that training materials like modules and text materials are not available in

the colleges.

Similar questions were also presented for Deans’ by giving options one of
them "Yes” and the other said “No”, and for similar questions experts of

TVET said “Yes" this show that there is variation of information.

From open ended questions for Deans and trainers response about the
responsibility of preparing training materials, the trainers’ response at
central level and Dean’s response “the trainer” of each area of training. As
student researcher confirmed, there are no teaching learning material either
made or purchasing like modules and texts for teaching purpose in these

colleges.

Hence, there are no modules and texts in these colleges, in principle, there
is a gap of awareness of responsibility on preparing and controlling training
materials, in such context of the colleges educational resources cannot be

managed effectively.

As shown in item 2 in the same table, based on curricula document, to
develop different skills like reading, writing, job seeking etc. libraries of the
TVET College needs to be equipped by:; reference books, hand-outs,
manuals, magazines, news paper and other reading materials based on
curriculum given. In this regard responding about the references books
and materials in the library were; strongly disagree 4(15%), disagree
10(38%), undecided 3(12%), agree 8(30%), and strongly agree 1(4%). From
this number of responses more than average are disagree to show

inadequacy of reference materials.

On the other hand Deans of the college response from the option they said
“Yes” for confirming the availability of reference materials in the library.

And experts two of them "Yes” and one is "No” the result shows adequacy of
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reference materials in the library. On the contrary, from observation,
inventory were made by librarian heads of the colleges based on reference
books listed in the curriculum 2007 (see appendix 1), there are only 3
books in Tegbareid and 7 books in Entoto out of 130 items of reference
books given for 86 courses, that shows no reference materials for preparing
modules and texts at college level, but all shelves occupied by unrelated

books.
Hence, there are no materials in the library that helps to assist trainee’s

skill and there are no conditions to attract trainees to enter the library in

their free time.

Table 4.6 Training Hour's Management

No Responses No. | %
1 Theoretical learning hours treated or scheduled
separately from practical training time, trainers reply
Strongly disagree 2 8
Disagree 8| 31
Undecided 4 15
Agree 11| 42
Strongly agree 1 4
2 The proportion of hours for theoretical learning was
implemented as stated in the curricula, trainers reply
Strongly disagree 2 8
Disagree 8| 31
Undecided 6| 23
Agree 9| 34
Strongly agree 1 4
Total 26| 100

From curriculum document, as shown Table 2.1 training hours allotment
treated separately, practical hours in the workshop and theoretical learning

in the lecture room with in the given time frame.
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Item 1 in Table 4.6, responses about how theoretical learning hours treated
in relation to the give curricula standard; strongly disagree 2(8%), disagree
8(31%), undecided 4(15%), agree 11(42%), and strongly agree 1(4%). Total
responses of agree and disagree 46% by 39% respectively, both agree and
disagree are below 50% and more of equal, that shows there is no

mechanisms to treat separately.

In this regard, questions were presented for Deans about how theoretical
time is managed separately from practical hours, the responses were; “the
responsibility is given for trainers, we do not scheduled separately” and it is

supported by observation.

Hence, there is no condition to manage theoretical learning time separately

by the give standard.

Item 2 in Table 4.6, responses about proportional usage of theoretical
learning hours in relation to the given standard; strongly disagree 2(8%),
disagree 8(31%), undecided 6(23%), agree 9(34%), and strongly agree 1(4%).
Responses percentage of agree and disagree are below 50 percent and

proportional, respondents did not show the reality.

In this regard, the education and training policy stated that the training

strategy must be less 30% for theoretical learning hours.

On the contrary, student researcher's observation, there is of higher
percentage of hours for theoretical learning, because all training provided

theoretically due to lack of workshop except OAST.

Hence, the education and training in these colleges are provided higher
proportion of hours covered by theory, and that affects educational

resources management and quality of training adversely.
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Table 4.7 Preparing and Utilizing Educational

Resources
1 Modules and text books prepared and updated
by the trainers, trainers reply

Strongly disagree 8 30
Disagree 12 46
Undecided 2 8
Agree 4 16
Strongly agree 0 0
Total 26 100

2 Modules and text books given for the trainees
Strongly disagree 10 38
Disagree 13 50
Undecided 0 0
Agree 2 8
Strongly agree 1 4
Total 26 100

As shown item 1 in Table 4.7, from document in both (2003 and 2007)
curricula stated that module and text books should be prepared at college
level.

Responses from about preparation of teaching learning materials; strongly
disagree 8(30%), disagree 12(46%), undecided 2(8%), and agree 4(16%).
More than 75% responses disagree; this tells there is no condition to
prepare teaching learning materials at college level and that confirmed by

observation.

Hence, modules and texts are not prepared at college level by trainers as

curriculum stated.

Item 2 in Table 4.7, responses access of reading materials for trainees in
training process; strongly disagree 10(38), disagree 13(50%), agree 2(8%),
and strongly agree 1(4%). from the response 88% disagree, this tells
trainees do not have a chance to get reading materials to strength their
knowledge, from data of observations, there are no modules and texts

prepared by trainers or purchased to assist or strength trainees’ potentials.

Hence, Trainees do not have a chance to get reading materials.
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Table 4.8 Capacity and Accessibility of Materials

No . Responses No. %
1 Facilities and materials requirement for
training beyond the capacity of the college,
trainers reply 6 23
Strongly disagree 8 31
Disagree 8 31
Undecided 4 1o
Agree 0 0
Strongly agree
Total 26 100
2 Facilities, materials, equipment and tools,
reference book stated by the curriculum guide
reflect the context of the country, trainers
reply 2 8
Strongly disagree 9 35
Disagree 3 11
Undecided 12 46
Agree 0 0]
Strongly agree
Total 26 100

As data shown in Table 4.8 item 1, respondents response about capacity of
organizing facilities based on the standard; strongly6(23%), disagree
8(31%), undecided 8(31%),, agree 4(15%). The result of the data tells 54%
beyond the capacity of the college.

On the contrary, from observation there are no facilities, equipment and
tools which are beyond the capacity of the colleges, all mentioned facility
and training materials needed for business training are not imported

materials and most of them are supplies materials.
Hence, there is gap of awareness to provide quality of education and

training within the framework of TVET system. The practices of educational

management system do not discharge its responsibility.
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As data shown in Table 4.8 item 2, trainer respondents response about
materials accessibility to the context of the country; strongly disagree (8%),
disagree 9(35%), undecided, 3(11%), and agree 12(46%). The result of
analyzed data disagrees and agrees were 43%by 46% relatively similar and

below average that do not show the reality.

Hence, the trainer filled the questionnaires without responsibility.

Table 4.9 Responses on Evaluating Adequacy of
Materials

No Responses No. %

1 How do you evaluate the adequacy of teaching
materials and supplies? trainers reply

Excellent 0 0
Good 6 23
Fair 9 35
Poor 11 42
Total 26| 100

As shown in Table 4.9 item 1, responses about the adequacy of training
materials; good, fair, and poor, 6(23%), 9(35%) and 11(42%) respectively,

the result shows not good,
Hence, educational resources management in these colleges, do not manage

the availability of resource during the training process for the effectiveness

of the program.
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CHAPTER FIVE

5 Summary, Conclusions and Recommendations

In this chapter summary of major findings, conclusions and

recommendations of the study are drawn.

5.1 Summary

From the analysis of data obtained from questionnaires, interview,
observations, and documents. The main research findings were
summarized below:

1. To promote quality of education and training at acceptable standard,
precondition of the training, for example, physical facilities fulfilled
based on based curriculum guide such as (workshops, model rooms,
equipment, tools etc.). However, the study indicated that education
and training were provided in both colleges without effectively

organizing the aforementioned facilities except OAST,

2. Major educational inputs of any education and training are modules,
texts, and reading materials. There are no materials to support
trainers and trainees in the teaching learning process. The trainers
employed more of talk and chalk training strategy and practical

training was provided without adequate training materials,

3. One of important resources for curriculum implementation is time;
time in TVET system is classified as more practical hours, less
theoretical hours in the college and internship hours outside the
college, first and foremost training hours must be managed as given,
the study showed that there was no mechanism to schedule and
control the utilization of available time resource as prescribed in the
policy document, namely, high degree of practical training with few

theoretical learning,
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4. The study revealed that the majority challenges that the TVET colleges
encountered includes:
e Trainers lacked time and other related conditions for preparing
training materials.
e Lack of up-to-date literature in the library
e Lack of adequate handouts, newspapers and magazines for
lrainees
e Active learning methods were not adequately used in the teaching
learning processes in the business area training
e Lack of adequate awareness about the concept of occupational
standards
¢ Lack of adequate space for organizing workshops for all training

areas

5.2 Conclusions

Based on the major findings, the following conclusions were drawn:

1. Educational resource management practice was not in line with the
recommended curriculum in both TVET colleges. This could lead to
the provision of less quality education and training,

2. The allocation of training time for practical and theoretical parts was
not in line with recommended curriculum guide in both TVET
colleges. In other words, more theoretical training was provided for
the trainees. This could hamper the development of adequate
practical skills among the trainees, and

3. Lack of adequate awareness about the management of educational
resources in both in both TVET colleges could lead to ineffective

utilization of educational resources.

5.3 Recommendations
Educational resources management emphasizes the provision of
instructional materials in a continuous fashion, because the quality of
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training depends on the quantity and quality of input employed and the

methods used during the training process. On the bases of research

findings and conclusions drawn, the following recommendations are

forwarded:

1.

Awareness should be created among stakeholders especially among
trainers, deans and experts about importance of educational resource
in TVET system and regulatory mechanisms should be established to
implement and evaluate the curriculum as prescribed in the policy

document,

Training strategy for TVET is student-centered and the methodology
preferred is practical training in the workshop and model office.

For practical training, facilities, tools, supplies and training manuals;
and for theoretical learning teaching materials like modules, texts are
preconditions to maintain occupational {training standards.
Stakeholders should attempt to exert their efforts towards making
educational resources available adequately as stated in the

curriculum guide.

Motivational and encouragement mechanisms should be established
to prepare modules and text materials with better incentives at
college level, adequate budgets should be allocated for fulfilling

educational resources for training within the given framework,

Libraries of the TVET Colleges need to be equipped relevant materials
based on new curricula and up to date reference books, hand-outs,
manuals, magazines, news paper, other reading materials and

internet services based on the given curriculum,

To maintain quality and relevance of education and training; in these
colleges, there is no relation between the curriculum to be

implemented and the actual practices of education and training in
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relation to educational resources management, and then concerned
bodies need to exert more effort to narrow the gap.

6. To alleviate space problems, the colleges should be obliged to be
abided by the rule and regulations of the government to provide
training with the given standard. The number of trainees should be
limited by resource conditions of the colleges’ facilities (workshops,

class rooms, trainers and other resources).

7. To promote practical training in TVET system, teaching learning
process of education and training at school level must be more
supported by practical training with adequate practice in the
workshop and model office of respective departments to fit the
training to the need of employer in the real world of work. Model
offices should be organized and operated by the trainees with their
practical training hours with income generating activities in the

colleges,

8. Time is highly valuable resource in education and training process,
because every module, duty and task has its own allotted time in the
education and training calendar. To evaluate the effectiveness of the
curriculum, time allotment for practical, theoretical, project and
apprenticeship or internship should be implemented and monitored
as their own share of allotment, program of practical hours in the

workshop and theoretical hours in the classroom treated,

9. Curriculum designers should show how resources are organized and
modules are prepared in one of the colleges as model to create
awareness and methods of implementation of the curriculum within
the framework of TVET system, otherwise there is no need of
designing curriculum continuously with high investment without
implementation, and finally,

10. The government should give attention for implementing the
curriculum and guiding the process of training with appropriate
educational resources management with enough allocated of budget
as required.
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Resource conditions mentioned in the curriculum guide to all

Appendix 1

occupational training for TVET system

No RESOURCE CONDITIONS Remark
Training, Teaching and learning materials
. Trainer's Guide
2. Training manuals
3. Text books Not
4. Models and Charts asratlabhle
5. Modules
6. Reference Books
2 | Learning Facilities (infrastructure)
1. Visual training media (OHP)
2. Model room N ot
3. workshops available

4.  Simulation room

Source: curriculum guide (2007)

NOTE

1
2
3.

Out ol 130 references books mention 5% of them are available for two subjects only

Shops are available for OAST occupational training only.

Other training materials and facilities are not available in both colleges.
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Appendix 2

Tools, equipment and supplies mentioned in the curriculum guide to all
occupational training for TVET system

No Items Remark
1 Tools and equipment
1. Computers with accessories
2. Printers
3. photo copy machine
4. Projectors (overhead, LCD)
5. office furniture and equipment
6. Fax machine
7. Dictaphone equipment; Not
8. Email and internet/intranet/extranet FEL L e ake
9. Photo and video cameras
10. automobile vehicles
11. audio-visual equipment,
12. Photo and video cameras
2 | Supplies
. Cash register
2. Adding machine
3. Box file, File cabinets
4. stationery materials
5. manuals,
6. format, Not
7. Rules and regulation and related available
government requirement
8. Flipchart
9. paper 80 gram all purpose

Source: curriculum guide (2007)
Note: not available is conformed with observation, see appendix 3
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Appendix 3

Summary of Observation check list

No | Items Entoto Tegbareid Remark
Yes No Yes | No
q facility
workshop X X Except OAST
Visual Training media X X
Model office X X
/simulation room X X
2 Training materials
Modules/ Text X X
Training manual X X
Access of training X X
materials
Appropriateness of X X Except OAST
materials
3 Library service
Newspaper X X Few
Magazine X X
Internet service X X Not functional
Reference books 7 123 3 127 Only for two subject
130 items in curriculum
guide

Source: Observation
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ADDIS ABABA UNIVERSITY
College of Education
Department of Business Education
Management of Vocational Education
Post Graduate Program

Questionnaire to be filled by trainers
The purpose of this questionnaire is to investigate the practices in using

educational resources in selected TVET Colleges so as to forward some
suggestion to improve the quality of training. Your experience, feelings, and
suggestions are worthwhile for the study and I am confident that you
trainer's appreciate the effort and cooperate by offering honest and frank

respormnse.

Thank you for your kind cooperation
Instruction:-
Give short and brief answer for the items requiring completion and
put “X" mark for the items requiring selection in the space provided.
You do not need to write your name on the questionnaire.
Section I General information

1.1  Name of the college
1.2 Name of Department

1.3 Your sex: Male Female
1.4  Educational qualification

a) PhD

b) MA/MSc

c) BA/BSc/BEed
d) College Diploma
e) Certificate
1.5 Years of service in colleges
a) Less than 2 years
b) 2 -6 years
¢) 6-10 years
d) 10- 15 years
e) Greater than 15 years
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Section II Facilities, materials access Profile

2. Given below a number of options indicating about the facility, the
resource conditions and training time utilization to deliver quality training,
choose among the given option by marking “X" on the space provided
according to your feelings of their appropriateness.

2.1 Learning facilities (workshop, model room, projector, transparencies

and white board) are well equipped based on the given standard?

Strongly Disagree [ | Disagree [ ] Undecided [] Agree [ ] Strongly Agree [ |

2.2 Are trainers get instructional materials for every duty for practical
training

in a continuous fashion?
Strongly Disagree [ ] Disagree [ | Undecided [ ] Agree [ ]| Strongly Agree []

2.3 Based on the curriculum guide, are tools, equipment and consumable
supplies available in the workshop?

Strongly Disagree [ ] Disagree [ ] Undecided [ ] Agree [ ] Strongly Agree [ ]

2.4 The training processes, are supported by practical Training in the

workshop?
Strongly Disagree [ ] Disagree [ ] Undecided [ ] Agree [ | Strongly Agree []

2.5 Are practical training hours treated or scheduled separately in the
in the workshop?
Swongly Disagree [ ] Disagree [] Undecided [] Agree [ ] Strongly Agree [ ]

2.6 Available materials and equipment, are similar or related to real work condition?
Strongly Disagree [ ] Disagree [ | Undecided [] Agree [_] Strongly Agree []

2. 7 Are the proportion of practical training hours given implemented as the

curricula stated?
Strongly Disagree [ | Disagree [] Undecided [] Agree [ ]| Strongly Agree [ ]
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2.8 Are training manuals given for the trainees to exercise more in the
workshop?
Strongly Disagree [ ] Disagree [ ] Undecided [] Agree [ ] Strongly Agree

2.9 Training, teaching, and learning materials (modules, reference books,
text books, etc. are available in your college?

Strongly Disagree [ ] Disagree [ | Undecided [ ] Agree [_| Strongly Agree

2.10 Reference books based on the curriculum guide, are available in the
library?
Strongly Disagree [ ] Disagree [ ] Undecided [ ] Agree [ ] Strongly Agree

2.11 Are theoretical learning hours treated or scheduled separately in the
class room?
Strongly Disagree [ ] Disagree [ ] Undecided [] Agree [] Strongly Agree

2. 12 Are the proportion of theoretical learning hours given implemented

as the curricula stated?
Strongly Disagree [ ] Disagree [ ] Undecided [] Agree [ ] Strongly Agree

2.13 Are modules and text books prepared and update by the trainers?
Strongly Disagree [ ] Disagree [ | Undecided [] Agree [_] Strongly Agree

2.14 Are modules and text given for the trainees?
Strongly Disagree [ ] Disagree [ ] Undecided [ ] Agree [ ] Strongly Agree

2.15 Are instructional materials frequently asked by the trainers to be

purchased?
Strongly Disagree [ ] Disagree [ | Undecided [ ] Agree [ ] Strongly Agree

2.16 Instructional materials, are available in the stock As you want?

Strongly Disagree [ ] Disagree [ ] Undecided [] Agree [_] Strongly Agree
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2.17 Are purchasing rules and procedures affected the training process?
Strongly Disagree [ ] Disagree [ ] Undecided [] Agree [ ] Strongly Agree (]

2.18 Are facilities and materials requirement for training beyond the
capacity of the college?
Strongly Disagree [ ] Disagree [] Undecided [] Agree [_] Strongly Agree [ ]

2.19 Are facilities, materials, equipment and tools, reference book stated by
the curriculum guide accessible to context of the country?

Strongly Disagree [] Disagree [] Undecided [] Agree [ | Strongly Agree [ |

2.20 How do you evaluate the adequacy of teaching materials and supplies?
Excellent [ ] Good [ ] Fair [ ] Poor [ ]

Section III Open ended questions |
3. Here below there are number of questions and suggestions, write down

your answer on the space provided.

3.1 What are the major problems in relation to educational resource

management?

3.2 In your institution, how much percentage of time utilized for practical

training?

3.3 Based on the context of the college, what do you suggest the proportion

of practical and theoretical time for the future in your department?
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Practical %, and theoretical %

3.4 What are the major problems that hinder implementing all the resource

conditions mentioned in the curriculum guide?

3.5 What methodology do you usually apply during the instruction

of your subject (both in the classroom and in the workshop? Why?

3.6 What are the major problems to prepare modules and texts by the

trainers?

3.7 What do you suggest to alleviate the above problems (you mentioned in

3.1, 3.4 and 3.6).

Many thanks!

63



ADDIS ABABA UNIVERSITY
College of Education
Department of Business Education
Management of Vocational Education
Post Graduate Program

Interview guide for curriculum experts and academic Deans
Date of interview

Time: Started time
Finished time

Part One
Research Title: the practices and problem of educational resource

management selected TVET colleges in Addis Ababa.

The research focused on the shop organization and availability of training
material in business area of training sectors based on the given curriculum
standard.
The objective of this interview is to collect necessary information to
investigate the practices of using educational resources in business training
area in selected TVET Colleges in Addis Ababa and to identify major
problems affecting the quality of training, and to come up with some
solutions that need to be considered for better quality education and
training.
Therefore, I kindly request for your sincere and positive response to provide
the right information for the question given below. Your response kept
confidential.

Personal information

Sex

Qualification

Position

Experience working in TVET
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[.

The following questions presented to the interviewee.

. Are resource conditions of each training department of business area,

organized based on the standard given?

a) Yes bh) No c) I don't know

. Are facilities of Training like workshops, model offices and simulation

rooms existed for practical training in business area of training?

a) Yes b) No c) I don't know

Are curriculum materials like modules and trainers guides, text
books prepared and available in the TVET colleges?

a) Yes b) No ¢) I don't know

Are libraries of the TVET College equipped with appropriate
educational resources as the standard given?

a) Yes b) No c¢) I don't know

If your answer for the above questions is “B”, please gaive your
reason?

How practical training hours implement, if there is no workshop in
the department?

Does theoretical learning possible, without modules and texts for
every main and supportive courses?

Who are responsible bodies to organize the workshops and for
preparing modules and text in the TVET colleges?

There are practical and theoretical hours given by curriculum guide
to make these practical, how do you schedule, manage and control

them?

10. What do you suggest for better utilization of resources for training

programs, and to solve current problems?

11. What methodology do you observe during the instruction of the

subject (both in the classroom and in) the workshop? Why?

12. Are spaces or building classroom major problems in the College?

Thank you
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ADDIS ABABA UNIVERSITY

College of Education

Department of Business Education

Observation checklist
This checklist is intended to measure extent of the availability of

facilities, instructional materials for facilitating practical training in
the selected colleges.

Name of the colleges

Name of the department
Time of observation
Date of observation

Management of Vocational Education
Post Graduate Program

No

Subject for observation

Categories

Yes

No Remark

1)

facilities

1,1 Workshops

1.2 Workshop facilities

1.3 Visual training media

1.4 Computer for instruction

1.5 Model office facilities

1.6 Simulation room

2)

Instructional
materials

2.1 .Modules/texts

2.2 Trainer's guide

2.3 Reference books

2.4 Access of training materials

2.5 Appropriateness of
malterials

2.5 Adequacy of stock materials

2.6 Safety of non-stock
materials

3) Time Usage

3.1 Practical time program

3.2 Theoretical time program

4)Library service | 4.1 Reference materials

4.2 News, magazines, etc.

4.3 internet service

5)

Stock level

4.3 Safety for storage

4.4 Record system
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