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Abstract 

The purpose of this study was to investigate the problems related to time management problems of 

secondary and preparatory school teachers in kolfekeranyo sub-city of Addis Ababa city 

Administration. For the study the secondary and preparatory schools werc selcctedllsing purposi ve 

sampling technique, while the respondents were selected through simple random sampling. Data 

were collected using closed and open ended questiOJmaires and semi-structured interviews. The 

participants of the study were selected by using purposive sampling techniques based on their 

ability to help the researcher understand tbe problem and research questions. From the selected 

sample schools, 12 school principals, J 51 teachers including department heads. 42 admi nistrati ve 

workers and 40 teachers associations members found in the sub city were selected as a sample size 

by using simple random sampling technique. primary sources of data were used the 

questiOlmaires which contain both close - ended and open - ended items were administered to 

sample teachers, department heads , administrative staff and the teachers ' association members. On 

the other hand , semi - structured interview was employed for 12 secondary schools ' principals. 

After the relevant and sufficient data collected, it was organized, tabulated and presented under 

their respected categories in the form of numbers and percentages. I-Ience, the collected data 

indicated that there are many problems that pressure teachers to waste or manage time in the 

instructional delivery in the schools. Among the problems that contribute to teachers' current time 

management problems, lack of strategies of time management, unconscious on true reasons for 

procrastination, teachers & workers maintain a "To-Do" list priority and unsatisfactory school ' s 

culture of time management. As the problems related to teachers time management, based on the~,-: 

findings it was recommended that improving the awareness of teachers on time management 

problems, motivate them to utilize their time lip to the maximum extent and taking appropriate 

actions on time wasters. 
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CHAPTER ONE 

1.1. Background of the Study 

Education sector in general and schools in particular playa great role for the overall development 

of the country. To achieve the intended school based objectives and to bring these kinds of 

changes, it's very essential to perform activities that help to make thc school environment safe anc! 

free from anxiety. In addition to that, providing sufficient and appropriate emphasis (or effectivc 

and efficient utilization o[ time resource at school level is also very important (Hailcselassc, 1999). 

Based on our country's developmcnt plan, the education sector intended its strategic and action 

plans which give special attention [or quality education out puts. Quality in education is partly 

expressed on the students ' achievement and on the teachers ' quality (i.e. their lcvel of qualification 

which help to stay in the teaching profession). With regard to this it was stated tbat, no matter how 

vast its natural resource might bc, a country cannot achieve economic growth without trained and 

skilled manpower those perform their tasks by managing time (MOE, 2002). 

Moreover, among the type of activities to be pcrformcd in the school, time is the most crucial 

resource in which it that should be tirst considered. From primordial to modern administrative 

settings time still remains thc major determinant of successful or unsuccessful completion or a 

person ' s tasks. Time management systems of1en include a time clock or web based application 

used to track an employee ' s work hours and give employers an insight into their workforce, 

allowing them to see, plal1 and manage their schedule. Moreover, time management system 

automates processes and enables to eliminate paper work and tedious tasks. Therefore, in doing so 

might help employers to control labor eosts and increase productivity. 

Among the staff personnel in the education system, the teaching force " is the supreme factor". Any 

other resources such as a spacious building, costly equipment and sound syllabus will serve somc 

useful purpose only when there are teachers, who are fully alive to the nobility or the profession 

and its accompanying responsibilities (Aggarawal,1995). 
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According to Mullins (2005) and Drucker (1988) time management explanation: 

Whatever the atiributcs or qualities of a sliccessful manager, or thc qualityOf 
subordinatc staff, onc cssential underlying criterion is the effective usc or time on the 

other hand, lime as thc limiting factor for effective executivcs.Therefore, time 

management stands as an effective tool which is very necessary for organization 

effectiveness in reali zation of setting out objectives and goals. 

Every activity of the school can be performed based on the intended time for each and every task 

on the annual plan of the school. According to Richard (20 I I) instructional delivery in thc 

classroom depends on the practice of teachers utilization of time on activitics, such as keeping 

students on task, developing workable lesson plan and apply it, using effective student questioning 

practices, adjusting classroom activities to meet students interests, maintaining positive classroom 

atmosphere, and demonstrating successful classroom management. 

Similarly, Talesra, Shukuland Sharma (2003) , cxpressed the role of teachers in with regard to time 

management, the teachers who arc ultimately responsible for shaping its destiny. The role of thc 

teachers rightly been emphasized by the National Policy of Education that the tcacher is the 

principal means Jor implementing all educational programs and of the organization of education. 

The teachers ' role will always be teaching and guiding their pupils not only through classroom 

instruction and tutorials but also by building the character of their pupils. 11 is alsoexpected from 

them to undertake or promote research, experimentation and innovation. furthermore, they arc also 

expected to continue playing a crucial role in the formulation and implementation of educational 

program. Therefore, for the existence of effective instructional process in the school , one of thc 

most important inputs should be management of time if so maintaining quality education is 

undisputable. Through document analysis and critical observation in kolCekeranyo sub-city 

Education office and government preparatory and secondary schools. the researcher has 

understood that there is a great challenge in the education sector in line with teaching staff tim~ 

management in the schools on the instructional process. Based on this observation and document 

analysis, it is important to study problems of teaching stair time management in the prcparatory 

and secondary schools thatwerefoundinkolfekeranyo sub-city. 

Again, as far as the budget allocation is concerned, all resources are inadequate related to the 

available demand and pressure. This makes it exigent in economic sense for consideration of time 

as the scarcest resource administrators must look out in the day to day administration of their 

organization. Confirming this idea, Drucker (1988) emphasized that time is a 'unique 
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resourcc ' wilich CallJ10t be rcnted , hired , bought or otherwise obtained. Druker( 1988) further 

explanation about time, as it is something which is totally irreplaceable and everything requires 

time and its supply is totally inelastic. Thus, it could be said that time is a valuable resource one 

has to efficiently use to accomplish the stated objectives or goals of the organization. 

In public profit organizations, time is crucial and leads resources to the efTective running of Lhe 

system. For example, the opening and closing periods of work is based on the individuals and 

organization agreed time. There must be maintenance of status quo especially the ideographic and 

hOll1othetic dimensions to avoid time conflicts between the employer and the employees. 

According to Drucker (2005) believes, time itself cannot be rented , hired , bought or obtained more 

time, but only the personnel or services can be rented , hired or bought for the specific time. For 

instance, in busi ness organizations persOimel are paid fo r extra time used as overtime because it is 

the personnel that is rented , hired or bought for the time used . Incidentally, this practicc is witnessed 

in the school organization where an extra moral class is privately organized [or that purpose the 

teacher could be paid for the services rendered. An effective school administrator ensures that 

school planned time schedules are not arbitrarily criticized by staff as a bureaucratic organization 

time management is necessary for enhancing productivity. 

Similarly, the 1994 Educational and Tra ining Policy of Ethiopia explains that the timemanagement 

of teachers and other eclucational persolmel should be organized on the bases of professional 

principles, ethics, salary, working conditions, incentives, professional growth and the overall rights 

and duties. This supported explanation of the policy is to give sufficient emphasis for school 

teachers' time management to help to minimize the influences on the instructional process in case 

of teaching staff time management. 

To sum up, there are many other researchers conducted which seems similar but many of the 

researchers' findings were focusedon problems of teachers ' time management. Gut, this study 

"focused on not only on the problems of staff turnover but also the major influences of poor time 

management that affect the instructional processes in secondary and preparatory schools or 
kolfekeranyo sub-city. 
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1.2. Statement of the Pl'oblem 

Timc is one of the most important resources in the schoolteaching and learning cnvironment. If 

teachcrs do not perform thcir tasks on time in their work place and carricd out their activities 

smoothly, the school will not bc cffcctive in theirlearner'sacademicachievement. 

It is also believed thatno system of education can rise above the level of its teachcr's time 

management capacity. The strcngth of the educational system might belargelydcpend upon the 

quality of teachers ' time management. Therefore, the effectiveness of teachers and students 

academic evaluation and performance could be determined by timc managcment. Thus, no morc 

important matter than that of sccuring a sufficient supply of the right kind of peoplc to tile 

profession, providing them with the best possible training and ensuring them a status and esteem 

commensurate with the importancc and responsibility of their time. The progress of thc society 

depends on the quality of its teachers' time managing ability (Talesra, Shukul& Sharma, 2003). 

Moreover, 10 achieve the school based goals and objectives, we must reduce the problems of the 

teaching staff time management in the schools, providing serious attention to the teaching stalT as a 

whole and create co-operative professional /working for othcrs / environment among teachers . 

Writing about co-operation and solidarity means writing at the same time about rejection and 

mistrust. Solidarity involves individuals being ready to sutTer on behalf of the large group and their 

expecting other individual members to do as much for them (Mary Douglas : 1986). 

Hence, the problems of teachers' current time management practices invited the researcher to carry 

out the study on teachers ' time management practices of the government preparatory and 

secondary schools in Addis Ababa kolfekeranyo sub-city. Even though, tasks were to be done by 

the plan of work, the ways of time management, perception of time and its wasters were not clearly 

given orientation and training to the staff. Furthermore, as far as despite BusinessProeessing and 

Re-engineering (BPR) is concerned as needed by the customer, competition and change, it may not 

be quite clear to be competed and changed by effective time management in order to satisfy and 

attract customers. The reason is that now days, high competition is measured by time, quality and 

cost. As far as a teacher is the important person in facilitating teaching learning process of the 

school, teachers' concept and managemcnt skills with regard to time need to be assessed. So, the 

tasks conducting according to the school development or improvement at large and the proper lime 
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management of the teachers particularly is not easy because there may bc less understanding of 

time management and ineffective strategies of time management that can hinder the achicvement 

of the prescribed objective. 

Based on the document analysi s and the critical observation in KolfeKeranyo Sub City Sccondary 

Schools and Education Offices, the ex istence of problems of teachcrs on ClllTent time managemcnt 

practices in the instructional processes were checked and selected it as a problem to bc studicd. 

Therefore, in order to attain both genera l and specific objectives of the rcsearch problems of 

teachers ' current time management practices in the instructional process , this paper also contains 

the following basic research questions: 

I. What are the III isconception of time managcment problems that 

in"ilueneeteaehersinsecondary and preparatory school? 

II. What are the major procrastinations that contribute to the declining or academic 

performance in secondary and preparatory schools? 

III. To what degree do teachers create relevant strategies for time management? 

IV. What are the effects of time utili zation and management problems in School 

operation? 

1.3. Objective ofthe Study 

1.3.1 General Objectives 

The general objective of this study was to investigate the problems of teachers ' current time 

management in the instructional process in the government secondary and preparatory schools of 

KolfeKeranyo sub-city in Addis Ababa. 

1.3.2 Specific Objectives 

Based on the above general objective of the study, the specific objectives are the following: 

a) Examine the school teacher ' s perception towards time management. 

b) To investigate the awareness of teachers or secondary and preparatory school on managing 

time in implementing instructional process. 

c) To assess the techniques or strategies of time management of teachers in sccondary 

and preparatory schools in kolfekeranyo sub city or Addis Ababa city 

Administration. 
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d) [nvestigate the time wasters of the schools that whether thc teachcrs are aware of 

about or not. 

1.4. Significance of the Study 

By assessing the problems of teachers' current time management problems in the tcaching and 

learning process in government preparatory and secondary schools , thi s rcsearch findings attempts 

to draw some s ignificant picturcs that may help teachers, schoo l principal s, CiLY administration 

and rcgional educational of(iccrswith regard to the role of Lime and its managing strategies for 

better work accomplishment. 

Besides, the findings of this study will largely hclp principals and teachers to evaluatc their 

challenges related to timc management during their 'vvork accomplishment in the school 

environment and other relatcd fields so as to improve the quality of works and achicve thc 

organization goa ls. Moreover, it also helps interested researchers to usc it as onc source of 

information when they want to conduct further study in the related area that this researcher fails 

to cover. 

Generally, the accomplishment of this study will inform the educational ofJiccrs, policy maker 

and institutes to analyze and get some insights about the current practices and time management 

handling mechanisms in Government Secondary & preparatory Schools of" Addis Ababa at 

large. 

1.5. Scope of the Study 

This research is limited only to investigate the problems of teachers ' current time management 

problems in the instructional process. the study was take place in the education sector particularly 

in preparatory and secondary schoolswhich were found in Addis Ababa City Administration; 

kolfekeranyo Sub-City. 

1.6. Limitations of the Study 

This study has the following major difficulties that the researcher faced during 

thc study. 
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1. The study was a descriptive survey type which might lack clarity of wording and 

respondent understanding of terminology 

2. Financial problem is one of major problem, that is a crucial to made 

effective study 

3. Time constraints was another difficult faced while conducting the study 

4.Generalization of the finding might not be compatible to all due to the fact that the 

research waseonducted in preparatory and secondary schools only in kolfekeranyo sub­

city. 

1.7. Definition of Basic Terms used in the Study 

The meanings of some of the key terms are provided here below as were meant in this study: 

Timc: is part of the measuring system for sequencing and measuring duration and intervals or 
events. Measurement of time has been of immense interest to research community. Major 

methods to quantify time include measuring duration of periodic events or motions, for instance; 

motion of the sun, stages of the 11100n, swinging of the pendulum etc. 

Pl'cpal'atory School: an educational organization or institution empowered to teach grade [I 

and 12 according to the existing educational policy of o lit' country. 

Procrastination: to deJay or postpone action; putting off work, postponing decisions, and 

notstarting or finishing tasks are all forms of procrastination. And sometimes procrastination can 

be used instead of time management. It can be defined as a theft of times ' too. 

Time management: is a mechanism of making or leading time for effective utilization or ror 

the attainment of the goal of the school. 

Timc thieves: are barriers to the effective utilization or management of time. Time thieves can 

be called time robbers or time bandits or time wasters. 

Time savers:are contrary to time wasters that are important to use or save our time for the work 

of a given organization for successful consumption of time. 
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Tools for time management: are instrument that helps for effective or good time 

management of the school teachers. 

1.8. Organization of the Study 

This research paper is organized into five chapters. The first chapter introduces the background or 

the study, statement of the problem, objectives of the study, delimitation or the study, limitations 

of the study and definition of key terms. The second chapter presents review of the related 

literature that are relevant to thi s study. The third chapter presents research des ign and 

methodology of the study. The fourth chapter includes presentation , analysis and interpretation or 

data. The last chapter presents summary, conclusion and recommendations of the study. 
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CHAPTER TWO 

REVIEW OF THE RELATED LITERATURE 

The second chaptcr presents review of the related literature that arc relevant to this study. Such as 

concepts of time, utilization of time, characteristics of time, time wasters , procrastinationand timc 

managemen t. 

The problems of teachers' current time management practices 111 the school instructional process 

became a critical discussion topic recentl y. Therefore, thi s part of the paper indicates the idea or 

dirlcrent sources to give background information about problems of teachers' currcnt timc management 

practices in the schools. 

2.1.Concepts of Time 

Through instructional delivery in the classroom, teachers transmit their experiences, ncw findings 

and values accumulated over thc years in their struggle for survival and development (Tkes[e, 

1996). The teaching learning process in the classroom can take place to enable students to be the all 

rounded participants in the development process by acquiring knowledge, ability and skills in time. 

Today the use of time or managing time is a critical issue both for individuals and organizations. 

The value of time management is not the control of time per second, but the ways people can usc 

time to improve their life. Time management makes success by reducing stress, maintaining 

balance, increasing productivity and also setting and trying to achieve goals . From tllis broadened 

perspective, people can see that the revenue of time management is that it enhances thcir lives in 

any dimensions (Ankein, 1973). 

Time has been a major subject of discussion and debate amongst religious scholars, philosophers, 

and scientists. A generic definition of time which can address all dimensions and fields of study is 

still an unsolyed puzzle for the greatest scholars till date and the scholarly community 

acknowledges this confusion (Fujimoto, 1998). 

- Mullins (2005) refers to time as one of the most valuable, but limited resources and it is important 

that teachers utilize time to the maximum advantage. For not realizing time as a scarce resource 

most teachers run out of time before their expected result is achieved. 'rime management is also 

important for effective inspection and supervision of school infringing the mueh needed quality. 
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Time is a valuable wealth [or eaeh person, group or organization that is not comparable to any 

other funds. It is irreplaceable, loss , scant and non-rental or purchase, so its optimal use and 

management require knowledge of how to spend it. ·rime, money and valuable resources that, i r 
lost, ean never find a replacement for it. Time management is a set of skills that will help teachers 

in illOre efTcctive use of it. But teachers in our context seen failed to usc their time wisely due to 

lack concept how to manage it. Time management is a prerequisite [or good decision. Management 

is considered an integral component oC the decision task management is manifested in any way 

(Orlikowsky, 2002). 

According to Ankein (1973) managing and controlling the time requires answering the question 

"what is the best way to spend my timc?" To perform good time management and to answer it in a 

better way, one should set the possible long-term goals, set priorities, set possible activitics, sct 

priorities and identify activities, and do them as scheduled. 

Moreover, the issues of time and timing have become more and more essential to any managers 

and employees. Especially in the last t\NO decades, as a result of expanding global competition and 

increased demands for immediate availability of products and services, the temporal dimension or 

work has become more important (Orlikowsky and Yates, 2002). 

In addition to that, people rcport an increased pace of life as expressed 111 doing things faster 

(acceleration), contracting time expenditure (e.g., eat faster, sleep less), and compressing actions 

(making a phone call while having lunch) Garhammer, 2002). 

In contrast to the large amount of literature on the philosophical aspects of time, there has been a 

relative lack of scientific literature on tcmporal issues in organizations 13luedorn. (2002). 

Moreover, literature on how individuals deal with time at work is relatively scarcc when comparcd 

to the popular attention for time issues at work. This study addresses one line of research with 

respect to individual time-issues at the job: time management. 

Time management philosophy tends to x-ray the importance and appropriate utilization o/" time as 

a resource in accomplishing organization objectives and goals. Managing time appropriately leads 

to achieving results easily with limited resources. Consequently, any productive system, ,"vhatev('r 

its structure, human, technology or financial support requires cniGicnt and crfective time 

management procedure. To improve quality of school activities requires cooperative effort of all 

members through time mallagemenl. 

It is obvious that time is an important administrative tool in carrymg out daily duties by the 

administrators, teachers, students, oommunity and govermnent. Time management plan enables 
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ef'j'cctivc administrator to idcnti[" I'r Ile'lslle ' . I' II . [r ' I . . 
J . IS USll1g liS ler tllnc e lectl VC y and dOll1g Ill1portant 

actl'vities with the hiohest eneroy Ic\!els I' ll tile t -[I ' . I' I' I . . '" '" ' . sys em. le tllne reqUlrec In accomp IS l111g a glvcn 

task is caref"ully analyzed ,' othel' I'CSOll I b'I ' I . I I . d . rces are a so mo I Izec Wit 1 timc to achieve the c eSJrc 

result. 

According to Oluchukwu (2003) explanation about timc and limc managcment "likc any other skill 

time management can be learned. 'fhe degree of effieiencyand succcss in teaching and Icarning in 

the classroom depends on the adcquacyof plmming and usc of timc propcrly" . While cmphasizine; 

on the time management skills , the following as consequences o[ lack of time management skills: 

continuous lack of, or inadequate time for carrying out essential duties in the class; increascd 

misunderstanding and confusion; lack of direction, purpose and commitment; fi'equent stamped or 

Panic measures to beat dcadlines; lack of coordination and conO ict in schedules timino activitics , '" 
and even in interpersonal relation. 

On the other hand, and AkomolaCe (2005) argued that in the strict sense of time: 

There is nothing to manage in time because the bands of the clock continuc to move 
beyond our control. What individuals are capable of doing is to decide what to do with 
time and how best to organize his/her activities within thetime frame. With this regard , it 
is clear that time is a resource in which a very good manager has to manage very well in 
order to accomplish the very purpose 0 f the organizational goals. 

As Adedeji(1998) put that timc is onc of the scarce resources available to man and its utilization 

could be explained within the framework of doing the right thing at the right timc in the 

workplace. 

f11J1hennore, according to Le Blanc Raymond (2008) explanation: 

Time management is the act or process of plalming and exercising conscious control 
over the amount of time spent on specific activities, especially to increasc effectivencss. 
efficiency or productivity. Time management may be aided by range of skills, tools, and 
techniques used to manage time when accomplishing specific tasks, projects and goals 
complying with a due date. Initially, time management referred to just business or work 
activities, but eventually the term broadened to include personal activities as well. A 
timemanagement system is a designed combination of processes, tools, techniques, and 
methodsusually time management is a necessity in any project development as it 

detennines the project completion time and scope. 
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1' 0 Stllll up many of us say "Tinle I'S 0old" I wI" . . 
, • b anc line IS money" . Nowadays, people arc turl1lng to 

say " time is life". So, these sayings indicate that how much time is an essential resource 1'01' us and 

for our organizations. However, time is more than just managing timeMelaku (2010). Thi :; 

Clari fies on the other way that the sayings are good indication of the appreciation of time but not 

management of time consumption in the practical area. 

Thus, the purpose of the study is to investigate problems of teachers ' time management practices 

of secondary and preparatory schools in city government of Addis Ababa in kolfckcranyo sub cily 

sampled secondary and preparatory schools focusing on pcrception of time, time peculiarities and 

association with other things, time wasters and techniques of time management. 

2.2.Utilization of Time 

Education is conceived as a powerful agency, which is instrumental in bringing about thc desired 

changes in the social and cultural life of a nation. The whole process of education is shaped and 

modeled by the human personality tasks with the intended time, which plays a pivotal role in any 

system of education. Whatever reforms we pursue and whatever standards we set, we count on 

teachers to go into classrooms and deliver the service. The preparation of sueh an important 

functionary must get the highcst priority. Only those teachers who are adequately preparcd on tl-. ..: 

given time and have positive outlook towards their profession can shoulder the responsibilities of 

nation building (Alemselam; 2008). 

Time utilization is influenced by thc cultures of the given country. Thc dcveloped countries time 

consumption is high whereas the poorest countries don't because of their culture with a superfluity 

of time. Time abundance culture can have a way of measuring time. However, the clock is not yet 

a tyrant. Poor time utilization is the result of poor lime management and there are sources 0(' 

improper time management that negatively influence the utilization of time as a big resource vf 

every individual and to any organization (Linder; 1971). 

In addition to that, Melaku (20 10) stated that sources of improper time management that resulted 

poor time utilization are: 1. repeatedly delays,2. Always rushing, 3, Less productivity, 

4, Frustration being not patient, 5.Long lasting vacillation between alternatives and. 6.Challenges 

in setting and attaining goals. 
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On the other hand, Ababa (1982) stateel that I' tl k (k .. . . . . 
. c n le wor area ta e orgal1lzatlOn tllne utIlizatIOn) 

can be related with the assignment of em I I ' . . P oyees not on y at the nght place the l'Ight person, but 

also at the riohttime. This has a l)rinc 'II)le sa ' th .' I ' " . . '" ys e llg 1tma11 IS III the nght place ' at' the nght time 
with the right assigmnent ' . 

Again, Ababa (1982) time can be utilized in a proper way having five step programs: 

I) preparing goals, 2) Jolting down daily tasks, 3) being certain to your tasks which are focused , 

relevant and result- oriented, 4) prioritizing activities, and 5) revisit your goals whcther you arc 

productive or not. 

According to Jackes (1964) the problem of time utilization primarily comes ii'om the problem that 

you callnot encounter to yourself in shifting frame of reference along "vith a preoccupation 

exclusively with the integration of time. The very important thing that we can understand hcre is 

that utili zing time effectively since time should be analyzed with the contract of ourselvcs not to 

outside bodies. Time is not only considered or given value in light of its watch or clock indication, 

rather from the user ' s points - of- view and the place where you are living in. 

Effective time management ensures unambiguous objectives, proactive planning, well defincd 

priorities and actions; participatory and successful delegation of activities. Nevertheless, time is 

continuum and all activities or roles performance depend on it whether voluntary or involuntary in 

avoiding conflicts. Time management facilitates the symbolic relations between the school and 

society in efficient and effective use of available school resourccs. Without this mutual 

relationship, realization of school needs would be dif'licult, untimely and other resources wasted . 

Hence, the school success is made easy or destroyed by extension of relations and services timely 

or untimely from the wider society. Time management appropriately adopted by school teachers 

helps to improve standard, save costs, remedy poor situations, leads to value and above all , 

harmonizes organization focus. Improving school administration requires time to provide all it 

takes to make a quality school (administrators, teaching and non-teaching staff, classrooms, 

libraries, desks, chairs, tables, environment and entire school plant management etc). It upholds the 

principle of Just-in-Time approach in managing school process for quality assurance at various 

levels of education. Improper use of time has been aUributed to poor administrative styles by most 

teachers in handling organizational task. 

Again, proper utilization of time usually determines the difference between success and failure. 
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Out of the dail y twenty-four hours 0 I r. . . • , n y a lew are utIlI zed tor work purposes. Therefore, the 

problem becomes one of what to do within that limited amount of time. Making use of eve!j 

minute is important for the achievement of work economically and at the right time. Sinee timc 

always passes at a fixed and constant speed, one has to care for the time allocated to him. Thc 

amount of time, dail y, monthly and yearly, is the same for all. However, thc sheer amount of time is 

not more important than how to manage the time available to us (Mancini; 2007). 

According to Mancini (2007) explanation of time utili zation : 

Effective time management can result in better utili zation and more achicvements. Those 
who care Jar their time are the ones who make great achievements in their Personal and 
profess ional lives, and they do realize that time is not enough fordoingall whatthcy want 
to do. In contrast, those who do not care much for makingachievements are the ones who 
consider time to be of lillie value" . The issue of timeis a permanent human problem. Its 
conceptualization varies according to motives, needs and the nature of the required 
functions and activities. Also , the widercultural context directly and indirectly determines 
the relationshipbetween man and time. To give a definite and exact definition of timc, 
particularlyin the fi eld of administration, is not an easy task. 

According to Zemichael(20 II ) lound many teachers top time wasters lack of clear objective, 

problem of Setting priority in planning, indecision making and procrastination, lack or sell:' 

discipline, Confllsed responsibility, teclmology (mobile, computer, telephone, etc), uncxpectcd 

things (visitors meetings, etc) and delegation problems. 

Moreover, tostatespreparatory school principals ' conception of time shows that most principals 

provided favorable ratings for the belief tbat time is tbe most critical resource. However, most of 

them were moderate with the constructive use of time, in charge of time, by and large, make minor 

decisions quickly(Yof1ahe; 2012). 

According to Stalk and I-lout (1990) time consumption like cost is quantifiable and therefor,; 

manageable. Today ' s new generation companies recognize time as the fourth dimension of 

competitiveness and as a result, operate with flexible manufacturing and rapid-response systems, 

and place extra ordinary emphasis on and innovation. So, according to these authors time 

consumption needs flexibility and competition in order to use it properly as it is the fourth basic 

dimensional resource to an organization and even to the personal work. 
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2.2.1. Characteristics of Time 

According to different authors, s llch as Herzberg and Snyderman (1959), a person with a high 

satisfaction holds positive altitudes towards the job, while a person who is di ssatisfied with hi s/her 

job holds negative attitudes about the job. This is seen as one problem of teachers' current time 

management practice in the teaching learning process. 

[t seems difficult to give an accurate definition of time. However, by reOecting 011 the progress of 

life and historical events, ccrtain characteristics can be idcntified. 'Tor long, scientists havc 

observed that time passes at a fixed and constant speed. Every second , every minute and every 

hour resemblc all other seconds, minutcs and hours. Time passes in a succcssivc forwardmovel11cnt 

in accordance with a unique ly controlled system, which cannot be stopped, changed , increascd or 

re-constrllcted. Thus, the constant forward movement of time is neithcr fast nor slow, and it cannot 

be stopped , accumulated, cancelled , altered or replaced. 

Characteristic of time is that it is an identifiable resource equally available to all. Even though 

people are not born with equal capabilities or equal opportunities, they all havc the samc twenty­

four hours dai ly and the samc .lifty-t wo weeks yearly. Thus, regardless of bcing rich or poor, high 

or low ranking, all people are equal with respect to the amount oftimc availablc. 

Accordingly, time is considered life's foundation, on which civilization stands. It is true that timc 

cannot be bought, sold, rented, borrowed, doubled, saved or manufactured . Ncverthcless, it can l~ (: 

invested and valued. For instance, those who have the time to accomplish their work and the timc 

to enjoy other activities must have learned the ditference between quantity and quality. Thcy must 

be investing every minute of their time. Therefore, "time management does not aim at changing, 

modifying or developing time, but at how to invest it so effectively that time spent usclessly or 

unproductively is reduced to a minimum, while attempting to raise productivity within the 

allocated period of time. 

2.2.1.1. Time is Irreplaceable Resource 

All resources can be replaced by similar and another resources. For instance, if we out off a tree, 

we cut plant and replace another one even two plants or trees. In the samc way a man who spent 

hundred birr might replace the same amount or more money by different means. 110wever, time is 
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the only resource that we human beings cannot substitute once again by any means. So, it IS 

Ile'CeSsar)' to use time without wasting I't es) . II . I . . , I eCla y IJ1 t le case of teachll1g and learnlllg process. 

2.2.1.2. Time is an equally Shared Resource 

The occupation of resources di Her [rom person to person, from time to time, and from pace to 

place. For instance, in the case of reSOurce money, some are millionaires (very rich) and some arc 

coin less. Some are landlords who owned a large amount of land and some arc without any plot of 

land . According to , Tebereh ( 1961 ) stated everyone has twenty four hours a day to usc in some 

way or another. Time is the only resource that we all share equally. Everyone has certain demand~ 

upon his time there is time given for work time allotted for eating, time allotted for entertaining 

and time allottee! enjoying oneselCMarcos and Lemma (1993) stated that time is equally shared for 

everyone of us. Here they added that someone might have more money, energy or anything but no 

time since time is equally shared for everybody. 

2.2.1.3. Time cannot be put aside 

Most resources can be put aside for future lime or use. For instance, people who have more than 

enough or surplus money can put aside it for the future use of it in the ballk or anywhere that the;1 

think is a safe pJace and can use it again whenever they want it. Time cannot be put aside. Though 

money, energy and any other material can be put aside and can be used in any other time. But time 

is not so (Marcos and Lemma; 1993).Again, Munroe (1967) indicated that time never stands still , 

but a time watch might if it isn ' t given proper care. When I use his words, "Time and Tide wait for 

no man" . According to Linder (1970) on his part pointed out that unlike the other economic 

resources, time cannot be accumulated. To use his words "we cannot build up a stock of time as 

we build up a stock of capital." 

2.2.2. Time and its relationship with others 

Time has close association or integration with some other crucial elements. Trying to examine timc 

with others as the emerging new source of competitive advantage, time has a close relationship 

with business, cllstomers, innovation, and money (Salk and J·Jout ; 1970). 

2.2.2.1. Time and Business 

Time is a basic facilitator variable. When we attend the managers speak about what is significant 

to the victory of their companies: response time, lead time, uptime, on lime. Time may sometimcs 
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be a more significant work parameter than money A t II . . . . c ua y, as a strategic weapon, tllllC IS the 

equivalent of money, productivity, quality and even innovation. And today, timc is on the 

challenge or comparative advantage. 

2.2.2.2. Time and Customers 

We know that customer is a king. Primarily, they want what they want it. Finally, they expect the 

quality of the goods or services purchased to be perfect sometimes it seems that they are nevcr 

satisfied. 

2.2.2.3. Time and Innovation 

IlUlOvation is the basic thing to the long-term validity of all enterprises. hmovatiol1 means more 

than just nevv product; it means new services and ways of doing business. Innovation IS a 

development orland emerging of new Views, new means of doing things or new 

produets(Knife;2001 ). 

Although the challenge to innovations in originating new ideas, time is at the core of an innovation 

success. Indeed, there cannot be innovation without new ideas. But innovation means change and 

change is measured by time. T he magnitude of change is measured as innovations per units of 

time. Time execution is critical to successful innovation and to high rates of change. Thus, thi s 

timely execution of ideas can be the challenges of the ilUlovation processcs. 

To understand innovation, we needs to analyze the process over time that is examine the so lution 

before, during and after innovation implementation in terms of the other three dimensions (the 

change agent, the innovation and the user) . 

2.2.2.4. Time and Money 

Time is money - yes, it is a limited and valuable resource, but it is actually more precious and 

calmot be stored in the bank. Time is our lives as measured out in years, months, days, hours, 

minutes and seconds. What could be more important to you than using this free gift of timc 

effectively, generously and wisely? 

2.3.Time Wasters 

Time management does not aim at changing, modifying or developing time, but at how to invest it 

so effectively that time spent uselessly or unproductively is reduced to a minimum, while 

attempting to raise productivity within the allocated period of time. 
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According to Alec (1997) if something is taking longer than jt should, and delaying other 

obligations then this is time waster Time t· II I · , . was el wou C II tlmately cause stress. We need to learn 

how others arc usi ng our time fo r their purpose, and these arc the potential time wasters, once we 

will be able to overcome these wasters we can enjoy our time the way we want it. 

Furthermore, only by e liminating time wastage distractions, we can achieve organized daily 

routine. Thi s will lead us to beller and faster performance and will help us in reduction of" stres~ . 

Overcoming the time wastage obstacles will help in focusing on OLlr most important tasks and 

objectives (Zeller; 2008). 

2.3.1. Varieties of time Wasters 

Everyone "vastes time. Some wasted time can be constructive because it helps you relax or reduce 

tension. Other \;vasted time can be li"ustrating. This is especially true when you' re doi ng something 

less important or less fun than what you prefer to be doing. Time thieves come Ji·Ol11 both tbe 

outside world and yourself. 

Here are some ways to recognize and manage your most frequent time-wasters. 

Everyone has 24 hours in a day. No one has a minute more or a Minute less. However, look 

around: We will tind some people achieve much more in Same 24 hours. Wby is it so? During 

our daily routine, we also set our priorities to complete some tasks but at the end of the day, we 

find ourselves still working on our initial "to do" list, though we had a very busy day! 

Why at times we are very busy but we achieve very less? Are we "wasting" our time 

without reali zing it? I-Jere are seven big time wasters and a few tips on managing tinl ~ 

efteetively.(htlp://wisdomfrombooks.col11 Page 7 time management) 

We are wasting time because of anyone of them: 

1. Telephone interruptions: Is it really necessary to take all calls when a phone is ringing? Can 

we call the person back once we are done with the task on hand? In my view, it happens that 

once mobile phone rings, we talk and Ollr attention diverts. The task on hand remains there 

while we enjoy our chat. 
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2. Inability to say "No" : we find it reall I'm I . . y (I ICU t to say no at times. 1\t times. wc don ' t know 

3. 

4. 

how to refuse. However, we have a ri I . . . . g lt to say no and then suggest alternatIves. We can 

show it to the person who is askin . I . . g us to (0 somethll1g which demands more time. 

Lack of sclf- discipline: Do we have 0 . b' · ' . .' . . , 11l 0 ~eetlves 111 Wlltll1g? Are wc followll1g Ollr goals? 

l[we can set "key result areas and focus to achieve those areas, our cf'forts will pay alI Ifwc 

try to handle one task only once, we will have more time. 

Manaoement by crisis' If we d ' t t·· · bl . b . .. on an IClpate pro ems 111 advance, wc will bc managing by 

crisis. This is also called "Jirefighting" . If we try to plan for uncxpccted, \-\lC will be in a 

position to manage crisis fast and effectively. We can ignore the problems which can bc 

ignored or we can delegate issues to others before we put our hands to thcm. It 

should be recognized that it is more important to prevent "new fires from developing. 

5. InefTective delegation a t times we managing: If we relax and avoid perfectionism in 

everything we are doing, we can get lot of things done through othcr 

people.(http://wisciomfrombooks.colll Page 7) 

2.4.Procrastination 

According to Mary Douglas (1986) to achieve the school based goa ls and objectives; we must 

reduce problems of teachers time management practices hom their school , providing serious 

attention to the teaching staff as a whole and create co-operative profess ional /working 1'01' others / 

environment among teachers . Writing about co-operation and solidarity means writ.ing at the same 

time about rejection and mistrust. Solidarity involves individuals being ready to sucreI' on behalf of 

the large group and their expecting other individual members to do as much for them. 

Procrastinationrefers the habit of putting things off or doing low-priority tasks or actions rather 

than higher priority ones - is a widespread time-wasting practice and can be very costl j . 

Procrastination is likened to the physics concept of inertia - a mass at rest tends to stay at rest. 

Greater forces are required to start change than to sustain change. Another way of viewing it is that 

avoiding tasks reinforces procrastination which makes it harder to get things going. A person may 

be stuck, too , not by the lack of desire, but by not knowing what to do(Saladin and Maguire: 

1997). 
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In addition to that, procrastination is a bad hab 't L' k ' 
< I, I e other habIts, there arc two general sources, 

The (irst is the "crooked Ihinking" we el11lJloy to' t'f ' b I ' ", , J us I Y OUI e lavlOr. 1 he second source IS our 
behavioral patterns, A closer look at our erool d .\ ' k' <.e t 1111 II1g reveals t1u'ee major issues in delaying 

tactics -perfectionism, inadequacy and discomfort I' ll ' I b I' -I ' , , ose w 10 cleve t ley IUust turn III the most 

exemplary report may wait until all available I'e ' I b ' , soulees lave een reVIewed or endlessly reWrIte 

drafl after draft. Worry over producing the I)erfect IJrOieet IJ['eve t · II r r- ' I' , 
J - n s lem r0111 111 IS ll11g on lime, 

Moreover, feelings of inadequacy can also cause delays, Those who "knovv [or a fact" that they arc 

incompetent often believe they will fail and will avoid the unpleasantness of having their skills put 

to the test. Fear of discomfort is another way of puffing a stop to what needs to be done, Yet, the 

more we delay , the worse the discomforting problem (like a toothache) becomes, Our behavioral 

patterns are the second cause, Ceiling started on an unpleasant or difficult task may seem 

impossible, 

2.4.1. Types of Procrastinators 

Different researcher had attempted to cJassi fy procrastinator in to vanous types for instance, 

Firework(2004: II) cited to Saladin and Maguire (1997) identified procrastinators in to six type: 

Perfectionist:-l often find it difficult to begin a task because the thought 0[' getting every detail 

perfect is overwhelming, Once I' ve started a task , finishing it can be hard as I want every detail 

in place, Focus on what' s realistic rather than what's ideal; work toward excellence rather than 

perfection, Seek support from others before you're under too much pressure, Deliberately make 

one mistake each day, Make daily t-do lists with small , broken-down tasks that you can complete 

on a given day, Commit to rewarding yourself for setting and achieving realistic goals, Admit 

that you choose what you do with your time; work on self-acceptance skills, Dreamer:-AbsLract 

thoughts are more pleasant Lo think about than the real-life actions thaL need to be taken , [ find it 

difficult to plan details andlor to follow through with a task, Try to differentiate between dreams 

that are vague and goals that are specific and measurable, Make your dream into a goal: define 

what, when, where, who, why, and how you will complete it, Keep a to-do list and assign 

yourself a few tasks each day, Use an alarm or timer as a way to remind you when to get to 

work, Schedule time for creative daydreaming, Plan out projects and tasks in writing, To 

counteract mind-wandering, get active-explain things aloud, teach the material to someone, or 

tackle a small part of your project. Crisis - Maker:-I feel that I work best under pressure, I enjoy 

the rush of working under a deadline on a task that might otherwise seem boring, Strive for 
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moderation; avoid speaking and thinking in I" . 
( I amat\c emotIonal language, Remind yourself: you 

may not be interested in a task until you st 'lrt ld or' . . 
. ( , ent!. y lllotivators ror a task and use them rather 

than using stress as a moti vator, Keep a record of yo . " .' , I . 
UI Cllses: w Hit triggered them, how you 

reacted, Create deadlines Jor yourself as a . . 
way to use your natural adrenalll1e rush to complete 

tasks earlier, Regularly engage in activities that wI' 11 gI've ) ' Oll an adrenaline rush - play 
competitive sports, go out with friends, or take up a new hobby. 

Defier: -Many tasks seem like an unfair or unnecessary use of my time and energy, 1 prefer to 

maintain control over situations and retain a sense of individuality, Rank your priorities in lire, 

and devote your energies accordingly. Post this list somewhere, Renect on the ways you could 

potentially respond to a task before acting. Be aware when your choosing defiance. Ask yourself 

whether long-term regrets are worth short-term pleasure, Strive to act, rather than react, Learn 

selr-calming strategies, Own up to your actions-especially if you did not complete a task you 

agreed to, Choose one task every week that you will complete in your own way in order to 

satisfy your need for individuality. 

Over-Doer:-J find it di.t1icult to prioritize and say no to other demands on my time, Sometimes r 

take on too much and then procrastinate on one task for the sake of completing other tasks, 

Recognize and respect your personal limitations, Rank your priorities in lire and post this list 

somewhere. Make choices about your time in accordance with this list, Incorporate time to relax 

into your schedule and learn to enjoy it. Don't feel guilty about taking time yourself~ Focus your 

thoughts on how to gain personal control , rather than how tasks control you, Learn to say "no" to 

tasks when appropriate, Try saying a pleasant "no" each day, Envision life as an adventure in 

making choices, not a struggle to do everything, Make daily to-do lists based on true priorities. 

Worrier:-Many tasks seem risky or unnecessary, I prefer to stay in my comfort zone and avoid 

change, Learn to make realistic judgments about the time and eHort required to complete a task . 

Ask a friend for help, if needed, Remind yourself that choosing not to make a decision about a 

task or action is itself a decision, Don't allow "what if' thinking to take you out of action, Break 

down tasks into manageable parts to reduce anxiety, Every day, do at least part of one thing 

you've been putting off because you're uncomfortable about it, Consider the aspects of a project 

that are exciting to you, rather than just the challenges. 
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2.4.2. Ways of Challenging Procrastination 

The following suggestions overcome the problet f " 11S 0 procrastmatton. Get clear about what you 

want in life . Procrastinators, you ' ll lovc this' Take 20 "0 . " . . -,) mll1utes to do tbls ql1Jck goal planning 

exercise. Writc down all your goals in some 01' all f tl . 
( 0 1ese categones: carecr, education, 

relationships , linancial , physical , rnindset creative Sl)ir't I bl' . . . , , , , ua , pu IC serVIce, travel. IClsure, and 

other. Once you have your list, and thcn write it down to your t·o lOti I ~ d P ,1en c own to your top J , an 

then your top 3. Do this by asking yourself "Can I live withollt tl' ? " I t I ' , 11S . Je your ess llnportant 

goals lie dormant on a " maybe" I ist that you can check 011 ao " f'l 2 I) I bam 111 a cw mont 1S.. e ete or 

delegate from your To-Do List thosc things that don ' t relate to your top 3-5 goals . Just say byc. 

And don' t look back. Link tasks you don ' t like to your goals. It helps to mcntally (and in writi11g) 

tie these tasks to one of your main goals or values. So for example, "Kceping a tidy and clean 

home and desk allows me to have clarity of mind which is something I highly value. By having 

clarity ofmincl r will be better able to work on my goals and have less anxiety. 

" By linking the task to the pleasurc of being able to think clearly, r now have a reason that will 

motivate me to take action.4. Plan your clay each day. This is not a big task. It should only takc 

about 10-15 minutes of quiet time. Do the most difficult and most important things first and work 

your way down to the easier stu!Tin the afternoon. You ' ll feel really good if you do this. I'-ocus on 

that to motivate you to wait to check email and such until after you ' ve finished your first big 

task.S . Plan your week just enough to loosely schedule in some of the big things you know you 

want to get done. Sometimes procrastination happens simply because a task is not scheduled.6. 

Allow for cheats and get rest when you're tired or have low motivation. Don ' t be so hard on 

yourself about the timing of a task and then you won ' t try to escape tlll'ough procrastination so 

hard in the future. Just reschedule and get back on track later or tomorrow. Also, rcmember to 

check if the task relates to one of your goals . 7 . .Just do it, but don ' t overdo it. We often put 

pressure on ourselves to do certain tasks more often than we rcally need to, such as 

cleaning/tidying/laundry etc. So give yourself a break and set a schedule [or these things that is not 

overwhelming. Do thing on a "Need to do" basis and let go of the notion that you need to keep up 

with some perfect schedule. Ever hear of the business concept "just in time" inventory, well this is 

"just in time" task management. 8. Break down big tasks into smaller components. We 

procrastinate on tasks that are vague and nebulous because we don't have clear instructions what to 

do next. Take a few moments to think about how to break down a larger task and schedule it into 

your calendar in pieces. This is good for when you are feeling overwhelmed.9. Get help making 
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d " "sions. Decisions are tough [or me. J like t " I . / .. 
eCI 0 use tle plO Con method ancl assIgn POl11ts. I also 

I·ecommencl getting help from a friend that you know l·S good ·tl k· d .. WIlma lI1g eClslons. 

Once you ' ve made your decision then break it down into tasks and schedule into your calcndar.l O. 

Believe in yourself and in your ability to accomplish anything you want. If you ' ve lost hope, know 

that you can turn things around . Release the fear of failure . Failure is just a learning experience. 

Slowancl steady wins the race . A little bit done every day adds up to a lot over a year. If you have 

to, just fake your belief until it becomes real. Remember, you can do it! 11. Trick & Treat 

Yourself. Do you keep avoiding cleaning up your desk or some other big task, even though you 

know will make you feel good to get it clone? If so, do this: invite a friend or f~lInily member over 

for a date to"tackle the dreaded task."AII your fhend has to do is sit in the room with you and 

make sure that you do the task. If you want you can let them help you, but it ' s not necessary. After 

the task is done, you can treat you and your friend to cofIee, dessert, meal , and movie, whatcver! 

2.S.Time Savers 

In contrast to time wasters, writers are dealt with time savers. As we arc living in a complex and 

conflicting world , to solve the extreme of wasting our time, we can minimize or avoid timc thieves 

by practicing time savers properl y. 

2.5.1. Varieties of time Savers 

According to Mike (2006) explanation, there are different techniques to save our time: 

The first one is - Don't over - prepare. There is only so much material you can fit into an hour-

10 I A d ·f to teach ratio is 8 hours for every 1 hour of class (not including ng c ass. - n I " you are prep - -

grading and other matters), thcn perhaps you are overdoing it. 

. . , kid b d ability to work "olI the cuff' if you run The second techmque IS -1 rust your now e ge ase an 

b I t tl t dents need to do their own intellectual out of material during class. Remem er t 1a le s u 

work ... plan to give them the opportunity, Let the objectives be your guide. 

A . . D 't t· to take on too much -- if an activity or lesson doesn't . nother method to save time IS - on Iy 

. . I Mix it up Occasionally substitute activities for meet a course objective, save It for anothel c ass, · . 

fill11S, guest speakers, class trips, group proJects, student etc. 
prepared lectures to tame prep time: 
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Aoain, according to Mike (2006) time savinotecllt, 'tqtte' tl ' 
" b - s, le next onc tS - Usc tcchnology, 

Technology is a tool you can usc to your advantage' if yo t c: I " , u ype laster tlan you wnte with a pcn 

t)'pe your paper comments on a computer or portable de ' - (I b I k vtce a e 111a er) , you can usc kcyboard 

11ot'tcuts and macros to save steps too Some t - I ' s " eac letS tape oral feedback on cassctte tapes, Turn 

ot'adin o into teaching, 
" 0 

2.6.Time Management 

There is no one common agrcement on the definition of time managcmcnt in past studics, 

However, many authors were suggesting different detinitions for time managcment. Timc 

management has been referred to as techniques for managing time; a technique [or cffective timc 

use, especially having enough time to accomplish the many tasks required Adams &.Icx (1997), 

According to Lakein (1973) who suggested that time management involved the process 0 r 
determinacy of needs , setting goals to achieve the needs, prioritizing and planning the tasks 

required to achieve these goals ,On the other hand, Koolhaas, Sijtsma, & Witjas (1992) time 

management refers the degree to which individuals perceive their use o[ time to be structured and 

purposive, Moreover, Kauf-i11an-Scarborough & Lindquist (1999) ways to asscss the relativc 

importance of activities through the development of a prioritization plan, 

According to Mackenzie (1997) time management refers: 

To self-discipline, resource management, planning, setting goals dclcgation, 
accountability of spent time, scheduling, organizing and aligning priorities , According to 
Mackenzie (1997) time Managcment is a misnomer. Time itse lf is not n~anage~ rather 
the activities and resources are managed against it. Time management IS nothlllg but 
self-discipline and actually implementing intoone ' s life, 

furthermore , according to Covey (1997) time management is the ability to organize and executc 

al'Oltlld "t' "}"I I II ge o[ tl' Il1e l11anao ement is to balance our commitments with our prIOn 'leS, le c la en - - b 

personal needs, The key is not to prioritize what's on your schedule, but to schedule your priorities, 

B 'd ' d t' stl'ttclut'e the two IJhrases were used interchangeably wi~:, eSl es, tune management an line. 

b ' II h 'D' COll11110nly accepted definition of the concept was lacking, aSlca y t e same meanmg, ecause a 

W ,t t f time management in past research. and to 
e found it difficult to detenmne the exact con en 0 ' 

d "b 'd 'd t' f Will' ch part of time management is responsible for what 
escIl e the state of affairs, an t en 1 y 

results Bond & Feather (1988), 
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To sum up, the definitions of time management r . . 
. . ' I1ne management IS about analyzing tasks, then 

strateglz1l1g them and attacks by executing them r . , . . 
. Ime manctgel1lent IS all about oettll1" overall 

more productive lives and getting rid of the chaor, I I I ' . t> t> 
. . . . IC sc 1e( u es and tllne wasters that depress the 

sparkle of life 111 general. [t IS merel y a mirage to \ . I . , I . ' . ¥lS11l101e lOUlS 111 a day to solve any given 

problem or getting the work done. The focus should btl ' I ' . e 0 em n tee 1I11ques [or effiCIent & 
eIlective use of time (Morgenstern; 2004). 

2.6.1. African Time Culture 

According to Richard (20 II ) instructional delivery in the classroom is the practice of teachers who 

participated in some kind of activities, such as keeping students on task, developing workable 

lesson plan and apply it, using effective student questioning practices, adjusting classroom 

activities to meet students interests, maintaining positive classroom atmosphere, and demonstrating 

sllccessf'ul classroom management on the given time. 

Similarly, Talcsra, Shukul& Sharma (2003), expressed the role of teachers: the teachers who are 

ultimately responsible for shaping its destiny. The role of the teachers rightly been emphasized of 

the National Policy of Education, that the teacher is the principal means for implementing all 

educational programs and of the organization of education. However, some writers' even Ali'iean 

writers were drawn dangerous conclusions on the Afi'icans concept of time, utilization of time and 

ways of managing of time. 

According to Mbiti (2000) " the question of time is of little or no academic concern to African 

people in their traditional life. For them, time is simply a composition of events which have 

occurred: which are immediately to occurred". The most significant consequence of this is that, 

according to traditional concepts, time is a two-dimensional phenomenon, with a long past, a 

present and virtually no future . The linear concept of time in Western thollght, with an inf'inite 

future, is practically foreign to AII'ican thinking. 

Moreover, Obiechina (1999) staled that in the African culture, time is polychromolls in the sense 

that a person can do three or more things within a given period but simultaneously. Clock time 

thl'nks f th b' d 'vely FOl' l'nstance a woman in a typical village could be don"! o em emg one succeSSl. , 

her co k· . I . k' 19 l1er palm kernel' she may still within this period allend 10 o mg, at t 1e same tlme crac 11 ' 
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ber baby and would be preparcd to attend to h' 
: ... . anyt tng that may comc up. In "Socialized timc" is 

the use 01 tIme which does not sacrifice social duti _ . 
. . .. es and human relations on thc altar of the clock-

lIme punctualtty have depIcted thIs polyehrol110 us conccpt anel t ft· . . . . _.. Ise Ollnc 111 J\ fnca wIth thc Imagc 
of an Afllcan woman who could be pregnant wi ·1.. . 

. ' 11 e at the same lIme carrying a baby on hcr 
backend at the same tllne carrying a load on her he I C b··. . . .. . 

.. . ae. om ll11l1g lesponslbtllhes IS an aspect of 
our culture that IS (ltrectly 1I11luenced by our coml11un rd. .. _ . 

a Ism an OUI sensc 01 t1111C . fhercfore tlmc 
was for man to control and not to control man This does t . . . no mean, nor Imply that Afncans had no 
sense of punctuality in their concept of time. 

finally , according to Nwankwo (2008) it must point out that 011 tl1e J I AI·· I h . one lane , ncans co avc 

and conceive of time in the punctual sense. That is, at a particular time things must happen, havc 

elTect, or must be done. This can easily be discovered in African religious concepts. There arc 

specific times sacrifices must be olTered and no morc. On the other hand, the African usc of timc 

does not sacrifice social duties and human relations on the altar of the clock time punctuality. 

2.6.2. Overview of time Management in Ethiopia 

According to Mammo (200 I) stated," education is a strong instnunent used to empower human 

beings to foster economical sustainable development ; to provide democracy , justice, gendcr, 

quality, social and economic development; building a society in which violence and connict arc 

replaced by dialogue and culture of peace based on justices." 

In education tlu·ough instructional delivery and teacher student interaction, activate the human 

potential for learning to live a meaningful life, learning to absorb and retain knowledge all tlu·ough 

life, learning and making the world hospital and comfortable, and learnjng to up - grade one's own 

creative and innovative capacity( Mammo; 200 I). 

A school is a leading social institution change in children of a community. Basically education is a 

social fltnction. It requires the joint effort of teachers, students, parents and the community at larg~ 

Musaazi (1982).Based on this, Instructional delivery is a process which occurs formally, informally 

and non- formally on the base line of time management. 

According to Zemicheal (2011) cited to MoE (1994) has stated that it attempt to solve the existing 

probl f I d 
. t cl·a.lly the equitable provision of education, promising results 

ems 0 t 1e e llcatlOl1 sys em espe 

have been achieved, however, in terms of bringing quality, the system is still in challenging 
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problems, So, at the heart or center of the qual it II ,, ' , . ' 
, " Y leI e IS tnne as a strategIc weapon to bri ng 

change, What IS more IS even If access and equity have sl ' 
, clOWn a lemarkablc change, the concept of 

time and Its management to have quality education I, 'bl 
las a PIO elll that should bc treated, 

According to the E thiopian Education and Training Policy (1998): 

It is a surprising approach to the performance managelllcllt ' t I (' " d 'I , ' , , I las a gap 01 glVlIlg etm 
to the concept of tJme and ItS manaoement It has a gal) of' " d (. 'I ' 

, . _ ,b' c glvlllg e aI concept to tIme 
and Its management. rhe educatIon system adopted and introduced the rcsult- oricnted 
per~orll1ance 11lanagcI:1cnt systcm to measure teachers of schools , Thc teachcrs ' 
performan,ce IS , there1ore. to bc measured against the plan which four elcmcnts timc 
cos~, qu~llty and qu~ntity , This is supposed that to measure teachers ' pcrforlllanc~ 
agaJJ1st tllne, cost, quallty and quantity rather than person , So, although 

Moreover, when we observe our country Ethical Education student books, the conccpt of time has 

no clear and detailed r00111 for its helpf'ul and effective utilization and managcmcnt. For instance 

the grade 9 student text (2009) under the topic ' industriousness ' slated that onc of the causes of 

that makes people remain poor in this country is lack of time managemcnt. And it added lhal the 

success of lot developing countrics is partly because of proper use of time and rcsources, As partly 

good time and resources utilization of a lot of developing nations have become successful. 

However, shortage of time management in our country makes people remain poor. 

Lastly, important question to be posed here is 'Is wasting working time a corruption? ' or coursc, 

some authorities of various organizations have been heard the wasting of time is a corruption , 

However, Desalegn (20 I 0) indicated that recent report of Federal Ethics and Anti-corruption 

Commission in Ethics quarterly publication (2008) showed that forms of corruption revcaled Olll 

by the commission were illegal land provision, bribe by judge, telecoms cam, fraud and corruption 

offense, gold scan in the National Bank of Ethiopia and shad of telecom deal \-vere reported as 

serious cases of corruption, So, for time corruption has not given any emphasis, 

2.7.Tools for Time Management 

Acc 'd' A (200") I 's part citing to Korbert (1980) stated that there are what is to 
01 mg to ssamnew .J on 11 , 

be t k ' , 't"s J'ust considerino the time perception, critical examination a en 111tO account 111 managll1g lme I '" 

f ' , b' t' f e budget as source. having action plan anu 
o · lIme, tasks priority, result- onented 0 ~ec Ives, un 

b ' . , -r ards good time management, thcre are jobs, mix, Time 
emg a good m0111tOl' of the progless. ow 

, tt" into proactivc follow lip and control and 
can be managed effectively by plan111ng, pu mg 
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· . }crsonal relation (Melaku ; 20 I 0). 
tIltelj . 

On the other hand, time management tools are devices used to manage our time in a bellcr way or 

effcctively. So, we will see the instruments which help to the management of time. Experts of the 

time management give a recommendation that to use a planning tool of time management becausc 

they are necessary for the improvement of its effectiveness. For that maller, electric planners , 

computer programmers, pocket diaries, will charts, index cards and notc books can be good 

examples of instruments for time management (Champman&Rupurcd ; 2008) . 

According to Abhiject (2009) indicated that there are many time management tools and 

techniques. These toolsenables us to manage our time effectively from the advanced technologies 

the exemplified ones are good calendar, rescue time, wake upon stand by, held elcctroni c 

organizers, cell phones, pages, fax machines , voice-mail systems, photocopies, personal computer, 

etc 
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CHAPTER THREE 

~ESEARCH DESIGN AND METHODOLOGY 
The purpose o[ thIs research was to assess tl . b 1e PIO lems of teae! .' . . _ _ . . 1e1 s current tllne management 

practIces on the teachl11g and learmng process in kolfek - . . " elanyo sub - cIty selccted govcrnment 

- , -" ,,( G almec to' . secondary schools. 1 here[ore the 1''' s'' al'c11''1' . I . . , . gam an ll1-depth understand ing, and 

_ III en tIme mandgement practIces on the on the !I1slder s perspectIve, on the problems of teachers' c 1" t' - , . . 

instructional process. The conncction with this res · . I -] , . . . eatc 1 met 10d sources oj data, sample and 

, me 0 (ata collectIon, methods of data samplIng techl1lques , ll1strUl11ents of data collection IJroced' fl' 

un el 11S c 1apter. furthermore, 111 thIS analysis and ethical considerations have been treated d · . tl ' ,[ . . 

olca plocess w 11C 1 engagcd lJ1 a bId to chapter, the researcher offers an account of the methodoloo' I' I' I . ' 

answer the research questions . What [ollows is a discussion of the various processes which 

facilitated data collection , analysis and interpretation. 

3.1. The Research Method 

This study adapted a descriptive survey method where the researcher conducted a field survey in 

kolfekeranyo sub _ city government secondary schools. This method is selected on the assumption 

that it helps to gather enough information on the issue under study. 

According to Best and Kahn (1999), a descriptive survey method is more effective to investigate 

the phenomena in assessing the performance in their natural setting. Descriptive survey design is 

used to collect detailed and factual information that describes existing phenomena such as current 

conditions, attitudes, interests , feelings and characteristics Kerlinger (1986). Thus, the researcher 

applied tllis design to investigate the problems of teachers' current time management practices 

through questio1U1aire to get large amount of data fro\11 the target area . 

. In this procedure, survey researchers collect quantitative, numbered data using questionnaircs 

(e.g. , mailed questionnaires) or interviews (e.g. , one-on-one interviews) and statistically analyze 

the data to describe trends about responses to questions and to test research questions or 

hypotheses. They also interpret the meaning of the data by relating results of the statistical test 

back to past research studies(Creswell , 2012). 

According to Geoffery& David (2005) the principal advantage of survey studies is that they 

provide information on large groupS of people, with very little effort, and in a cost effective 
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anner Surveys allow researchers to assess a w·d . Jl1 . ( 1 er vanety 0 f b h . . . . , . , . . e aVIOI s and other phenomena 
than can be studied 111 a tYPical naturaitstlc observation study. 

The researcher, therefore, chose a descriptive s .,. . UI vey lesearch design for this study 

assestheproblems of teachers current time management pra t· . k Irk . (c ICeSll1 0 Le eranyo sub city se\ccted 

ooverlUl1ent secondary schools to provide enough descriptl·oll ot'· tl . f h· " Ie plll pose 0 , t IS study. 

3.2. Sources of Da ta 

primary sources of data were used hom the schools under study. Primary sourccs of data were 

obtained from teachers , school principals and administrative workers. The reason bchind sc\ecting 

these as a source of data was to get firsthand information about the research problem and the 

respondents have a direct relation and experience about the issue under the study. 

3.3. Samples and Sampling Techniques 

The subjects of the study were drawn [rom kolfekeranyo sub - city selected govcrlUnent 

preparatory and secondary schools. By observing the characteristics of the sample, one can make 

certain inferences about the characteristics of the population from which it was drawn. One C2.: 1 

also infer changes observed in the sample to changes that would likely have occurred in thc 

population (Best and Kahn, 1999). 

In addition to that, therefore tbey often need to be able to obtain data from a smaller group or 

subset of the total population in such a way that the knowledge gained is representative of tbe total 

population (however defined) under study. This smaller group or subset is the sample. 

P02ulation 
Sample 

~plein% ------

School principals Teachers and 
head Department 

30 720 

Administrative 
workers 

- - -----
256 .--
42 . - -

-

12 151 

40 20.97 
_~.41 ______ ._ 

- -- - - -

- - --- - -- -
Teachers 
association 
members 
88 -"---- - -- -, 
40 - - -- - -- _ . 
45.45 
-----~ - - -

Cd. d preparatory schools (Asco Secondary School, 
urrently there are 8 governments secon atY an 

M.ll . S h I Kolfe Secondary School, KeranyoMedhaniaiem 
1 cIIDmm Secondary and Preparatory c 00, 

Secondary ··1' Secondary and Preparatory, Rcpi Secondary School, 
School, Ayer ena 

30 



EwqetLefereSecondary School and YemaneBirhan Seconclar ' 
" c y School) 111 KolfeKeranyo sub city, 

Accordmg to the Education Offices document a I ' I ' 
, ' , c na YSls [lere were 30 school principals, 720 

teachers II1cludll1g depal tment heads, 256 administrative workers 
and 88 teachers ' associations 

members found in thc sub- city, From the total san I, I ' lp e popu atlons , 60 teachers, 12 school 

IJrincipals, 40 from Teachers ' association, 91 delJartment 1 d I 4 " , '" lea s anc 2 admll1lstrallve stalf lotall" 

245 respondentswere selected by using simplerandol11 sa I' I' . . mp ll1g tee 1111que. In random samplmg, 

the researcher decides as to whom can provide the best informat' t I ' 1 b' . cion 0 ac lleve tle 0 ~ectlve of the 

study (Kumar, 1999), 

Moreover,Simplerandom sampling technique is used for every 11lenlbel' oj' tl I t' I " le popu a 'ioll las an 

equal and independent chance of being selected for the sample Rest and Kahn (1999), 

Furthermore, simple random sampling, each member of the population lmder study has an equal 

chance of being selected and the probability of a member of the population being selectcd :s 

unaffected by the selection of other members of selecting at random from a list of the population (a 

sampling frame) the required number of subjects from the sample, 

3.4. Instruments of Data Collection 

The major objective of this study was investigating the problems of teachers ' current time 

management practices on the instructional process in Addis Ababa preparatory and secondary 

schools, To obtain necessary information for the stucly, data were collected tlu'ough two types 0[' 

data gathering instruments as presented ill the following sections, 

Question naire 

A questiotU1aire was chosen as data collection instrument. A questionnaire is a printed sci [-report 

form designed to elicit information that can be obtained through the written responses of the 

subjects. The information obtained through a questionnaire is similar to that obtained by an 

interview, but the questions tend to have less depth (Bums & Grove 1993 :368). 

Q 
. , . I b 't I elps to collect data ii'om a large number 

lIestlOnnmre is important data gathenng too ecause I 1 

f 
' . . h . t b tl close - ended and open - ended items 

o · parlicipants, I-Ience, questionnaire whlc consls 0 1 

. . I '[ of teachers association, administrative staff and 
were prepared and admIl11stered to samp e um ' 

d 
. . th Likert scale has been employed so that 

epartment heads. In the close - ended questIOnnaIres e 
. 'ckly ill short period of time. The open .- ended 

the respondents will answer the questIOns qUI 
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_ stions were provided so that respondents were writte tl _ -- - -que n leI! Vle\ovs about the Issue presented f(,, -

them , 

Interview 

1701' this research semi - structured interview was IJrel)ared I'll ol-del' to gatl ltd I' II , ler re evan an re Ja) e 

data, According to Catherine Dawson (2002), semi - structured interview is the most common type 

of interview used in quantitative research, In this type of interview, the researcher wants to knovv 

specific information for the study_ Interview questions were prepared to analyze attitudes of the 

eight secondary and preparatory school principals towards the problems of teachers current time 

management practices on the i nstruclional process, Tlus kind of data gathering tool may provide 

opportunities to tbe respondents to express their feelings , views, opinions and expectations to the 

research problem, Besides, the researcher has designed semi- structured based on the assumption 

that it will afford the unique opportunity for personal and intimate encounters in which "open, 

direct, verbal questions are used to elicit detailed narratives and stories" (Catherine Dawson, 

2002)_ 

3.5. Method of Data Analysis 

After the researcher collected all data, they organized, tabulated and presented under their 

corresponding tables both quantitatively and qualitatively, 

The quantitative data collected tlu'ough the questionnaires were organized under similar 

characteristics and tallied to get each items respondent'S frequency, Arter that participants ' 

" ' I I - d t't t'vely by usino percentaoe and frequency , 
questIonnaIres were mterprelecl anc ana yze quan I a I to to 

Their responses are tabulated under the corresponding tables and calculated, 

, ' ' d tl 'ough interview was oroanized m different 
On the other hand, the quaJItallve data game u to, ' 

, .c _ t' collected the results of the mtervlews 
categories and transcribed, After the necessary J1110lma Ion , 

d 
'd d' d qualitatively in words, 

ata were summarized, mterpretecl an ISCusse 
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CHAPTER FOUR 

PRESENTATION, ANALYSIS AND INTERPRETATION OF DATA 

This chapter deals with presentation, analysis and interpretation of the data gathered from the 

respondents through questionnaires and interviews. Besides, this chapter also reports the lindings 

on problems of teachers' current time management practices in the teaching C1ndlearning process in 

kolfekeranyo sub - city governmental preparatory and secondary schools. The data was collected 

from a total of 245 respondents that invo lved in the study. To this end effect, a total of copies of 

questionnaires were distributed to 60 teachers, 40 Teachers Association, 91 department heads and 

42 administrative staIT totally 233 copies of questionJ1aires were distributed to 233 respondents by 

which all the respondents filled in and returned . 12 secondary and preparatory school principal .; 

also interviewed. 

Moreover, the presentation and analysis of data were divided in t.o two main parts. The first palt deals 

with the background information of the respondents and the second, with the analysis and prcscntation 

of data related to the problems of teachers' current timc managcment practices in the schools. 

Furthermore, document analysis was uncieltaken by the researchcr to supplement the data gathered 

through interviews and quest.ionnaires. Statistical techniques such as counts, tabulation and percentages 

were used to analyze the data summarized.Thus, the collected data were independently analyzed and 

discllssed in the following sections ill detailed manner. 

4.1. General Characteristics ofthe Respondents 

. b . . 1- I' figure or number. Thus, the first table The general background oJ respondents can e pI QV!C ec II1 

. . ' f res ondents' data in sex. age, services and presents the presentation, analysIs a.nd II1terpretatlOn 0 P . 

educational status is presented in the detailed ways. 
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Table 1: Characteristics of the Respondents 

.------- - - ~- - ------- - - - . 
s. 
N Variables Categories 'I'eaehers Schoo l 
0 ~iPals - - Male % 56.6 

I : 
91.6 

I Sex 34 
Fema le 

1--
-~--

II 
% 1---

- J.J 8.3 
F 26 I - -- Be low 26 % 20.0 . 

Age Group in year --
2 F 12 

26-30----
-

% 45 .0 33.3 ---
F 27 4 

-
Dep. Adn 11. 
heads Work ers 'J'A 's Total 

- --
75.8 
69 

1-- . - -. 
24 . 1 
22 

-._-. 
. 
. 

25.'2 --
?~ _J _ .. 

54. 7 62.5 66.1 
23 25 162 

45. 2 37.5 33 .X 
19 

· 
· 

42,R 
18 

. 

15 83 

4.8 
12 

33 .'1 
82 Above 30 'Yo 35.0 66.6 7'1.7 

2.5 
10 

75.0 
30 

_ __ 0 -0 

--
F 21 8 68 

57. 1 
2/1 

----

61.2 
150 

Masters % 8.3 25 .0 7.6 
- - --- - - - -

3 Quali fical ion Degree 
· . - 5 3 F 7 · 

2.5 
I 

G.5 
16 

- -
First % 91.6 

----. -
- 75.0 92.3 26. 1 55 .0 73 .S 

Degree F 
... 
)) 9 84 II 22 181 

Diploma % 
------ --- 1---- .- -

- 73.S 42.5 19.5 
F - - - 3 1 17 48 .- -

6- 10 % ?~ ~ 25 .0 
. ---

.... -' .J 31.8 19.0 
- - .. 

15.0 24.4 
4 Work Experience --

F 14 3 29 8 G GO 
in year 11 - 15 % 

. 
60.0 50.0 21.9 6 1.9 32.5 41.2 ---

F 36 6 20 26 13 101 ---- -
Above 16 %, 16.6 25.0 46.1 19.0 52.5 34.2 

-- 10 3 42 8 2 1 g'l 
F '--- - ----'- . -_.- - - - --- _ . --- - -

As presented in Table I above, sixty secondary school teachers, twelve school principals forty 

IA's, ninety one departments head and Carty two administrative workers were arranged by different 

variables, with abso lute numbers and percentages. Thus, more than half (56.6%) were male and thc 

remaining (43 .3%) were female , while except I female school principal , all of the principals wcre 

male. Moreover, (75.8%) of department heads, (54.7%) of administrative workers and 62.5% of 

IA's were male and 43.3% department heads, (45.2%) of administrative workers and (37.5 %) of 

TA's were female. This may reflect that mainly the number of fema le school principals and female 

secondary school teachers are low in number when we compare them with school principals and 

seCOl d 1 ary school teachers. 

As indicated in Table 1 frol11 thc tive categories of respondents only (4.8%) ofthemwere below 

theage of 26. On the other hand, (33.4 %) of the respondents were between the age of 26-30 and 

mOst of tile d I . 1 t (62 1 oJ') were above 30years. The data may imply that 
respon ents W llC 1 accoun s . 10 

kOlfekeranyo sub-city is bounded by matured teachers and school leaders who can give their service 

actively' f h 1 t eyproperly handled. 
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· tile level of qualification only 16 (6 )~O/) f'· In relation to ' . 10 0 respondents were masters and 181 

(73.8%) were first degree hOlcl~rs and 48 (19.5%) were diploma holclers.I-lence, this data seems to 

indicate that most classes 01 government secondary schools in KolfeKeranyo sub-city were 

d ted by first degree holderprofessionals. Besides, from all the resIJonc\ents only 25 0 ex or con UC , . 0 

J 001 principals were masters' degree holders; however there is no master degreequalified 
~~l ' 

I ·s school principals, departments head and administrative workers at secondar)' school level teac leI , 
and this may be resulted for low awareness on time and time management strategies. 

Responses to the work experience presented in the above tableindieated that 24.4% of respondents 

had work experiencewhich ranges ii·om 6-10 years whi Ie 41.2% of the respondents had bet\vecn 1 \­

\5 yearworkexperience and thc rcmaining34.2% of them had above 16 yearsworkexperience. This 

may indicated that the respondents were ready to understand the concepts of time managemcI:1 

easily. 
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4.2. J)ata Analysis 

Table 2: Items Relatcd to Misconc t' cp IOn of T ime 

N Statcmcnts 

0 

- Teachers ' misunderstand that tim · . . < e IS crucial 

I resource 

---
2 Time is equivalent resource to money 

Teachers ' concepts of time have no 
3 

significant difference from year to year. 

1\ 
Time wasters consider it with corruption 

5 Teachers don ' t discuss at school level about 

the concept of time 

6 
No more awareness of time IS gwen to 

teachers. 

-
7 

Teachers don ' t give the maximum weiaht to t:> 

time 

------- -~--

RCSPO;1S~S 
SI) 

.----
DA UJ) 

-
AG 

- ---- ._-- . ... _---
% 

7.3 17.1 8.1 28 .1 

r 18 42 20 69 

- - - - - -- -- -. - -
% 

- 22.4 - 35.5 

f - 55 - 87 

- - - _._- _. 

% 
24.8 36.7 13 .4 I 1.4 

f 61 90 33 28 

._--- -

% --- 30.2 39.5 24.0 -

f 74 97 - 59 

-- . -- ---

% 17.9 14.2 5.3 33 .8 

f 44 35 13 83 

SA 

39.1 

96 

112.0 

103 

13.4 

-

33 

6.1 

15 

2 8.5 

70 
----

% 26.5 29.3 

f 65 72 

- ----

% 23.2 18.7 

57 46 
f 

8.9 

22 

---

-
-

11.0 

27 

- -----

32.2 

79 

2 

5 

4.0 

9 

25 . 7 

63 

wn III 1 able 2, the two most significant teachers ' time concept problems Identlficd by tL 

respondents were; Teachers' misunderstand that time is crucial Fesource 24.4 per cent of the 

responde . . . . . nts flom dIsagree to strongly dIsagree. And 67.2 per cent of them lesponded that [rom 

-J 
S sho , 

___ L.-. 

A 

agree to strongly agree. Only 8 per cent of the respondents responded that undecided. This implies 
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• J' ority of the respondents 165(67.2%) rcl"1eet"cl the Jll'! " that te 'lchcr . < S misunderstand that time is a 

crucial resource. 

T the itel11 time is equivalent resource to money 22 4 pe' , f . o . r cent 0 I espondentsweredisagree. On the 

the I' hand, 1110st of the respondents 190(77.5%) rel)Olted tl . . . o . lat tllne IS eqUIvalent resource to 

money. 

e no slgnl .Icant cllHerence from When we come to the next items: Teachers' concepts of time hav · . . 'f- ' ' .. 

.00eovel , . lOot lC 
)
/ear to year still 61 .5 per cent responded disagree to strongl)' disagl'ee M' '24 801 [I 

b' , ~. /0 le I esponc ents answercc.: respondents responded that agree to strongly aoree And only 1< 4°1 of'tl' I 

that undecided. Therefore J 51 (61.5%) of the research participants indicated that teachers conccpts 

of time has significant eli fferent [rom time to time. 

Again, 171(69.7%) of the respondents said that wasting time is not considered at corruption. But 

30 per cent of them responded that wasting time considered at corruption. Their response implies 

that teachers ' awareness on time wasting and corruption is very low. 

About teachers' discussion on the concept of time at school level , The high percentage 01 

respondents 153(62.3%) reported that teachers do not discuss about time. And 31.3 per cent or 

them implied that disagree to strongly disagree. But only 5.3 Percent of them answered undecided . 

The items responses reflected that teachers do not provide enough time to discuss how to manage 

time in their work place. 

On the item about awareness of time is given to teachers 35 per cent of respondents showed that 

agree to strongly agree. On the other hand, most of the respondents J 37(55.8%) replied that 

disagree to strongly disagree. Only 8.9 per cent of them answered that undecided. This result 
indo db' h ge on the teachers' time management 

Icate that awareness creation stages do not ring a c an 

attitude. 

M 
.' . h tl . s fact the question for interview 

oreover, the interview made to school pnnclpals snengt ens 11 
..' 'kers" 75 percent of the principals 

pOsed "responsibility of teachers and adl111l1lstratlve WOI . 
. d'llC t areas and times, they speak as tll11e 

responded that teachers and themselves ti'equently 111 1 leren . . . . . e How far they internalIzed It, the 

IS gold and nowaday's time is life, however, when they se . 

practices tell us easily. 
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7 90/ ) of respondents responded to the item that teachers don ' t g'lv" tile' . h 
142(5 . ,0 " . maxImum WClg tto 

J. n aorec to strongly agree. And 41.9 per cent of the rese'lreil l'esponde t . (t I lime 1'01 ( b ( . n s salc s rong y 
t (( ·lsaoTee. disagree 0 0 

The interview made to principal s strengthens tlus fact the question [or interview posed "I f you 

-f' ·tller ideas?" 75 percent of the principals responded that teachers and themselves fi'cquently have 111 

. I'fe I'ellt areas and times, they speak as time is gold and now a day 's time is lilC. however when 
IIl ClJe . , 

e I-Jow far they inte rnalized it, the practices telills easily. lhey se . 

Table 3: Items Related to the issues of time concept, Peculiarity and its association 

with others 

N Statements Res Jonses -_._-- -- - - -
o SD DA UD AG SA 

L-II------------~~~~~~--~----I·--_!·------------ --Inadequate concept on unique 
characteristics of tim e 

2 Misconceive as everyone of us equally 
shared to time 

, 
J Lack of perception on the strong relation 

of time to other elements 

% 

% 

F 

% 

12.6 
31 

20.0 
49 

15 .1 
37 

23.2 
57 

22.8 
56 
---

16.3 
40 

F 
--~~--r--I-------­'4 -L--e-s-s-c-o-n-C-el-) t-i-o-n-o-n----=t 1-1e- a--ss--o-c-:-i a ti 0 n of ti me 

with , innovation, money and business 

5 Most of us understand time is 

irreplaceable resource 

% 

% 

F 

15.9 
39 

27.7 
68 

37.5 
92 

?' ? .-, .• 
57 

7.7 
19 

--
11.0 
10 

6.5 
16 

31.4 
77 

35 .1 
86 

38.3 
94 

2/1.8 
6 1 

22 .0 
) /1 

26. 1 
64 

- --1- -- - -

2/1.4 
60 

---- -

15.1 . 
38 

- --
22.0 26.9 
5/1 66 

_ ___ 1_ _ _ __ L - --

f [' e the majority or . . f uni ue characteristics o ' lin 
lhe figure in Table 3 the enough concept 0 q. d "'5.8 per cent of them 

. I agree to agl ee an .J 
respondents 138(56.2%) reflected that from stlOng y _ f h respondents answerd 

. . 'ee But only 7.7per cent 0 t c . 
responded from strongly disagree to dlsagl . , t about the umquc 

. ' . s' the teachers concep 
undecided. The result of the item 1I1dlcated u, 

characteristics of time is not enough. 

(J ent concepts, approximately we 
d' of time manaoem 

Then, on the next item about the understan 1l1g Iy agree and agree. On the 
. dents said that strong 

had equal share or not 140(57.1%) of the respo;s 



. J and 42.8 per cent of them said that strongly disagree and el'lsa . .. "1'\ . I' . 
othel 1 , ,glee. le I esu t llnpiLcd thm 

I ·s l11isconcei ve the eq uall y shared resource of lime. teae lei 

In relation to the idea of relation bct ween time and other resources (such as innovation, money and 

business) thc rcspondents of thc rcscarch reported that 64.4 per cent strongly agree to agree and 

3 J.4 per cent of them strongly disagree to disagree. And only 4 per cent reported that undecided. 

Then, under the item of tbe understanding of time is irreplaceable resource, the respondents 48.9 

reported that strongly agree to agree and 50.9 per cent of them replied thal strongly di sagree to 

disagree. The result under thi s item re Oected that almost equal number of respondents agrees ancl 

disagrees about the irreplaceably of time resource. 

Table 4: Items Relatcd to T imc Uti lization and Managcment J>.-oblcms 

N 
0 Statements 

-
Teacher' s -time utilization is influenced by the % I 

-~ 

culture. F 

2 Teachers and other v,Iorkers ha~~e lack of good % 
-~ 

practices of time. F 

not % 1 School's culture of time management IS J 
-~ 

satisfactory F 

4 Teachers and other workers utilize their time % 
-~ 

up to the maximum extent F 

5 Time is un manageable budg~t s~ that a school 
% 

manage it in eJTecti vely --
F 

% - corruption of 6 Wasting time similar with IS --
other resources at school F 

1 '. we will do it % 7 Many of us we say we lave tl1ne, 
F 

tomorrow 

---

-. - - ---- -~ 

Rating Sca le 

-- " " 

SD DA UD 
---_. - ---. 

9.7 15.9 3.2 
24 39 8 

-
4.4 13.8 -
II 34 " 

--
9.3 26 .5 8.5 
23 65 2 1 

_ . 

27.3 37.5 2.8 

67 92 7 

- --- ~------_.-
22.4 13.8 10.2 

55 34 25 

27.3 30.6 8.1 

67 75 20 

-
0.8 21.2 4.8 

2 52 12 

._- - -

--
AG 

--
45.7 
112 

46.1 
113 

----
31.4 
77 

1-----
15.1 
37 

SA 

-
2 5.3 
65 

3 5.5 
87 

t--_ 
2/1.0 
59 

f--I 7.4 
112 

- ---
21.2 
52 

---
15.9 

I-

39 

40.0 
98 

-' 

") ") J ... .... 

79 

17.9 
1111 

33.0 
81 

_ t problems. On the !irst item, 
. . .. t'iization and managemen 

Table 4 shows the Items related to tune u I d t of the research reflected 
. . . . . b culture, the respon en s 

about teachers' time utilIzatIon IS mfluenced Y disa Tee to disagree. And only 
_ . d 25.6 per cent strongly g .. . 

that 71 percent strongly agree to agree an d I at tcacher' time utIlIzatIOn and 
. . d The result repOlte t 1 3.2 percent of them reflected undeclde . 
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elUent on the teaching and learning process is higll . n manag 1 y ll111ueneed by culture. 

'1'1 great majority of all respondents from all cateoories f tl . . . lC b O. liS questlonnatre responded that 

achers and other workers have lack of good practices of time 81 6 " . tc, . pel cent [10m strongly agree to 

o ceo On the other hand, 18.2 per cent of them responded that [- . . . a"r 10m strongly disagree to disagree. 

men . satlslactJon, respondents Moreover, under the item of school's culture of time manage .. t , ' .~ . 

b b . PCI cent 0 t lem strongl y reflected that 55.4 per cent of them strongly aOTee to aoree and 35 8 . · r I 

, ,lin CCIC e. lC resll t disagree to disagree. And only 8.5 per cent of the reSIJondents sal'c! tll'lt d' I d '1'1 1 

b reported that the school culture of time management is not satisfactory on the teachino and 

learning process. 

64.8 per cent of the respondents indicated that teachers and other workers in the school utilize thcir 

time up to the maximum extent strongly disagree to disagree. On the other hand, they rcsponded 

32.5 per cent strongly agree to agree. But only 2.8 per cent of them responded that undecided. This 

responses for the item reflected that the majority of teachers and other workers in the schoo! do not 

utilize their time up to the maximum extent. 

Again, under the item of time is unmanageable budget in the school the 53.4 per cent of 

respondents said that strongly agree and agree. Besides, 36.2 per cent of them responded from 

strongly disagree to disagree and only 10.2 per cent of them said that undecided. This showed us 

teachers considered time as unmanageable resource in the school and they manage it ineffectively. 

TI 
.. (57 9°/ )' I' d '(."0' tl1e I'tem w'lstino time is similar 

le maJonty respondents of theresearch 142 . 10 Imp Ie l' I 'b 

'tl' . d" M' . ' 8" (33 8%) responded strongly 
WI 1 corruptIOn that from strongly disagree to Isaglee. OIeovel , J . . 

d d 'd d TI's responses for the item 
agree to agree and only 20(8.1 %) of them responde Ull eCI e . 11. 

ft 
'k . . tl · chool do not conceded wasting 

re ccted that the majority of teachers and other WOl CIS IJ1 1e s 

time is similar with corruption. 

179 . . . I reflected for the item many of us say 
(70%) this great majority of respondents of the lesear

c 
1 o' 

. ' . . d arree. In another way, 54(22 Yo) 01 
We have time, we will do it tomorrow that strongly agl ee an g . 
'h . d ly 12 (4.8%) of them Said that 
t e re d d' to disagree an on spon ents said that strongly Isagree . . und' , .' f teachers perform their tasks Without their 

eClded. fhese responses showed that majority 0 
yea I .' f tl e time vhose planed. 

r y and monthly plans and transfer actiVities rom 1 
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sponses of the responden ts in both open-ended part f ' , 
The re ', ' , 0 questlOnnatres and interview posed 
"What aspects of YOUl school s good expenence of time management d I " ., .,., 

o you lave? 8.),.).) percent 

f the principals responded that the punctuality of work time t, d' ·' I ' 
o , I a ItLona time mananement 

. . b ) 

, (ance to consume more ti me Jl1 hclping students and tl"ld ' t' I ' 
resls , , I lona management system werc 

bleI11S of teachers current time management practices There('o '_ ' . pro ' . Ie, I esponscs on table 4 showed 

that all items under problems of time utilization and management wer'e cons' I ' d hi ' 
Ie ele as pro ems oj 

teachers' current time management practices, 

Table 5: Items Related to Time was ters in Teachers' Time Management 

Statcments 

I There are time wasters in our school. 

--
2 Teachers' & administrativc workers' top time wasters 

are not idcntified, 

., 
Teachers' identification of time waster' s is not beyond J 

work time punctuality. 

4 Teachers & workers maintain a "To-Do" list priority, 

5 Teachers are conscious of true reasons for 
procrastination. 

-6 Teachers use effective techniques for completing tasks 
on which they are procrastination, 

7 Teachers delegate tasks whenever possible, 

8 Teacher & workers uses at least on electronic device. 
I-

9 Teachers can be lack of clcar objective. 
t--

10 Teachers & workers can be la~k of self-discipline, 

--
Rating Scale 

SD DA UD A G SA 

-:--------
% 15_9 -

-
f -

% -22!1 
55 --

f 
--

% 16.7 
~ I 

f 
,--

% 30.2 

f 74 

% 28.1 

-- (,9 
f 

% 37. 1 
91 ---

f 

% 26.5 

f 65 
----

% -
-'-r -
-- -39.5 % 
f 97 

% -
-r -

39 -

37.5 13.8 
92 3~ 

-. , ------
32.2 15. 1 
79 37 

--_. 
36.7 6.5 
90 16 

--'-':----
35.5 
87 -

~. I-· 8.1 
6,1 20 

--- ---
42A -
10'1 -

- - p ----

7.5 3.2 
19 g 

.-
30.6 5.7 
75 I~ 

36.3 
89 

9.3 
?' _0 

16. 7 
,II 

11 .1 
28 

'17.7 
117 

16.7 
,I I 

-
15.1 
37 

~~1. 6 21.6 
36 53 

2 1. 6 
53 

13. o 17.9 
44 32 

'16. 1- 42.8 
105 11 3 

8.9 
22 

--- - --;J,g- 12, 81.6 6 0.8 

200 12 31 2 

---~ -- % 1---:-;--- -6.5' 7.7 t- 40.0 35,9 
I I Teachers confused with their responsibility and 88 16 19 

--- 98 

authority, r 
--'-,,--- -'- -- -,, -

'-- -
t [he great majority 

T ' h s' time managemen . 
able 5 shows the items related to time wasters 10 teac er 
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rcspondents tor t hl; i t~1ll 0 r t h~ PI\;S~I1CC 0 r tin' " " " ' , 1C v\dstClS 111 thclI' school 84 per cent of them 

responded that strongl) agree and a~r~e and 01'11)1 15 () '" . .-, PCI cent 01 them rcllectec\that dlsaQrce, rhe 

result showed u' there nre a ~r~at number or til ' " . ~ ~ 11e wastel teachcrs and othcr administrative worker<; 

(ind in the school. 

Again, under thc item 0(' timc wasters ' identJ'j-Ic"lt ' ~ 9 9 r " ( Ion ) . per ccnt 0 the respondents of the 

research said that stronQly di saoree to dis'lore' 13 . I 21: . ~ C < b ·e . . eSlc es, \J per ccnt 01 them responded that 

strongly agree to agree and only 13 .8 IJer cent 0(' thel111'epll'ccllll1Cl 'd I ' \'1 I 'I' d ·l · ~ ~ eCI ec. 1C resu t mc Icate t1at 

top time wasters of teachers and administrative workers are identificd and known by all members 

of the school. 

On the other hand, for the itcm or thc identification of time wasters idcntifieation is not beyond 

punctuality 49.9 per cent of respondents reflected that strongly disagree to disagree. And 36.4 per 

cent of them responded that strongly agree to agree, nut only 15.1per cent or them replied that 

undecided. These responses showed that in the school time wasters ' identification is beyond work 

time punctuality. 

The majority of' respondents 164 (66.9%) indicated for the presence of to do list that strongly 

disagree to disagree and 65 (26.5%) of them said that strongly agree to agrec. But only 16 (6.5%) 

of the respondcnts said that undecided. From these responses we can conclude that majority of 

teachers do not maintain to do I ist priority. 

62.6 per cent of the respondents reflected for the conscious of truc reasons for procrastination that 

from strongly disagree to disagree and 36.2 per cent of thcm responded that strongly agree to 

agree. This result showed us teachers are not conscious for the true reasons of procrastination. 

Besides, under the item of task delegation whenever possible the respondents of the research 

indicated that 88.9 per cent from strongly disagrec to disagree and 30.9 per ccnt of thcm said that 

strongly agree to disagree. These responses told us teachers are not delegatcd for tasks to perlorm 

in place of others and not allowed to share experience of others. 

The great majority of respondents 63.2 per cent replied under the item of completing tasks by 

using effective teclmiques that strongly disagree to disagree and 27.5 pCI' cent 0(' them strongly 
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aoree to aoree. But only 8.1 per cent of the· d 
"' to lespon ents reflected that undecided. These responses 

showed that teachers do not lise effective teehniqlle C I . . . . s Lor comp etl11g tasks on which they arc 
procrastination. 

Again, under the item of electronics device utilization, 88 .9 per cent or the respondents said that 

strongly agree to agree and only 7.5 per cent of them replied disagree. But only 3.2 per cent of 

them indicated that undecided . T his result showed us the great majority of teachers LIse at least one 

electronics device in the teaching and learning process. 

70.1 per cent of the respondents indicated for the item of lack of clear objectivcs, that from 

strongly disagree to disagree and 25 per cent of them responded that agree to strongly agree. But 

only 5.7 per cent of the respondents said that undecided. The result of thi s item told us school 

teachers have clearly stated instructional objectives in their schools. 

Moreover, the great majority of a ll respondents from all categories of this questionnaire 81 .6 per 

cent responded for the item of teachers'self-diseipline that disagrees. And 13 .8 of the respondents 

said that stTongly agree to agree and only 4.8 per cent of them responded that undecided. This 

result showed us the great majority of teachers have self-discipline in their school. 

In relation to the idea of teachers confusion in their responsibility that the respondents of the 

research 75.9 per cent reflected that from strongly disagree to disagree and only 17 per cent of 

them responded that from agree to disagree. But, only 6.5 per cent of respondents ref1ectc,1 

undeeidecJ. The result of this item told us school teachers are not confused with their responsibility 

and authority. 

In addition to that, the interview made to the principals and the question in the open-ended part of 

the questionnaire responded for the problems of time management practices in your school and the 

degree of your school time wastage that the above problems also reflected in similar way. 
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Tablc 6: Items Related to Techniq ues ofT M 
~_,____________ lmc anagement Problcm 

- -- -----
Rating Scale 

Statements - - -- -- ---- --
SD DA UD AG SA - Teachers ~~d administ~aliv~ wOt--kers have I ------ -- .. _ - - - --

% 24.8 31.8 4.4 21.6 17.1 
enough strategies of time management. -

61 l' 78 I 1 53 42 

--2 Time management strategies are not significant - -- ----- - --
% 23.6 39. J J .6 26.9 8.5 

for teachers and administrative workers ---
F 58 96 4 66 21 

--
" Awareness about time is effective strategy for -- - -
J % 13.0 J 5.5 3.6 31.0 36.7 

time management. --
f 32 38 9 76 90 

-- - - - - '--

Table 6 shows the items related to techniques of time management problems. Under the item of' 

having enough strategies of time management J 39(56.6%) of respondents of the research said that 

frol11 strongly disagree to disagree. And 95 (38.7%) of the respondents indicated strongly agree to 

agree. But II (4.4%) of them responded that undecided. These responses showed that teachers and 

administrative workers do not have enough strategies of time management. 

In relation to the idea of the signil'ieance of time management strategies, the great majo rity of 

respondents 154 (62.7%) replied that from strongly disagree to disagree. And 87 (35.4%) of the 

respondents indicated strongly agree to agree. But only 4 (1 .6%) of them responded thaI 

undecided. This result to ld us the great majority of teachers and administrative workers believed 

that time management strategies and techniques are significant to perform their tasks in the school 

effect ively. 

Moreover, under the item or time management awareness 67 .7 per cent of the respondents 

reHected strongly agree to agree and 18.5 per cent of them implied from strongly disagree to 

disagree. But only 3.6 per cent of respondents said that undecided. These ratings rd1ected that high 

percentage of respondents agreed that awareness of time is effective stra tegy for time management. 

In addition to that, the interview made to the principals and the question in the open-ended part or 

the questionnaire responded for the problems of time management strategies in your school and the 

degree of your school time wastage that the above problems also reflected in simi lar way 
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CHAPTER FIVE 

SUMMARY, CONCLUSION AND RECOMMENDATION 

5.1. Summary of Major Findings 

The previous chapter showed that the findings by using descriptivc survey dcsign and quantitati\.; 

data about teachers ', department heads ', school principals', administrative workers and teachers 

associations ' views on the problems of teachers ' current time managemcnt practiccs in the 

teaching learning process in Addis Ababa City Administration /(olfeKeranyo sub-city 

government preparatory and secondary schools. 245 respondcnts were involved in thc study: 60 

tcachcrs, 12 school principals , 91 department heads, 40 from teachers associations ' and 42 

administrative workers. The respondents were selected from 8preparatory and sccondary schools 

by using purposive sampling teclmique. Again, teachers ' department heads , administrativc workcrs 

and teachers associations wcre given questionnaire for completion and intervicw for school 

principals. 

The objective of the study was to investigate the problems of teachers' current time management 

practiccs on the instructional process. To achieve the purpose, thc researcher formulated 

questionnaire for teachers, department heads, administrative workers and teachers associations and 

interview for secondary school principals. 

The questionnaire comprising both open ended and cloth ended items were distributed to the 

respondents. The aim of the questi011l1aire was to get inf'ormation for: 

I. What are the misconception or time management problems that influence teachers in secondary and 

preparatory school? 

II. What are the major procrastinations that contribute to the declining of academic performance in 

secondary and preparatory schools? 

III. To what deoree do teachers create relevant stnltegies for time management? 
o 

IV. What are the effects of time utilization and management problems in Secondary and 

preparatory School operation? 

TI . . d' t ·'b . t d to tile respondents by the researcher; of course with the help of le questlOlU131res were IS II U e . 

S 11 d · . I f '·Ile schools The researcher has given sufficient orientation on ome co eagues an prInclpa so, . 

how to distribute and collect the questiOlmaire and other related issues for his assistants. Prior 

contacts were made with the respondents to ensure their willingness to participate in the study and 
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to max imize the return rate of the questionna· · E 
. lie. ",ventually, all the respondents : 60 teachers 9 j 

department heads, 40 h'om teachers associatio ' d " . ' 
, ns an 42 adlll1111strative workers filled out thc 

questionnaires with all the necessary informaf d 
. . . ~ . Ion an returned them. Interview checklists were 

prcpared ong111ally 111 EnglIsh. It was administered to 12 I ." 
. _ SClool pllnclpals at the work places by 

the researcher hlJnself. [hen the questionnaire w t b I I 
' as a u atec and analyzed quantitatively US111g 

numbers and percentages. Based on the data and analy . I ' , SIS mac e some results were found : 

The overall ratings concerning problems of tea I . . ' . . . . . c leiS cUllent lIme management practices 111 the 

school takes place in the case of the awareness of time d . . ." . , eClSlve tlanllng should about tnne than 

spending time on money since time is restricted and the chalIce t f .. cos a COnSU1l1111g time to act one 

tbing is that other tasks cannot. 

The majority of respondents 165(67.2%) reflected that teachers misunderstand that time is a 

crucial resource . T hi s implies that teachers still have less awareness about the golden of time in 

their teaching learning process. 

190 (77.5%) of respondents responded that time is equivalent to money. It 's important to develop 

their awareness on time, about time than spending time on money since time is restricted and thc 

chance cost of consuming time to act one thing is that other tasks CaImot. 

The high perccntage of respondents 151(61.5%) said about the significant di fference of tcachers ' 

concepts on time from year to yea r is that their concept increased in small rate. Moreover, 

171(69.7%) of the respondents said that wasting time is not considercd at corruption. But 30 per 

cent of them responded that wasting time considered at corruption. Their response implies that 

teachers ' awareness on time wasting and corruption is very low. 

The majority of the respondents of the research 147(55.8%) rd1ected that the way of awarencss 

creation such as training, workshop, panel , etc prepared Jor teachers to develop their attit11de 

towards time but all this ways did not achieve the intended goal to bring change on the teachers , , 
perspective about time. Again, The high percentage of respondents \53(62.3%) reported that 

teachers do not provide ample time to discuss about time managing concepts at school level. 

To sum up, from the data in Table 2, all of the items specified as problems of time were the 

teachers, misconceptions of time. From the sta~istical result, it is possible to conclude that teachers, 
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misconceptions of time are the weightiest reasons that _ 
force the teachers and starf to do the 

habitual and traditional practices unless corrective _, . meaSliles have been taken. 

148 (56.2%) of the respondents of the research abo t - f . 
u concept 0 Ul1lque characteristics of time th" 

result of the item indicated us ; the teachers' conce t btl' . ' ~ p a au t le ul1lque characterIstics of time is not 

enough. On the other hand , the majority of the reslJond · t 140 (57 ° . . ., en s .110) ll1chcatcd that thcy havc 

misconceptIon on the approXImately equally shared time resource . 

158 (57.1 %) of the respondents indicated that there is lack of pe ' t ' l .. -lcep Ion on t lC strong relatIonshIp 

between time and other elements (such as innovation money and b ' ) I3 . I I , USll1ess. eSlc es, a most equal 

number of respondents 120 (48.9%) aa-rees and 125 (509°/) dl'sa . I I' f I '" . / 0 gl ees 1Il1C er t lC Itcm 0 t lC 

understanding of time is irreplaceable resource or not. 

The majority of the respondents 177 (71 %) said that teacher ' time utilization and management on 

the teaching and learning process is highly influenced culture. And 200 (8l.6%) of the respondcnts 

of this research said that teachcrs and other workers in their work place lack of knowlcdgc on how 

to practice time in the manageableways. 

The high percentage of respondents 136 (55.4%) indicated that the school culture of time 

management is not satisfactory on the teaching and learning process. In addition to that, 13-1 

(53.4%) respondents showed us teachers considered time as uIUllanageable resource in the school 

and they manage it ineffectivel y. 

154 (64.8%) of the respondents indicated this responses for the item reflected that the majority of 

teachers and other workers in the school do not utilize their time up to the maximum extent. In 

addition to that , 179 (70%) this grcat majority of respondents of the rcsearch reflected for the item 

many of us say we have time, we will do it tomorrow that strongly agree and agree. In another 

way, 54(22%) of the respondents said that strongly disagree to disagree and only 12 (4.8%) or 

them said that undecided. These responses showed that majority of teachers perfonn their tasks 

without their yearly and monthly plans and transfer activities from the time those planed. 

'rh 01' I' d h t th 'orit\" of teachers and 
e majority "f respondents urthe rcsearch 142 (57.9,0) Imp Ie t a e maJ . 

other workers in the school do /lot considered wasting time is similar with corruption. ~Ioreo\·er. 
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206 (84%) respondents responded for the item of th ' " 'f' .' 
e plesence 0 time wasters that there arc a grcat 

number of time waster teachers and other administratl've ·k · ft I' WOI el s me 111 thc school. 

The great majority of respondents of the research 157(59 90 / ) . I . I I . 
. / 0 I cspone cnts Sale t 1at top tlmc 

wasters of teachers and administrativc workers are ident'I 'filed a I k I II b f I 
< ( ne nown)y a I11CI11 crs 0 .' t 1C 

school. In addition to that, time wasters ' identification in the school is beyond work time 

punct ua lit y. 

164 (66 .9%) of respondents indicated that majority of teachers clo not maintain to clo list priority. 

Moreover, 156 (62.6%) of the responclents reflected the conscious of true reasons for 

procrastination that teachers are not conscious for the true reasons of procrastination. Besides, 169 

(88.9%) indicated that teachers are not delegated for tasks to perform in place or others and not 

allowed to share experience 0 t" others. 

The great majority of respondents 155 (63 .2%) replied that teachers clo not use effective techniques 

[or completing tasks on which they are procrastination. On the other hand, the great majority of 

teachers 218 (88.9%) said tbat they use at least one electronics device in the teaching and learning 

process. 

172 (70.1 %) of the respondents indicated that school teachers have clcarly stated instructional 

objectives in their schools. Besides, the great majority of all respondents Ji'om all categories of this 

questionnaire 200(81.6%) responded that great majority of teachers have self-discipline in their 

school. In addition to that, great majority of respondents of the research 186 (75.9%) reflected thc,l 

school teachers are not confused with their responsibility and authority. 

On the other hand, the high percentage of respondents 139(56.6%) indicated that teachers ancl 

administrative workers do not have enough strategies of time management. Besides, the great 

majority of respondents 154 (62.7%) replied that teachers and administrative workers believed that 

time management strategies and techniques are significant to perform their tasks in the school 

effectively. 
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166 (67.7%) l)t' tllc rc=,poll,kllts rclkckd tint· " , , .. " . , d' .IIUI~SS 01 tllnc IS cn;.,.t ·I\I ' 
\ 

. I . ~~ c strakgy Illl' time 
mHnHQClllCnl. : g:lIn. tiC Intc\'\'i,,\\ made to Ill, . 'I I . . - c SC 100 PI'III l: II)als I I :llll IIC qllestioll in the opcn-
cnded pan r thc questionnairc reslh)ncicd tll 'll t ,. 'I I . C.IC I'rs :IIH 'HII11' . I . . . . . IIlIS ratlvc workcrs havc lack of' 
awarencss on IIlllC and tllnc lll :lIl 'H.!Clllcnt tcCIIII 'ICll "" I . . . , ks .lIle stlatcglcs. 

- ., 
~.-. Conclusiou 

Based 0 11 the tindin Q,s rr III the rc:ponclents or the rcsca . 'I b I . . I C I a out t 1e problcms of' teachers' cllrr~'nt 

timc management in the instructional proccss in Addis Ab' t · (~ . A I ' " . cl1d >Ily (ministratIOn KoltcKeranyo 

sub-city selectcd go\,crnmcnt . ccondary and prc])aratory 'cl I' I . -, S 100 S. I IC cOIll:crncc! bocilcs or 

stockholders o t' education ( teachers. parents. education acI1111·lll·st .. t ' " d I- . • « 1<1 OIS an tiC COlllllHlIlllv allarne) 
- " 

should prepare \'arious \\'orkshops. seminars anc! short lerm trainings which ailll at changing the 

school principals ' . admini strati\'c workers and teachers ' awareness on time management practices. 

There is also a need to improve lack of authority to make dccisions. Therc are somc 11111lor 

decisions that still requires teachers to consult thcir heads of departments before taking actions 

ancl thus cause them to feel stressed and hence failure to perform their duty as well as mccting 

work deadlines. 

This study investigated problems of teachers ' current time managemcnt practices in the teaching 

learning process in KolfeKrcanyo sub-city goven1l11ent prcparatory and secondary schools. In 

time management practice, much of time during work is spent on answering to incoming 

telephones and e-mails, besides that socialization within the school is consuming time which could 

be used to meet work deadlines. Moreover, job motivation as vvell as job satisfaction seems to bc 

in a good rank to make teachers feel comfortable with their jobs and increasing their job 

performance. 

More specifically, the study found out that setting priorit), on each assigned tasks is not enough. 

also teachers time managemcnt practices of government preparatory schools in Addis Ababa, need 

to clarify and revise their objectives, estimating the time needed to accomplish a certain tasks. 

planning their day before hand and evaluating the progression of the work. 

Finally, this study investigated that the time management of preparatory schools contributed at 

large to make workers fail to observe proper time management at workplace. The management 
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failed to administer the proper penalties as directed b I ) I. ,', 
y ega provIsIons. [hc teachcrs railcd to 

accomplish their task on time bearing in mind that there w II b .' . 
au c e no any strong legal actIon taken 

against them such as losing their jobs 

5.3. Recommendations 

Based on the findings and conclusions of the study the followl'n o I'ec I t' I 
' . b ommenc a Ions were mac e to 

reduce problems of current time management practices in thc teaching learning process in 

KolfeKeranyo sub-city government secondary schools. 

I. It is recommended that the school management body should arrange trainings and 

seminars to improve teachers' awareness about time and its management techniqucs and 

strategies; and evaluate and provide feedback for their rcgular change on time 

management practices . 

2. The management body encourage teachers to prepare a to do Ji st at least in a week. This 

helps to remember thc task performed at a time, to take control on completing tasks and 

to take appropriate measures on top time wasters on time. 

3. It seems that change the culture of time utilization in the school; motivate teachers to 

use their time up to the maximum extent and practice time wasting considered as 

corruption. 

4. A fl.lrther large scale study on problems of time management practices of teachers' on 

the instructional process carried in the education sector so as to complete the gap 

observed in this study by using different instruments including questionnaire, interview 

and critical observation. 
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Appen Ii e ' 

ADl)lS AB 13A UN IVLRSlTY 

SCHOOL OF CiRAGUATL STUDIES 

COLLLC;r OF l·:DUCATION AND BEIIAVIOR.AL 

DEPAlZTIYlE rr OF U) CATIONAL Pl.ANN ING AND M!\N!\(~UvlL NT 

(CDPM) 

General direction to Teachers, Department Heads, TA's & Administrative workers 

The purpose of this questionna ire is to ga ther data for a study about problems of teachers' current 

time management practices on the tcaching and learning process in Koll'eKeranyo sub - city 

government secondary schools. 

Since the success of this study depends on your genuine responses, you arc kindly requested to be 

honest about all items provided in this questionnaire. The information gathered will be confidential 

and .vill not be used for other purpose than the study. All answers arc strictl y conlidential. 

You arc not requested to w rite your name. T hank you in advance Jor your cooperation. 

PART ONE 

Background Information 

Instruction I: please mark""" against your choices and till thc blank when appropriate. 

1. School Name -----------------------------------

2. Sex: female Cl male 0 

3. Age: Below 26 years CJ26-30 years Obove 30 years 0 

r-I MJ\.IMSC CJ 4. Educational status: BA/BSC L-J 

5. Years of service: Below 6 years 06-10 years 011 15 years CJ 

above 16 years o 
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PART TWO 

Rating Items 

Instruction II: The following items/statements are related to the isslles of time 

concept, Peculiarity and its association with others (probably at school). Please rate 

each item by circling 1 for strongly disagree CSD), 2 for disagree (DA), 3 for 

undecided CUD), 4 for Agree CAG) and 5 for strongly Agree (SA). 

,--- ,------------ ------------- ----- ,-------- - ---------
l~ating Scale 

Statcmcnts 
SD 

- -1- - - ----:---------::-----;--- ------------------.. ---- - - --
Teachers ' misunderstand to time as crucial resollJce 1 2 

---~--~~~-------------- I-----I----- 1 2 2 Time is equivalent resource to money 

.., 
J Time wasters consider it with corruption 

4- -'reacher~ ' --concepts--;t·- time - have no sig'~ifiZ~~t- l 

difference from year to year. 

5 Teachers don 't discuss at school level about the 

concept of time 

-6- No more awareness of time isgiven to teachers. 

2 

2 

2 

-------------:-;-~~--::- --- - - 1- -- --- -2 
·-:7=-- II-:'=-re-a-c-:-h-er-·s-=don't give the maximum weight to time 

---- _. -- .. -'--._'------------_.--- - -- --- -- --------
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3 4 

3 4 

4 

3 4 

3 4 

.., 
J 4 

SA 

5 

5 

5 

5 

5 

5 

5 

L-______________________________________________________________________ ~.~ __ ~ 



PART THREE 

Instruction Ill: Below are some statements about the Misconception of Time on its peculiarity 

and associati on . Read each s tatcment carefully and put " ~,, mark below the number of your 

response for each statement. 

Statements .-
Rati ng Scale 

---- -~ 

SD Di\ UD AG 

----
1 Inadequate concept on unique characteristics of time I 2 4 5 

2 Misconceive as everyone of us equally shared to time I 2 3 4 5 

--- ----
3 Lack of perception on the strong relation of time to I 2 3 4 5 

other elements 
-

4 Less conception on the association of time with , I 2 3 4 5 

innovation, money and business 

5 Most of us understand time is irreplaceable resource I 2 3 4 5 

- - '--- .. --
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PART FOUR 

InstructioTt I J ': Bd< \\ :lr<: $() IllC st:ltcnh.:nts about the TiIllL' lJ tili7:llion and ~vla11:1gcmel1t 

Problem::;. Read c' cll SI:11 'Illent c:lrdully :l1ld put ,,\{ .. mark below tk lllllnber 1)1' YI)lIr reSpl)n:K for 

each stalemenl. 

r 
Sl TfClT/ el lll.\' 

SD 

- - -. 
I Te~chcr" s rime nili ?:: 1: III is 1nl ucnced by the culture. 

-------
Tc~cbcr:' l: d 1"1('T \\ ( rk ' r$ 11: ye bek of good practices 

Rating Scale 

1) :\ 

') 

I I UD 1 :\ G r SA I 
I I 
'1 ~ ..1. - i-: 

.) ~ 

, 
I ~ 

I .' 

________________ I 
. , I .', ' UliUlt' of li 11(' 11: .n. gc l1ent is 11 t s ali ' !acl0ry I 

L-~~~-~~-~-~~~~~~~~i----
i 'Ze thei r time lip to the I _ .' 

---==------:-----~;--;---;----:--:-:-;~~L=-::1- - .-
S ihm a school manage .' 

I 
--:_--::i::-: :-in--::-=;-f_.·~_~_:,,-:: ';-" ;:_:_:,_. -:---:---:;--:-:-::-;--=-==::::::--:::r~h:~-- !_,, ___ .-:; 

corruption of other 
--, .;; 

" .. 
- ..... - ---- ~. -

- --- - - ... 
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PART FIVE 

Instruction V: Below are somc statements about the Time We"st"l_'S 1[' 
e, '- . , Teachers' Time 

Management. Read each statement carefully and put "~,, mark be'lo' -v 
y the number of your 

response for each statement. 

- -.- ---------- _. - - - ---_ .. ---------

Statements 

I There are time wasters in our schoo l. 

2 Teachers ' & workers top ti me "vasters are not identified . 

3 Teachers ' identification of time waster' s IS not beyond 

work time punctuality. 

4 - Teachers maintain a "To-Do" list priority. 

- - -1------------------------------
5 Teachers are conscious of true rcasons for procrastination. 

----- --------_. ---- - ---
6 Teachers use effectivc techniques for completing tasks on 

which they are procrastination. 

SD 

I 

DA UD J\G SA 

------ ----- - -2 -. 4 5 -' 

--- - -
2 -. 4 5 -' 

2 -. 4 5 -' 

--------- -
2 -. 4 5 -' 

- - - ---- -
2 -. 4 5 -' 

---- ---- -
2 -. 4 5 -' 

--=7=---1--1'-_ e-a-c-h-el-'s- c-\e-I-e-g-a-tc- t-a--s-k-s ~h~~;~~e-I-' -p-os-s-i-bl-e-. - - - ---i-:- -- - -2--'- -3---- -4---5 --

8 Teacher& workers usc;~lIea~t on electronic device. 2 3 

~-- I--=--,-----,----:----:----::---:-----------------I-;--
9 Teachers can be lack of clear objective. 2 -. 

-' 

2 -. 4 -' 10 Teachers & workers caI~be lack of self-discipline. 

- --.- .. _---
2 3 4 5 

II Teachers conf-used with thei~' responsibility and authority. 

--- ----_.- -- - - -
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PART SIX 

Instruction VI: Below are somc statements about tI 'I' I 
le ec lIliques of 'rime Management 

problem, Read each statement carefully and put "...J" mark belo II . b ' 
, IN lC num er oJ your response Cor 

each statement. 

1 

2 

,.., 
,J 

Statcmcnts 
-

SD DJ\ UD AG SA -_ .. -Teachers and ad mi nis lra ti ve vvorkers have enough 1 
------

2 3 4. 5 
strategies of time man agement. 

Time m anagem ent sh'a tegies are not significant fo r 1 2 3 4 5 
teachers and adminis tra ti ve w orkers 

A\,vareness about time is e ffecti ve strategy for time 1. 

managemen t. 
-- -

1_2 ~_3 __ ,--4_~_ 

1. VVhat are the problems of time management practices in your school? 

----------------- - ----- - - - ---------------- ---- ------ --------------------------------------- --------- ------- ---- ---------

2. VVhat measures h ave taken fo r time waster teachers and administrative workers? 

---------- ------------------------- ----------------------------------------------- ------- ------ -------------------------

- --------------------------------------------------------------------------------- --------- --------- -------- -- -------.--

3. Whal do you suggesl 10 take actions on time wasters? 

--------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------

4. Do you know what kind of strategies teachers and administrative workers used for 

managing thcir timc? 

--------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------

Thank vou again . ~ 
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ADDIS ABABA UNIVERSITY 

SCHOOL OF GRAGUATE STUDIES 

COLLEGL OF E DUCATION AND BEHAVIORAL, 

DEPARTMENT OF E DUCATIONAL PLANNING AND MANAGEMENT 

(EDPM) 

Interview questions conducted to school principals 

1. How do you explain the degree of your school time wastage? 

2. What are the consequences of poor time management in your school? 

3. What are the general responsibilities of your teachers and administrative 

workers in this issue of time management? 

4. Arc there any rules set to those who fail to meet work deadlines ? 

5. What kind of motivation are you providing to your teachers and administrative 

workers? 

6. I [ow cIo you handle the stressof time management in your school? 

Thank you again 
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