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INTRODUCTION

(TO THE INSTRUCTOR)

This teaching material tries to introduce the learners to the basic '
elements of writing: writing parts of a sentence, writing sentences,

combining sentences, using mechanics, writing paragraphs, letters and
essays.

It consists of seven parts. The first part deals with writing different
kinds of phrases and clauses, Although this is not included in the
course description, it is believed to give remedial sentence level writing
to the students. Owing to this fact, much attention has not been given to
the number and kind of tasks set. The second part will help the students
know the kinds of sentence constructions, important elements in
sentence construction and the common errors the students make when
_z writing. The third part exposes the learners to the major mechanical
" aspects of writing at paragraph level. The fourth part deals with a higher

level writing-combining diffe-_nt kinds of pairs of sentences that have
different types of the. en relationships. The fifth part gives different
kinds of paragraph writing. Sample paragraphs are given to let the
_ students have concrete examples that would dive them some idea on
_ how paragraph writing should look like. This should not, however, be

- considered as giving a model writing for there is no one best type of
~ writing on any topic. -

~ In other words, the first half of this part gives general tasks on
~ Paragraph writing while the second half treats different kinds of
'_»;géragraph writing. This technique is believed to help the students write
_ general expository paragraphs before they are required to write specific
pes of paragraphs which could be more demanding.

‘.T.he sixth part exposes the learners to various types of essay
 Wniting.The last part gives some enlightening tasks on letter writing.
Part may not have an immediate application for the students during
§tay in the university. But it would help them acquire the language
_ Slyle of writing a letter which would be of some use -
Nication- when they become teachers./office empicyees. The
"CeS in conjuction with the tasks in the material would help the
ers see and study prepositions. conneciors, sample letters, note
i 0 : d sUmmary writing skills and sample essays.

viNg all these con

tents, it is then hoped that this material would
Students haye

the basic skills in writing. 1t would aiso enable




APPENDIX - Vi

Additional Readers
(Essays)
Writing a Summary

(#)The word-by word attention required for a good paraphrase will
lead you across all the contours of another writer's thought. You will
follow the main trail of meaning, the ridges of fine distinctions, the
cutbacks of qualifications, and the waysides of association. Like a
patient hiker on a slow trek, you must mentally pull together all the major
events of the journey in order to sense the total experience. Writing a
summary, on the other hand, allows you to review the entire process as
a whole.

Unlike the paraphrase writer, who must discover new ways to
restate the meaning, the summarizer looks for the most compact
restatement. To high light the essentials of another writer's idea- rather
than to provide a complete and detailed restatement is the purpose of
summmary writing. A summary will help you understand the major
direction, the main points and the overall shape of the overall detailed
original. A summary restates the esssence of the original in as few
words as possible, but not necessarily in different words. In most cases ,
when you use an author’'s original words, you need to put them in
quotation marks. When you are writing a freestanding summary, for
which the source is given andwhich is labeled as a summary of that
source (and only in this situation),you need not mark by quotation marks
the use of the author’s words with quotation marks.

To rewrite a longer piece in short form, you must first understand the
piece you are working with. Begin by reading the piece carefully, making
sure you absorb the full meaning. If there are words you do not know,
look them up. If some sentences are confusing, paraphrase them.
Identify the main ideas and determine how the less important material
relates to those main ideas. In short, read.

Once you understand the piece you are summarizing, you must
decide which parts you are going to include in the summary and which

"you are going to leave out. Of course, how much material you select

depends on how long you want the summary to be and for what purpose
you are going to use the summary. However, unless you have a more
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INTRODUCTION

(TO THE INSTRUCTOR)

This teaching material tries to introduce the learners to the basic
elements of writing: writing parts of a sentence, writing sentences,
combining sentences, using mechanics, writing paragraphs, letters and
essays.

It consists of seven parts. The first part deals with writing different
kinds of phrases and clauses. Although this is not included in the
course description, it is believed to give remedial sentence level writing
to the students. Owing to this fact, much attention has not been given to
the number and kind of tasks set. The second part will help the students
know the kinds of sentence constructions, important elements in
sentence construction and the common errors the students make when
writing. The third part exposes the learners to the major mechanical
aspects of writing at paragraph level. The fourth part deals with a higher
level writing-combining different kinds of pairs of sentences that have
different types of thematic relationships. The fifth part gives different
kinds of paragraph writing. Sample paragraphs are given to let the ‘
students have concrete examples that would give them some idea on |
how paragraph writing should look like. This should not, however, be
considered as giving a model writing for there is no one best type of
writing on any topic.

Iin other words, the first half of this part gives general tasks on 1}
paragraph writing while the second half treats different kinds of |
paragraph writing. This technigue is believed to help the students write 4
general expository paragraphs before they are required to write specific
types of paragraphs which could be more demanding.

|
|
|

The sixth part exposes the learners to various types of essay
writing. The last part gives some enlightening tasks on letter writing.
This part may not have an immediate application for the students during
their stay in the university. But it would help them acquire the language
and style of writing a letter which would be of some use -
communication- when they become teachers./office employees, The
appendices in conjuction with the tasks in the material would help the  °
learners see and study prepositions, connectors, sample letters, note
taking and summary writing skills and sample essays.

Having all these contents, it is then hoped that this material would
help the students have the basic skills in writing. It would also enable
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them to cope up with the demands of their courses in the subsequent
years as they may be required to write papers, take notes, and/or
produce essays.

It is not, however, to claim that the instructor doesn't need to use
additional sources to develop his/her lessons. Indeed, he/she might
need to supplement the material depending upon the competence and
needs of his/her students.

In doing the tasks, the students are supposed to do the pre-writing
task (brainstorming, outlining, discussing, etc.) in groups/pairs. This
technique is believed to help the students contribute to the writing
process. It makes each student think and work cooperatively. The
actual writing, however, should be done by individual student. This
would enable each student to get a chance to learn to write on his/her
own.

After the writing is over, each student is expected to read at least
one other student's writing and make comments on the grammar, word
choice, coherence, content, organisation, etc. of the writing.

With respect to making comments on a piece of writing, the
instructor is expected to assist the pupils in their attempt. He/she needs
to explain to them what they shouid comment on. This would enable the
students to learn from each other - possibly one of the best strategies in
the learning process.

Finally, the instructor is advised to follow process writing when
using the tasks of this and other materials. He/she is also expected to
collect the pupils’ writings and correct them. This ought to be done as
often as necessary.

TO THE STUDENTS

The major strategy used in the preparation of the tasks is pair and
group work. This is believed to be helpful to you for it would give you
ample opportunities to learn from each other. This is, no doubt, far
better than the amount of feedback /comment you may get from your
instructor. This strategy (learning cooperatively) ought to be learned for
‘two heads are better than one’.

Therefore, you need to work, throughout, with full cooperation in
doing the tasks of this text. On top of this, you are advised to do, on

R s s o bk bl DAL AR VL D e b el e L S
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your own, the optional tasks or optional topics for they would give you
additional chances/opportunities to learn to write.

There are appendices at the end of this text. They comprise note-
taking, summary writing, vocabulary aid, linking devices and sample
essays on some parts in the text. You need, therefore, to read through
them.

Finally, when you write your sentences, paragraphs and essays
and when you correct someone’s writings, you are expected to observe

the following points:
a) Language:

Grammar
- Are the sentences grammatical?

- Are the ideas sensible?

Structure

- Are the sentence structures effective or awkward?
- Are the sentences short and effective or long and ineffective?
- Are the structures varied or the same and monotonous?

Word choice

- Are the key words appropriate to use them in a certain writing? |
- Could the use of a certain word better explain the message other |

thap what is used? |
- |s there any trace of verbosity? .‘

5 &

- How effectively is capitalisation used?
- Are the words correctly spelled? Which style (American or
English) and how consistently is it used?
- Are the question mark, comma, semicolon, hyphen, |
syllabification, interjection, etc. correctly used? |
b)_Contents

- Are the contents enough to make a pargraph/essay?
- Are all the contents relevant to the paragraph/ essay?
- Are all the contents developed in detail?
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¢) QOrganization

Are the ideas logically developed. i
least important to most important or the viceversa etc?

- Is the essay well paragraphed?

- Does the Paragraph develop one idea/theme?

- Does each paragraph have a topic sentence?

- Does the paragraph /essay have opening, body and ¢

sentence(s)/paragraph(s)?
- How effectively has he/she

e. from simple to complex

oncluding

g g 3 B LR
used conesive aevices/

- Does the writer keep margins?

ffort to produce a good
paragraph/essay?

o 4
< L

-

"€ paragraph/essay, in general. attract a reader?
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1.1 PHRASES: Phrases are a group of words that do not convey a

complete t . Nevertheless, they are useful in constructing
sentences. In this section we shall see the different types of phrases and

their uses.

withra’ noun.

Look at the following sentences and identify the noun phrases.

: ngg@;(havwl}é new harvester Far

- The tall br trt is commg ,
)R

povro—

p—

{ VAY

%ébg_,gbt two kalé\ of orange and banana.

;o—z«."f

»
riine the noun phrases in the following narratwe gxece ®

@7 When we went into hxs beautvful house, we met an old woman
sitting on a woodep/stoel We greeted her and she confused, puzzied by

our strange voice. She can't see well. The unevenly plump short woman
came out of the bedroom to the saloon to see who it was. | mistook her
for his wife. Our friend warmly offered us a seat. He then ordered the
maid to prepare tea and serve lunch.

N i

Task 2: Using the phrases and words in columns A and B, construct

sentences
A B
1 a black dog* he/spill
2 a small bed room Run /out/ of /the /fcampus
3 some oranges My /sister /buy
4 alot of sugar fhave
5 | ittie milk /have/add/into/the/tea

@nce LP on ohmy ACve weera o MdEr Gyacnm o

hall eyaund wald b
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b) Verb Phrases: A verb phrase is a word or group of words that have a

verb in tﬁe_m.

Read the sentences below and identify the verb phrases. \
o
g . A L sy A
-He ls@orkmg in the garden. e o W
S om0 -They have been repgmng the roof . G 0>
([ QY é% ‘b’% I_’)Ny ‘i
Ly -The work wul have been completed by tomorrow. a3 | \
e
Task 3. Underline the verb phrases in the following paragraph. ™ ~ g 3
e fs g
My friend doesn't put gfi his work for tomorrow. He always tmks of
what he has done and what he should do. He gets up early in the s
morning and gtarts his work. His love for work has helped him to be
successful.
One should learn from him if one is to succeed. | personally have
Ie\ar/ ned a lot from him and am now changt‘ng my work habit bit by bit.
Task 4: Using the phrases and words in columns A and B, construct
y 5 sentences. %Ld"
§ 95 A B Sl
o]

1 Was constructed the/work/after/a month/
2 will be finished - they/ a/nicelvilla

3 Have built they/abroad/for/further/education
4 Were sent the/building/ten/years/ago

c) Prepositional Phrases: A prepositional phrase is a word or group of
words that has/have a preposition. /{/ : > e L e
nab-sufitoent bft Lo Vil el
Which of the following sentence parts are prepositional phrases? Study
them with your partner. See the differences.
- The students hav»e'_ggneéo school.
- The dog jumped over the fence and bit the little girl.

- They are working(i(p_the garden.



Task 5. In the following paragraph, fill the blank spaces with
appropriate prepositions. Then, identify the prepositional

phrases.
When Dawit  retumns e e school, he puts his
things___lendiec’ the drawer of the table. Then, he goeg,
gt ‘ L‘_‘the bed room to change his clothgs. He‘then eats his
lunch __ " Tasin his younger brother and lies /2= o= Beiex
the bed for a nap. Finally, he goes e 01 his reading room {0
do his home work. o= s
Task 6: Among the list of phrases given below, choose the ones that
best complete - each of the following incomplete sentences.
. Under the table " under the mattress s on the desk =
; in the box ci through—the jungle ~ peside the house
>in the drawer ' to the church
~ from school ' by thgé side of the river
@Mﬂﬁcﬁfﬁz—; ¢
1. She puts the key |
2. The cat always sleeps OV ‘ ACE AR
3. The students are coming N ecbenf IX°T —° ol o
4. The maid puts the bottles Ly v | ? o @
5. Leave the books A DK
6. Rahel puts her pyjamas _
7 The two lovers spend their free times ) ‘ W ERETE
8. Daniel parks his car %
9. He always meets her gping
10.Thebolice went __ ¥h\¥bial L |y [Zlooking for the criminal.
e
AN

X

~¢




d) Gerund Phrases:

vaun-él 1
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Task 7:

A

. od®

Gerund phrase is a phrase that ends in “-ing”
form and is used like a noun.
Read the following sentences and underiine

the gerund phrases. Work together with your

neighbour. e gj“‘/\\\
B S
Reading,is a good habit L 9

Swimming is an'enjoyable sport.

Doir_l_g assignments regularly reduces workload.

Write the appropriate forms of the verbs given in brackets.

Then identify the gerund phrases.

1 (learn) to speak a foreign language requires patience. 2

(Develop) the interest to learn to speak is a decisive factor in the process.

3 (Read) different kinds of materials written in the language will also heip

a lot. 4 (Listen) to the language on the radio/TV or when people speak it

will also help develop fluency.

Task 8:

AP WON -

Using the following gerund phrases, construct your own

sentences. Later, show them to your neighbour for comment.

A
reading in the library
swimming in a pond
helping the poor
playing the guitar
studying a language
obeying parents

B
be/dangerous/for/health/
Give/me/much comfort/
be/one of/doctrines/all/religions/
Require/interest/hard work/and/
Fundamental/be/moralities/one of/

be/difficult/skill/a/

e) ggmﬂn@g_h@ Participial phrase consists of a participle form of a
verb. Identify the participial phrases in the

following sentences:




-

/{V[A/.

l

~
N
Q
X
|
s
S
Q
%
q
g
A
™\
N
A\
~/
=
D
3
O
Al
X
=
X
Y
e
ﬁl\

- Having finished her work, she went out to play.

P s

- [ ti happily started
Knowing the answers to the questions, he happily ec

writing essays.

Task 9: Wirite the correct forms of the verbs given in brackets. Then

underline the participial phrases.
1 (swim) for three hours, he became exﬂgysted. 2 (lie) on the
beach, he sunbathed for about one hour. Later, 3 (pack) his sports
LS —

wear, he w@-d to his car. 4 (open) the door of the car, he jumped

L Lot
\“"5\(/

L

in and drove off.

Tasks 10: By combining the following pairs of clauses and phrases write

S

o b R R

S

out complete sentences.

\‘,,‘

. They went out to play. Having studied their lessons {

The peasants became exhausted. 'Having worked for three hours
Having completed his assignments. He has started studying his
lessons

She went to the theatre. Having worn her new dress

Will help you avoid your cold. Taking shower in the mornings

Make her appear smart. Wearing jeans trousers and a leather jacket

May affect the liver. Drinking too much alcohol.

Infinitive Phrases: An infinitive phrase is a phrase which has an
infinitive. Look at the infinitive phrases in the

following sentences.

- - | am too tired fg)go out for a walk.
0\ \ - To accomplish your work successfully, you should

work hard.
IYed
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Tonight, | will /go_out to drinkbeer. | feel this would break the

home-to-work monotony. T dom't like to to drink alone. So, I'd like to D invite
my friend to accompany me.

Task 12: Using the phrases and words in columns A and B, construct
grammatical sentences.

(
'

A B
1 to work in a foreign country you/must/read/a lot/
2 tolearn English fast it/be/not/easy/

all/believers/shall/be/committed/

3 to keep our environment clean everyone/should/show/some/concern{
4 to respect the wordsof God A

In this section, you have iearned that there are different kinds of phrases.
You might have also noticed that phrases—do not have a verb. This
differentiates them from the clauses that you will learn in the next section.

PeWe b

L€
1.2. CLAUSES : A clause is/a sentence or part of a sentence which

has a fi nite form of a verb (The form shows the tense and subject
of the verb). ‘ ‘:' :
" 748
Task 13: Underline the dependent clauses in the following sentences
If she Ms\hard sl@@lt@ucceed/\b"
. Havmg dOD_E__bL&theWOFK the boy went out to the stadium
3. After he had, done physical task for one hour, he went out
with his friends.

J

$9

\n
4 4.3&) H\ed ehe:haq enoug Dmaney, she v‘yould have boyg?; a car. %
> LwilOmg whenl am{eady). < \/5\
© 7+ 6. lknow that | am right. :
f ’ i : : Bv(—n_gm o a

, 5 2 ¢ i /J(
L 3\~L \I&\)} [\,&f \ ,)'L‘ﬁ b\
b = '

&/
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Iﬁk@ Using the clauses and words in columns A and B, construct
sentences. Later, show them to your neighbour for

correction.
A / B

1R If you want to meet him p she/start/ery/

2 p As soon as you have finished you/can/go/with me/
your work

3 ¢ After he had done his . helsubmit/it/ -
assignment

4 ; The moment she recognised p come/to/my/office/ —
her mother S—

5 & While the baby was playing 2 they/be/discuss/about/her/
withitstoy

6 Cuntil she ate her lunch 4 he/belread/at/home/

\ When his sister arrlved at home ﬂthe/mother/be/cook/food/

Task 15: Rewrite the following scrambled words to make sentences.
Then, identify the clause or phrase in each sentence.

1 people the, comedran many, offended_ f

2 walter the, a, of tray, glasses mexpenenced dropped @

%2 scrutmrsmg, alrport the found the in, suutcase staff, bomb, a
del’l T 4y S\ P iz

4. shoppmg, because |t rammg,l go drdn't was = :
\oe,c,nul/'v' T D Yoo o ¢

R thmk the | made, decrsron the referee nght

2 {t- A3

6. s1ck whrle missed, |, was, three Enghsh classes

8. feel, 1, prostitution, be, should, don't, legalised, that
{doik feehtnnt Vst Shguadlof (€182

Mﬁﬂﬂiﬁﬁ in the preceding section you have seen

what a clause is and how it is different
from a phrase . In this ‘sub-section, you
will learn the different kinds .of clauses
that are used in writing sentences.

ot .
a) Noun Clausés: A noun clause is a clause that has a noun.
) g ; T

{
. ldentify the noun clauses in the following sentences.

, - That he will come is certain ( \,\,L -
\ ' o NPo T Joune 4100”"’

et a)
- -/M, 3Ya ¢ g
' : %A tue DY M ode

G
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: ; _ADDIS ABABA UNIVERSITY
- He told me that he would come. EDUCATION LBBRARY,
e ——————

- That she would be arrested is unquestionable,

Task 16: Underline the noun clauses in the following paragraph.
. That our people do not work hard is disheartening. Many
people spend their times idly. That the people can change their

attitude favourably, however, is unquestionable. Nonetheless,

much effort has to be put to this effect.
\ /
g

Task 17: By combining the pairs of clauses and phrases given below,

write out complete sentences.

That he is an honest boy. It has been known by every body.
Has been known by the villagers. That she is a good wife.
That he would trust people. Itis said

Has helped him to be free from the allegation. That he is innocent.

AR S L e

That they are cheats. It has been known by all people.

b) Adjective Clauses: An adjective clause modifies a_noun that is near

£ \ the clause." Due to this, it is sometimes called

restnctlve/non restrictive clause.

Underline the adjective clauses in the following sentences:

- That is not the car (which/that) | sanast week

A~

S 2
s - That is the man (whom/that) he quarrelled with

v
2%
’ A o fast Monday

. \Py»}b W\rﬁ»’f ; - This is the girl (whom/that) they admire most.
V\'p
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Task 18: Underline the adjective clauses in the following paragraph.

The thief burgled into the house. He took the money that she had
put in her cupbo;r:i— He has also taken all her clothes that were in the
cupboard.

Task 19: Using the adjective clauses in column A, and the phrases

and words in column B, construct sentences

A B
1  The man that we met yesterday Be/my/niece/
2 The girl that borrowed his pen Has/be/reward/
3 The student that scored an ‘A’ in English Has/be/arrest/
4 The book that was on the table has/bef/sell/for 500,000/
5 the house that is painted blue my/sister/has/

%,
c) Adverbial Clauses: An adverbial clause is a clause that has either
time, place, or purpose adverbial that modifies
the occurrence /happening of an action.
i) Time: Identify the time clauses in the following sentences.
- | will notify you w;@l am ready to leave
- She washed her“clothe,s"')gflg( she had done her

assignment.

Task 20: Underline the adverbial time clause in the paragraph below.
| had planned to do my assignments in the afternoon. As sgon
as-| reached home, | went into my reading room. After | had

done them, | went out for a walk to stretch my legs.



Task 21: Construct sentences using the clauses and phrases in columns

A and B.
A B
1 When | met him she/be/read/a/novel/
2 Until she ate our dinner he/be/talk/to/his consultant/
3 When she went back home the/train/start/its/journey/
4 As soon as we arrived at the station the/plane/than/takeoff/
5 After they had left home her/parents/be/lunch/
6 No socner we reached at the Airport they/become/helpful/to/eachot
her/

i) Place: Underline the dependent clause in the following
sentence.
- | got my Note-book where | had left it.
- After she had done her assignment, she went to
class.
Task 22: Underline the adverbial place clause in the following
paragraph.

His love to her is so intense that he always thinks of her wherever
‘he goes. He sings love songs and meditates about her when he is alone.
He has recently stopped going to places where he used to frequent. He
seems to be totally immersed in her love.

Task23. Complete the sentences below by the clauses given in the
following box. You may have more than one way of
completing the sentences. :

Where they were

Where they come from

Where they left their luggage
Where they had stolen the money
Where she went

1. They can not remember_
2. The police asked the travellers
3. They do not know



4. The thieves showed the police 4 ()
5. Nobody knows ‘\Q‘

iii) Purpose: Identify the purpose clauses in the following

sentences. e areoie

o

& Ce ran fa's’t_g/lg thathe might catch the bus.
- She studies hard lest she would fail in her

exams. g )

Task 24: Underline the adverbial clause of purpose in the following

dialogue ¢ y\'}
.//\\}I" :
Lemma: Hi, Tesfu. You're still with your book.

Tesfaye:  Ye&d. Books are good friends.

Lemma: But, why this much time with books?

Tesfaye:  Nothing, but to escape loneliness. 3

Lemma: You can pass the time with friends, | feel.

Tesfaye:  Sure. But I'm doing the reading-,éo that } can also learn a lot
from books. '

Lemma: You've a point.

Task 25: Construct sentences using the clauses, phrases and words in

columns A and B.

A B
4 1 inorder to get an "A' in this course  she/study/very/well/
so that she might pass the everyone/shalllwork/hard/
entrance exam
'3 in order that they may study their she/intend/study/at/London

lessons university/
4 so that she might visit England they/goto/the company/everyday/
5 lestshe }hould fail in maths she/do/tasks/read/notes/
6 lest they should miss the chance of they/be/in/secluded place/

getting employment




£
r

iv) Result: Identify the clauses in the following sentences.
- He ran so fast that he was out of breath.
- He played suchéwonderful music that we were |
all carried away with pleasure
- He worked so hard that he got good results.

- She is such a beautiful woman that every one likes o
marry her.

Task 26: Underline the adverbial clauses of reSult in the following

paragraph. \

The football game IS\ agnificent that | can't help watching it on

TV every weekend. Many young people from my area do join me. This

adds some taste to the game. One of my neighbours is_such a wonderful

admirer of these games that | always long for his coming to my home.

Task 27: By combining the following pairs of clauses, write out complete

o

sentences.

. He studied so hard that. He will successfully pass the exam.

1
2. The exam was so easy. That we all wére happy.
3.
4

That he has been rewarded. The soldier fought heroically.

. The two friends have planned to go abroad. So that they could spend

the summer visiting new places.

They worked so hard day and night. That they have become rich.

v) Condition: Identify the conditional clauses in the following sentences.

|

- If you go to his office, you can meet him.
- | can'’t finish the work unless you help me.

- If | were you, | would ac\éépt her offer.
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Task 28: Using the flow chart below, write five sentences. Then write a
paragraph on it.
If the earth gets warmer /

- \ALYIVI"E\
l EDUCATION 1agg, :sm' |
the sea gets warmer ¥

the ice at the north and south poles melts

l

the sea level rises

l
|
v

floods in many parts of the world
many people lose their homes and land
(John and Liz Soars, 1987)

Task 29: Using the 'unless -—-" structure, rewrite the conditional

sentences you have constructed. Follow the example.
Example: Unless the earth gets wan\the sea doesn’t gef warm.

i J ot
Task 30: Using the conditional clauses and phrases in columns A
and B, construct sentences. Later, show your sentences

to your neighbour for correction.

A B
1 Had she phoned earlier =¥ ou/can/meet/him/
2 If you go to his office- She/would/ have/meet/ him/
3 Unless you confess your sin foday He/will/be/put/in jail/
4 |If | were you- Youw/may/not/belforgive/
5 If the allegation is proved true ~Mwould/apply/for/the post/

vi) anc_e;iamn‘ Identify the conceding clauses in the following
sentences

: \Allb_ougf‘t he is poor, he is honest.

v




"

how te hands for bosvens

oy &

e
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- Whatever wealth he may acquire, he will never

be happier.

Task 31: ldentify the adverbial clauses of concession in the following
piece of writing.

Although W/o Lemlem is an upeducated woman, she is wise and
cautious. She knows how to handle her husband and neighbours. She
always seems to be in his service. She knows when to help him and
what to do at home. When he comes back from work, she receives him

in warm smile.

_Eyen though) she gives him every comfort he needs, he is not the
kind of bérson who appreciates her. When she does something good for
him, he doesn’t give it due consideration. He shows little or no positive

response. He seems to be assuming that W/o Lemlem is created for him.

Task 32: Write out complete sentences by combining the pairs of clauses
given bek\)w.
1. Although it was raining., They continued their work.
2. They do not trust each other., £ven though they have been friends for
years. ‘
3. Although he is educated. He is not disciplined. L=~
4. He spends it unwisely. ‘inspite of the fact that he earns a lot of money.

5. They were beaten two to fill, Although they played well.

vii) Comparison: Identify the clauses in the following sentences.
- She is as clever as her sister.
- He is taller than his father. CG‘“\

- Desta is less intelligent thap his brother.



Task 33: Identify the adverbial clause of comparison in the following
paragraph.

Aster is taller than her younger sister, Selam. However, Selam is
more intelligent than Aster. What is more, Selam is more sympathetic to
poor people than her sister. When she sees an old man or woman
begging in rugged clothes, she gives them one of her clothes.

-

Task 34: Using the clauses, phrases and words in columns A and B,

write out sentences. Then, show them to your neighbour for

correction. 5&1 ‘::/r %100““ ij (jf wawhﬁwn;cww S
A B
1 askind as -shel/appear/her/elder/sister/
2 younger than he/be/his/mother/
3 as respectful as he/bel
4 less intelligent than they/be/
5 more helpful than ‘my aunt/be/my uncle/
6 more active than we/be/

Task 35: Rewrite the following scrambled words to make sentences.

Then, identify the parts of the sentences that give a Compiel

&ought(
: 3 : (
1.  piano, can, Aster, the, play fifee 0N pro ks Fr Gds apct®
ree uuﬂ)’rd’o'dff \Q'AVP.
2.  awarded, the, penalty, referee, a, kick Theret®
3 conditiorer, the, workmg E warm air, was,. still, although felt, the,
room, in_

4. Cgr :ntq, his, mormng, he, thts ke, that, discoy vered; let open
wmdoWs had, when, got, car, @9/ he,

chewed, open, with, his, mouth, For instapce he

Ve

A D
6. the, splattered, all over, oven, walls, of, the, of, i
potatoes, the ‘

was, friends, constantly, his, criticising, of, choice, he,

~




Summary

In this section you have learned that there are independent and
dependent clauses. The independent clauses can stand by themselves
as they can convey a complete thought or information while the
dependent clauses cannot stand by themselves and do not express full

messages.

You have also learned that the names of the clauses are derived
from the functions/nature of the clauses, i.e., if a clause shows
comparison it is called a comparative clause and if the clause concedes it

is named as concession clause.

For a better understanding of the structures of the language, the students

are advised to read the following references:
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UNIT TWO
SENTENCE - LEVEL WRITING

This section will acquaint you with writing sentences and the
common errors English language learmers make in their attempt to write

sentences. The tasks are meant to help you improve your sentence !

: - ; \
construction before you pass on to sentence combination, aq\)
Hhes i Y
~) &/ >
At e S f \Swen.(w
2.1 Miscellaneous Sentence-Level Writings Sent ?{
a) Sentence Completion: £ S Sentences

Before you attemp-t to do the tasks of this section, you need to refer to
grammar books on the types of seniences (we, cpmpound. complex
and compound complex. % ‘WZZ ¢
4 rlea 18 an g, e
Task 1: Match the following incomplete sentences with the clauses
in column B. Put comma where necessary. Later, show

them to your neighbour for correction.

el B
o 3 h studegts should study theiri‘(D a 'He doesn't reach on time ~
d 2 'Thzct’;??m’gisrhgve ploughed the b, They will fail in their exams
land trice but » @4
€ "3 |enjoy going out of the city in ¢ | can't afford the expense :
‘ the weekends but @ (@ : o o
J 4 He has opened a good business d » The¢re.is a0 vyawn
r S0 J g
CL D You' need fto register for this e The students got good resuits.
course or ( ———
0 . \ )
i 6 The examwgsMB ’ e t. She cantdange.yvell.
2 7 |really enjoy reading fiction butgg g | have no spare time
{ 8  She sings nicely but & 7 — 7 h They don't like to live together
9 Hewalksfastyet @ & i You will spend another year
I 10 They love each other but § h- v He anll be vich



Task 2: By using the clauses in Column ‘B’ Complete thefLHowing
incomplete sentences to make complex sentences. (one
i}d_epe\ndent and one or more dependent clauses). . .. » .-

TR PO 3

% Y\/\ 2

A ‘ /B et
1. ~ till we eat our dinner-= a.We have stopped working —

2 who learns English in our class # ,b. Thatis my book -

3. _untiiwegetoursalary @  + -« c. Eden married last week -

4. -~whichhasaredcaver’) ., , d. Destais my friend

5 whom you saw with me yesterdé}‘% e. We will watch the film _

-

/

Task 3: Match the following incomplete sentences with the clauses
in column B. Then, write out your sentences. @ ny
A ; B _\\Q; .
b 1 Watching World Cup football © ¥ They haven't saved much Q/’/
: money
61 2  Although they live inthe 4 b 1 usually spend the weekend
countryside in the countryside

C 3  After she has finished her work € ¥ She took rest
7 @4 Having written a letter to his wife k ¢ My sister rushed out to

; receive
(/'\ 5  While | was writing my paper in g He went to the post office to +
o my office & mail it
% 6 The moment | arrived at home 9 £ Nebiyu was reading fiction ©
({ 7  When | knocked at the dooe—~ & The mother was cooking +
8 When the baby | ’,,‘fsil(: A #  The teacher was explaining
|2 2 about the evaluation of man#
g5 ek
9.3 b) Writing—Statements: Staiements are complete sentences . This
3:¢  section will help you understand /differentiate statements from
?,:/ title/phrase forms which are not assertions but pieces of incomplete
6.9 information. 2595 L) Lot STrtind
9 ! h o e v\ o
3 d Task 4: Rewrite the following pieces of information in statement forms.

Example:- The fast spread of AIDS in the rural areas (Mn)
. @k‘fast spreading in the rural areas(statement)



i e ¥ T

The importance teachers play in the development of a country ¢
The fast ad\)ancemént of science and technology _. /
The expansion of desertification in the world /

That malaria and TB have become major killer diseases ’
W \

Do S

The construction of many high-ways in Ethiopia in the last five

years

»

The effect of civil war on Africa’s economy
The importance of national policy in the development of a country

The change of climate in the world
4 e >a S ANE—
C) Questi
C Some English learners fail to form questions. They mistake the
patterns of sentence construction for the pattern of question
formation. This sub-section, may help you improve your ability in

guestion formation.

Task 5: For the statements given below, write as many questions

as you can as in the example.

Example: Statement: Martha has returned from Paris
Questions: - Who has returned from Paris? Yo Yo
o2 VY
- What has Martha done? w” M W
- Where hbs Martha returned from? "

-Has Martha returned from Paris?

-Martha has returned from Paris ? (with a rising

tune)
: She teaches English in the University W 4
2. Yesterday, we went to Markato / : M
3. His parents live in the countryside / W ‘ ¥

e



0 e o 3
(\/w(: L.:‘M;n cAfen K
© ( | et

o When he returns from school, he helps his mother in the

housework

6. When the child grows up, he wants to be a pilot.

The students have done their homework in groups.

W

d) Exclamatory Sentences: Exclamations are used when we

experience fear, anger, surprise, etc. They are usually uttered with a

——————

raised voice. An exclamation mark is used to show this rising tune.

——————

Your instructor will help you know more about them. o R A

A "‘\/ Y SRR T

Task 6: Match the exclamatory sentences in column B with the

situations in column A. Then, practice saying them out to

your partner.

Situation 1 Someone informs you the death of
- Someone you know very well

Situation2 _ You see someone walking on a

e slippery road; once it slipped
him.

Situation 3 _<¢ You see someone is about to

e bump into another person

coming opposite
Situation i “ When someone sneezes

Situation 5 4 You see someone‘ is about to
catch an electrified wire

 Situation 6~/ You unknowingly caught a hot

iron

Situation 7 You see someone about to step
into a pit

Situation 8  You suddenly fell and broke your
ankie

Situation®”  Somebody stepped on your footf 9

Situation 3 You spilled coffee on someone’s
clothes

Wow!

Mind the cold! i

Mindyou don't
fall/mind your

Oh, I'm

sorry!

Oh! You're’
Steppingon my feet
Huup!

Mind your steps
Watch out!
Oh, What a pity!

Mind you don't -
catch the wire!

N.B. The class along with the instructor may think of other situations and
the appropriate exclamations.




e) Changing Active Sentences Into the Passive Voice 7~

We use the active voice when we emphasise on the doer of an
action: we use the passive voice when we emphasise on what
happened or when the doer of an action is unknown or is made fo
remain secret/hidden, Zﬂg‘ g muv()
Task 7: Change the following active sentences into the passive
form. The first one is done for you as an example. Later,

work in pairs to find out the differences in their meanings.

Example: She wrote a letter to her uncle. (active)

A letter - o/ (S - written to her uncle. (passive)

HA‘*

_The child beats the cat/ - The cat is beaten (by the child). i
. He bought a post- ~card to his friend_o pout coua 2% be
. She had put her bag on the table_jpie o

. Getachew was wrﬁmg a lefter to his Slster-ﬂ £ lobte 4 d ) boind nritter
. The mechanic is repairing the radio_sl. wad: . fe beow Zeraired
. He may bring the dictionary with him

. You cap borrow the book from the Book-store.__Fine book Can be
; ¢* o voiued frenrt e
Questions : Dool T

~NOOPs WN -

1. What grammatical changes did you noticg in the above task?
2. What general rule can you form about changing sentences into t}

passive form? /‘u’d w + \5’,25'/ Vs

—_——

Task 8. Write the correct forms of the verbs given in brackets to

complete the paragraph. Later, identify the kind of

construction you used. First read through the paragraph. J'
Joseph Ford, the politician who (kidnap) last week as he /
was driving to his office, (release) unharmed.
He (examine) by a doctor last night, and




(say) to be in good health. Mr. Ford (find) walking along a

small country lane early yesterday evening. A farmer (see) him,
recognised who it was, and (contact) the police. When his

wife (tell) the news, she said, “| am delighted and relieved

that my husband (find).” Acting on information received,

the police made several arrests, and a man (question) in |
connection with the kidnapping. (John & Liz Soars, 1987) :

| Task 9: Change the following paragraph into the passive voice. You

shouldn’t leave out any information.

At Bole Air Port, the police arrested a 40-year old business man from
Khartum. They found a substance believed to be cocaine in his
suitcase. The Custom Officials questioned him before taking him to the
police station.

(Adapted from John & Li Soars)

Task 10: Use the simple present passive form of the verbs in the

parentheses to complete the following piece.

LUNAR NEW YEAR CELEBRATION IN VIET NAM

The Vietnamese and Chinese celebrate Tet (the lunar new vear)
at the end of January or the beginning of February. People celebrate by
going to the pagoda, wearing new clothes, decorating their houses, and
eating traditional meals.

.

L A week before this holiday, the houses (decorate) e
in red, and branches of cherry blossoms (add) for good
luck. Traditional dishes like banh chung (rice cake filled with meat and
soybean curd) (prepare) during this week. Another
traditional food is cold seasoned pork, which (serve) i AN
pickled onions or cabbage. At the same time, new clothes (buy)

or (make) . During these days the streets
(crowd) with people, and the sound of fire crakers
(hear) continuously. (Jenkins 1986)

N




Task 11: Rewrite the 2™ and 3rd paragraphs below in the passive form.

JAPAN'S OBON FESTIVAL

The Japanese celebrate a festival called Obon every summer. [t
is a festival for the spirits of the dead who return home on this day.
Every one welcomes them and celebrate their return.

1. We must do many things to prepare for their return. Women
clean the houses very carefully. 2. They clean the small family shrines
especially carefully. 3. Sometimes they make figures of animals such as
horses or cows out of cucumbers and bamboo sticks. 4. They place
these animals on the family shrine, so that the returning spirits will have
a way to return to the land of the dead when their visit is finished. 5.
The women also prepare traditional foods such as Chirashisushi, a
special rice dish.

6. While the women do these things, the men sometimes decorate
the main entrance door. 7. They decorate it with colourful flowers and
plants SO the spirits will want to enter.

(Jenkins, 1986)

Repoarted/Indirect Speech: It is speech reported to an atdience through
writing or speech. If a speech is made and reported with no change in

time, there will not be change in the tense of the report but if the time the
speech made is different from the time it is reported there will be change
in the tense of the reported speech.

Examples:

a. Ahmed said, ‘| will return the money this afternoon.” (Direct
speech) :
Ahmed said that he would return the money that afternoon
(Indirect-there is change in time)
Or
Ahmed said that he will return the money this afternoon.
(Indirect-there is no change of time})

b. Regassa said, ‘| watered my flowers yesterday/” (Direct
speech
Regassa said that he had watered his flowers the previous
day. (Indirect — there is change of time).
Or



.
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Regassa said that he watered his flowers yesterday. (Indirect
- no change of time).

Task 12: Change each of the following utterances (direct speeches)
into an indirect/reported speech.

1. She says, “ | like reading fictions.”

The teacher said, “Clean the blackboard”.

. Dagnachew asked his father, “Can you buy me a pair of shoes now,
Dad?”

4. W/O Zerfie asked, “Do you like to have coffee?”

5. The visitor exclaimed, “Oh, What a lovely place!”

6. The director said, “ | had worked as a teacher for ten years.”

7. Her friend said, “ | will come next week”

8

9

1

@ N

. She said, “I can use the computer”
. Hellen said, “The child is playing outside.”
0.Dawit said, “ | visited Nairobi last Tuesdy.”

Task 13: Below is a report of a conversation between a journalist and

i musician. Change this report into its possible former
248 i
A dialogue. = You should not leave out any relevant
\[8 \
Cﬁﬁ@g L information. First, identify the reporting clauses and the
4l \\D{-)u‘ WY tenses. Your instructor can help you understand how you
W

can change the sentences.

| asked Gary what sort of music he liked, and he told me that he
had always liked jazz. In fact, he said he played in a jazz band called
Sak Appeal. When | asked him where the band played, he told me they
mainly played in small clubs. | asked him if he had ever played a
shakesperean role and he told me that he hoped to one day, but he
didn't know when it could happen because he was so busy acting.
(John & Liz Soars, 1987)

Journalist: What sort of music do you like?
Gary:
Journalist:
Gary:
Journalist:
Gray:
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Task: Below is a conversation between two friends on how they should
spend the night out. Read through it and rewrite it in a report
form like the paragraph in the previous task. You may leave out
unimportant utterances. First do it with your partner orally.

Finally, write out the paragraph individually.

Nick: Hi, Jenny

Jenny: Oh, hi Nick. How are you?

Nick: Not so bad. What about this evening then?

Jenny: You mean going out? Oh | dunno, | am feeling a bit tired. |
mean, may be if we went---How about a film?

Nick: Yes, that'd be all right.

Jenny: D’you know what's on?

Nick: No, | don’t really know.

Jenny: | think | heard Castaway's on-it's really good, that film, you
know about that woman who was sort of on a desert island.

Nick: Er, well, to tell the truth, I've read the book and | wasn't that
impressed.

Jenny: Weren't you?

Nick: Well, it sounds a bit stupid. : :

Jenny: Does it? Lo

Nick: Mmm. (Bell, 1989) o d?

1’_4,) Rearrange the following scrambled words to make

sentences. Then :dentn‘y what types of sentences they are.

: stopped,\began be@er) % after 3 uf\ffée dn /54 began ‘( t)

K =Xy
s

isleepmg / V 27; X
2. eaten drunk, and, much, he had, leave, to, because, partv.
thé) early>
3. most, our, eligible, mamed got, week-end th'S/ nesghbou; S, |
bachelor.” .
4. down, with, weighed, packages, heavy, taxi, a, to, hail, susie, :
. decided. f
J

£

S/ arriving, was, home, ten, after, months, service, the, in, Girma.

6 club, asked,’ whether, taken, had, |, fessons, any, karate, the
members, me.

" 6 single, married, because, is, marry, her, do not, parties, invite,

friends, thenr to.

A ’\A .[’?"C‘* ’: S"‘"\)?' ¢ e } i’;"- N " \ ( i ? ; { { (;,,.)L"/'f Y




27

Summary:

In this section, you have learned that a sentence conveys a
complete thought. But the traditional definition which says a sentence
should have a subject and predicate may not be acceptable in this
respect for there( are words like ‘yes’, ‘OK’ which convey complete
thoughts but do not seem to comply with the above definition. But if one
sees the hidden statement behind these word utterances, one may still
say these are short forms of statements that are not uttered normaily.

The four types of sentenceg L(sblimple compound, complex and
compound-complex), identified in the preceding sections, do not have any
limitations in the length or number of words each has. These sentences
could be used in any piece of writing depending on the level and
complexity of thought to be explained. r\ o Vel

5 o
e . o
Common Mistakes In Sentence Construction T
. / J—/"’""L"'LL ’/.
Questions For Discussion: ¢ / 4
: 2 What kinds of errors do you know?

; Which of the errors are your problem?
3. Which error types are more seriqus?

- There are many kinds of errors that English students make when
writing. The following types of common errors would give you

some idea about them.

Task: Before you go to the next sections, write five sentences on what
yéu think shoﬁld be done to improve the educational system in
E_thio'pia. One ié done as‘a'n example. Then, exchange your
sentence with your neighbour and seé if there are errors. Then
identify the kinds of efrors made.

a. Education should enable the learners to solve the country’s
problems. A

b.
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0/ ] \ | WY

| or information. This does not, however, mean you should write long
/‘ . sente?c'es that are ineffective.

. Mlsnlaggd_Mggiﬂgxs When a w is wrongly/( placed) the )

; ; resulting construction would beeither )

‘, \’v“ S Lt &@ 2 yd) ‘or the message would be
N distorted, LW M/t/l"/""‘/ "
Examples: ”’7'—’) * ”w/w%

STV e WO w 2 oA
ﬁ v A% 7, PS5 t & ,‘L./L
7, 3 with misplaced modifier: Their marnage gas_bw.
: “w/,*'»‘o_ with correctly placed modifier: Their marriage was nearly
‘- ¥ brok»e/nl Ted mAMaJ neg .(L ,T ,‘°Y “W wﬁ.\ﬂwr\%

Task 17: The modifi iers in the followmg sentences are m:splaced
) 7 X
Rewrite-them correctly unfi— It 3 S :

J \\ % \kﬂ )
/ALW»; ]w\,_u»v’ G\k‘\ f‘—wﬁz m ?fM ] = ce it | \V

* | Almiaz is. my sister,

2. Llost my purse A1 hour agoythat, bought piSehcnadt
ether lost brother: nutov = 3]

o = ;\1\ earl sh, -°’m ; o
= =T : ‘ =
, i s %Z"m;wa e

L9, Mcju,uu Lol Db g1 JuY 2 fLi/Lt »7"9
ffice ﬁave you got.the message? i S

v

@\SrSt semester ’ Wz‘l\w—\gw"

he found it where sheﬂgg leﬂgg% 74/& CO¥ Q,/V‘“U\ws{ i
= =) & 3

o 5%
n. gong abroac who is our ¢l R
She‘mﬁnage to passw _fmg any assistance the course. g Vohivs,

‘ L Alk V‘)\""’ VO (LC ‘>er L\&-} ‘\'V\ﬂ_ a bVL ad ' J/\
S~

4 Note: In this task you have learnt that the modifier that___gdmes the
/“‘/ 1 noun or the verb should be placed near the noun-or.the verb to be
/ ,' \Y\\(' . m0d|ﬁed .‘(\> \Aﬂaljwm ﬁ;:—w L Ij: u,f—( ~ava
fae e ] g e e Vol
(\(M /M/'VLVQQ : This error occurs when two
Y S ntences are m nixed in the same sentence when they should
4 ( \U have been separated by an appropnate conjuncti gg ora fulTsto

\? " "Examples: a)- | saw the s,tudents$ arour)d;’ none of them came to class.
\'\, . (funon)
“1saw the students around %none of them came to .
class. (Correct)
b) - They didnt study hard'the result was that many of them_

flled (fused) /’f : e m)m
: 3 [Q . P, B

«
\]W o
I
3 T 1
5 e
! ok
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e : d wr
< 31 WoiNAp NV )
OIZ-"‘ &( Y\Q c“:/ 4 e
Sz, £ L g
: - They didn't study hards The resuitwas that many of them o
///, '”TW ’\,u;wd" $reouth 1500 L WY
Jlﬂqﬂ%’* 3"'““2) wm%ﬂtlcf" Z
" Task 18: Rewrite the followmwgg_sentences correctly

1 .
n
: { § 5 He put hlS thmgs on the shelf,and went out.onvhis way.he met his
\"\/ father. ,é‘ f“ t’-/ﬂvd -tiM'*;a vY\tqu/u/ prel W s OlLt .'/L(:'\ bory Anse
+2» She has apphed for trg,g posﬁshe didn’t show up for the interview.
3. < She always studiesy *doesn’t pass her exams. 5
4. — It was raining heavrly,stney continued their journey. ", $ '\,\5» 3" EL
B He is a clever student) *he is not disciplined. < 3 :

(e

6.  Sheis a thin%strong girl. Pl an L B g i e it : »{'
Z.  He Has been looking for a wife, coulgn t find one. ‘ . quS oy
8.  Africa is rich in natural resources"its people arg's_tg_r\ﬂr_lg,low“ s kY
““@9. The teaching profession is getting respectsmany teachers who ™%
: / , had quitted it are returning. l \g
@) Could | get your number please)ﬂ am ﬁgoor at remembermg ‘
‘ numbers. : %“ J
1i- He showed me the direction to his hous: housell couldn’t find it. ¥\
12.  He returned from work¥he drrectly went to his bed. ;“\s
e 2 : ~ §
¢7 Task 19: The following writing has short ang run-on seg;mas Rewrite * § f \
Lot them correctly. \(,’ e
A/\’\‘v ﬁn\g ’
/}' THE TRADITIONAL CHINESE HOUSE

,/l

The traditional Chinese house has a steep roarx |t is covered with
tiles. There are four thick columns; one at - each corner of the youse,,
The columns support'the roof The walls are made of mud or clay, they .o
9ré painted red. There are four rooms in the house, As you enter the
frrst is the dining roomy’ sthere is a bed room on each side of the dining
roomgs, Of course there is also a kitchen, In the kitchen,there are often
small altars, gmages of TO—DI Shan (the kitchen god) are placed on
these altars. 0‘) —

/VV/‘ L (Jenkins, 1986)

Iask‘gn /Correct the _run-ons in the following story. If possible, use
= combining words. The first two are done for you. '



_ A
ALl BABA AND THE THIEVES » :
e T T ke
A long time ago,there lived a man named Ali Baba, who was a
simple wood cutter.

| One day Ali Baba was in the forest cutting trees. After a while he
’ got tlredfso he climbed a tree to rest. He slept in the tree“he was
| awakened by a noise beneath him. Below him he saw a manshe
approached a huge rock on the side of a hill. The man said, “Open
sesame.” The rock rolled to one side. The man entered the cave,
stayed for a while and then came out. He said, “Close sesame,” the
i rock rolled back into its place and the man left.

Ali Baba waited for a while. He was sure it was safe, he climbed
- -down, went to the rock and said,"Open sesame.” The rock rolled away, &
- he entered the cave excitedly. There he saw many boxes. tﬁe boxes
were full of diamonds and money. While he was looking at the boxes in
amazement,he heard a group of men approaching, He hid behind a
large box. The men turned out to be thieves,they began talking about
2 robbing a house in the village that night. One of the thieves said,he
would sneak into the village and put a cross on the door of the house.so
~ the other robbers would know which house to go to. The robbers all
agreed to this idea, ghen they left.

=)

Ali Baba hurried back to his village as fast as possible wondering
how he could stop the thieves. Then he had an idea. He got some
paint and went around the village painting a cross on every door, the
thieves would be confused when they arrive. The plan worked. When
the thieves arrived they were so confused that the villagers captured
them easily. They locked them all up, they ran to the cave where they
found enough treasure to make them all rich for the rest of their lives
(Jenkins 1986) o gl e

) p
= /|

Note: The above task might have helped you to see how two sentences
could be wrongly combined when they can stand by themselves
or when puncfuationﬂ'ke semicolon are not correctly used.

-

@ Eaulty_ﬂamuejjgm: This fault occurs when theregre non-parailel
: congsioyctions in a sentence. -

(VS RE A V\”

Example:- 'Maﬂba likes walking, mountameenng swnmmnng and
| \reading. (Non-paraliel) -

Mér'r‘? likes™ waTEmountameermg, swummmg and
\readgng (Paralle_) :

________lﬁ-—-

v
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Task 21: Rewrite the following faulty sentences correctly.

v \/
N
_’\ 1. The women were shouting, Iaughmg insulting’ each other and
((tréyq d with each other.” , o
3 2. Fhe students attenied_classes dad \their home-work and they
;. -weréggng,(backhome
/ 3. | The dismissed workers were,_m\rchmg along the main street,
,/ ) chantmg slogans, condemmngg:&}poss an@ﬁang Songs.
,’}- e ey
< C @ In the coming fi ve years, she has planned to marry)‘construct her
. @ . own hous%( he has ecnded to complete (her edugapq_n o

1
\J Q e }\Jo/t /)4':/{( f/w//
§V/ § CL/,(,,{, }>b/ 7
W& ; 5. In the shop you could find feather jackets, fur coats, cotton t-shirts < %
N V) s

and trousefs that arebeauﬂful_ (

N \g}ﬁ@ Imrrred‘raféry‘ affer she e greeted her friend, dropped a
§\ X message an%she was returni éf quickly. .

2

{\é _ Note: In the above task, you have noticed that faulty parallelism occurs

ﬁ when a writer fails to keep or maintain parallel structures
(constructsers) ina sen*ence ie, it occurs when there are two or

.ﬁ_ﬂo = ,' 5

Yﬂ:’ ) The auh occurs when t is agreement is no wﬁﬂ
T T/_/ZEL WO\/MM Y € S QU\AJ“ O Lljtv(vta Tdul gt

Tadefechand her younger saste ,iudy_ing Compr_ter @WQ

Science. (faulty) ~ T e 1‘

Tadelech and her younger sister }Le t$ymg Computer

@c/gae (correct) o ' .
-vSe!ﬁx, as well as- h:s fnegg_s:)‘hstenmg to local

music.{faulty) St
i . Seffu as_wellf as hlS friends, _&_hstenmg to_ local
\"’}P ‘ muszc (zorrect). jeck’
o : golee fuww 2G1e [0ty e ppsto L P

foll &
ask 22: Correct the j .?‘A{"lq faulty constructions. &Q L k\r—‘t C \
4,u ¥ N0 2l
1. E;ther the Dean or the Department Head have to know the problem

of the students =)

6’ HEv 1T+ D ela (L$5T18-0q ce puouee L ‘/LO O W

h' ;%fc/.kt W preed f@/ﬂ:& C«QLS/LJ&_:F
Y

VPR R RN T A NS R Ry RS
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1 5 Chbed k(éc:fcf

L
i

2 gx,'-}m.ff’wax"f("

: : g —svd
g\gf / 4

’f/@z/’[a;

_C/).

A 3 wst| )
2. Neither he nor his friends is happy about the resuts.

S=3: The teach%ﬁa_lgnglvith his studentsr,a“r}e singing the national Song.

t 4/ Daniel is one of the outstandingfydent8iwho Has been rewarded by

the Education Office. :

f £ o ol Q T’L'Lu e o o g
- 15 : ; y .»v‘ T \’:‘:‘~ ' ~ !
s @he §tuq_ents/ wu@ their ;ﬁnal exam in the s

» 5 Aast week of Japuary. .
( 6. )My cousin and?fri,gnq,hel?me‘in‘writing the paper .. A
7. The notorious criminal, with his two aGCQmpJLC@s,robbed the T

5 44

s dig

€

(

5
Nawn 475 -

A\
v

0

QS

bank. - R
~ i v”
/—\

9 Faulty Reference of Pronouns: This fault occurs when pronouns are
NS e ~ : i o
. not correctly used.

N /Y ) £
0 & 5 «
’“\;\ " . C il

f W& \

Example:- Dawitvtold Hailu that he vfas reluctant to help hin : aﬁjpjggpus)

§7 - Dawit said to Hailu.” You wére reluctant to help me, (effecti e)//
> By e e dall g omaaiion, - ¥ i
y Task 23: Rewrite t{xe following sentences by correcting the fauity

N DR B e e

e ol ..
AN 1. Martha told Senait thatshe should-have written her a letter. '
Pt 54 tofonatt, ' Yoy ' Coowid halie witden g alaftes =
2. Wheh the new Minister met the regional leaderzhe _jovg)k_gdyunhappy-.

abo g the 3 pointment. Wehn > o te h

I\
,q and invited guests are entertaining themselves in the
shore of thefake. Their close friends are escorting them.

v
\R‘.

Pluswiocet

!

fer

4. She is conscious of her beauty. But, this doesn't affect her
performance. ap WAV C® D @Y Foy wad v €K

5. The international community seems indifferent about the civil wars in

N\
\‘-\

L0

Africa. This has seriously affected its progress.

I} Shift in Point of View: In sentence construction, we should be

g,

consistent in subject, person, number, tense, and mood and voice.
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Example: - They Inished their work and@mlplay tennis. (faulty).

ed fheir work and went  out to play

\\7.\1 —

tennis.(effective).

Task 24: Correct the following oonstructlons

o

1. After he presented his. paper, questions rassed lv') e 0T
2. After the papers were bound, they dlstnbuted t;ug’m among the seminar
pachupants

Cagfpn)e

3: I{ %ne does physical task regularly, thgy w;l! be healthy Rr
4. She%d from work at 5:00 p. mCaﬁd s égg cookmg food. Qg

Py

5 ﬁoul the water for ten minutes, add dd tea into the bomng water, and then

@ must wash the cups with warm water. (sh:ft from imperative mood
( :

toindicative mood) e s
6. If someone studles the lessons regularly, they can pass the exams.
7. She got up, washed her hands and she was gsven her breakfast
8. He has cut down drinking too much alcohot as t[)éy pave become a

> o
=Y
S

threat to his survival.

\

B3 /iQQ
7 "/7\5_
& ’ﬁ(

oA

0, i
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QB L; ); i \. UNIT THREE v AN % @ L :
MM : naA T it
,\%CJ Q@_exzbamci (Capltahsatlon and Punctu_ggon) U @

@

-

Mechamcs helps_a writer write meaningfully. This section deals
with capitalisation and punctuation which can help 0s read and

understand or write and be tTderstood by our redders =

— T

Now read the examples and do the tasks below

f) Capitalisation” ‘Capitals are used for many p )[g,ges in writing.

The following are some of tﬁrju:s‘gs} /
187 ’ / i G -
We capltahse : > 7>

country.

109 persohalifies: X,ELasxdent Mandella, Dean Araya Mayor Asrat,

\Y> Judge Beyene, Sister Shashe, etc.
11. famous historica] events: The Battle of Adwa, The Battle of Metema,

)
Y 12 titles of poems, bQOks, s_.;gues gssays, songs, courses, etc.

o

/
. S . :
1. the first word in a sentence.~— LU ’@Q—j—f D
Example: "Familiérity breeds contempt.” v e X
g D 7T A0 Y O ~d)

2. the first word in a quotation. ~——-
— Example:- Shem should be proud Qf ttus,

o etc. g:b wye

A Examples:- Elemepts of Wntmg(& e), éyﬂ\Not (poem),The
50 Gift of”ﬁnaqr (amry)

13. names of buildings: AercaJ-\ly Cpgglvmasﬂau

]
2
\%
‘5 Q‘JC
O
o
2
)

3. the first word.in poetry. Sttt ! oy 49 }5”” ikl
Example Two roads diverged in a yetiow wood ’f'C e ;UVQ ;
And sorry l could not travel both : 4
. ‘And be one travelier long | stood A eV p
Dt Lanrkys G ;T,\ - /
4. the pronoun; Ty s j‘f“‘” - o AL r '
S (P0s H & el <_M_.._ &nc{__a_ _7
5. sajutations: Example@eaﬁsa Q%_r_Ma_)gam etc. ,
6. all proper adjectives: Examples:- Ethiopian, Braz:lllan Indian etc, S
7. all proper gouns Examples:- Tadesse, Rahel, etc.’ @ e
8. the names of the days of the.wgek, months andlmud,al_‘_ . )
D Examples:- Monday, Tuesday,...(days) et —
x September, Ogtobgr .(months : (. ; e
({'\0 A . Good Fnday ‘Epiphany, {hﬁgﬁ) A=A A 4 Mo
‘ 9. placgs: Examples Ras Dashen, Diredawa, Semien Mount.’am etc. é
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14. names of organizations, institutes: Institute of Langgage Studies,
Organisation of African Unity, etc.

T

]'_a_alg 1: Wirite out the following sentences by putting capitals where

‘necessary.
L : //)
1. (3 will go to my home 46ws next nfonth. e
A thtopla is one of the / frican €ountries where early civilization took L~
p!ace g g
2 g mer season in thnog:a begins imjune. , e
v }{w;y s é: iphany !s celebrated on r&gland 1LZ-§ C“Y oy
Ny X 5.  ‘tadelech and almaz have been friends since childhood. oY
f’ Y 6. I‘professor tadesse ieft for: éngland Iasffﬁesday &
~ W 7. ' mrs. sheilla was my english language teacher s 5.3
g f\(y y /) 8. émperor yohannes died at the Batfle of fietema P
0t g mister stone is a\x)eteran @ vgihsh language teacher
A’ 10. |wantto the pass Easter Holiday with my parents
/
K Notes: Titles of_relations are written in capital letters when they are
Q 7y used in place of names But when they are used as general .
W& . references no capitalisation is needed.
i ’%‘ oF ' B
< \rd\ Examples:- My Uncle has bought a villa recently.
\ (‘Uncle’ is cagitalls d)

s - His Mother came to visit him. (‘Mother’ is capitalised)
N - Dad is very helpful to us. (‘Dad’ is capitalised)

Q - | have three nghers_ (‘no’ capitalisation)

I

sk 2 Correct the following sentences by using appropriate

% capitalisation. pasieion o
A T o

“all mothers are kind to their children,

“abebe’s mgle is the richest person in the town.

aunt zenebech is a famous Artist A
iy uncle, and | went tod¥ierkato to buy clothes.. :
my srster told me'the news.
{ have two elder and one younger sister. AL
“Wlo Sselfesh is my aunt. v M
gato‘senfu is a famous lawyer.
Ay aunt has feft for paris.

0. 1 visit my momon gundays gy

=

7 A
e

g d

SRESION s DB O

s )

O

b) )Punctuation: It helps the reader e _gggy:;e_gand tgl_d.erstand ndeas in
a sentence it makes the wrmng glearer. Punctuation includes

s C {E/‘M

\ . %y -
S

{

AR TR L e S A A SR ar i, ik sl Sl A baty b 0 B

1 P
(he 4

7”1"15J'3 e r] r\—“"ﬁP



comma, fullstop, semicolon, quotation mark apostrophe question

mark, parenthesis, dash , etc.
\‘°02/\
a) The Comma(,): The following are some of the uses of the commal\ Q’/

o
to set off mtroductory clauses r
After she had washed her clothes, she went into her bedroom to rest. ’

If | were the Minister of Educatﬁn | would open a college for the -

\ hardicapped— S
A\ 2 to separate sentences that can run together if no comma is placed:
\)\ - As soon as he finished eating, the boy went.out to play.
(}? to set off words like yes, no, indéed, well, etc..
- Yes, she went to Nairobi, N T

¥ } = lnde)ed he is a veteran administrator. (7 AL i Gy

- - Well, Iwouldnts that exactly. : Q,\I\
4. to add informatidfronto aqot 13 ‘\(}\(

- Desta, according to the result of the mvest:gatuon was really U
A innocent.
- She, definitely; needs our assistance.
- Well, your argument sounds reasonable.
5) to set off non- ing clauses in a sentence-
-Tadelle, who is my ne:ghbour has left for India. " - :
6) to set off the from the! dat ; the countr‘y from the kebele etc. in

writing address: A m\m e .
o go} 3 ~otadelaO
M/,/ (_,l%'
g Department of Forencn Languages and Lnterature Q{‘Up ;
o Addis Ababa University, : ( L
é\/ﬁ P O Box 1118, Ag M A AU} \AD(M) f N G
\8%  Addis Ababa. = | .

L He ¢ said o wvH jOin the umversxty next L

£, A\“‘Q&
/"~ e wM

7) to report someone’s speec

) when we say somethmg aﬁd pose a guestion:
- We should go out for a walk, don't you think so?

o G She is a bit semsh what do you say'?
\‘.. ™ g b

<5

After having eaten her bredkfastyshe went out lmmedlately

1

2 Ato Ayalew,our ggaggger }135 got’a scholarship .

3. Helive srk ebre Birhan,Northern Shoa. |
4 | want to buy a shu‘t,;eans trousers, Jackeg and a pair of shoes :

) <

e ; y
N - i ,‘”‘(\ r S \

()ﬁ 7N V) . ‘,\I‘)'\ A )o’)\)’ ( \ov / - : B 4 ;
497 - \IJ‘}' “ a o o ¥
p( 2\ 9/6\"1 Ry L8 N ek s :

- s ! '
’ ) i 3

KN

G Qo ,.\4/‘1’

‘e i = 1 2. Sl Ll git Lo P P N R A R A MR .



P 4\‘7
Z: ﬁ7/ | fWﬁ[ ML 5 39 e
g

of sentences. Mo Raned Wbt and b {usT
| y o
He settled the bill. He left.quickly Dot
He knocked at thé door, His brother was lying on the bed.

1

Lk |

vl She studied her legsons for threg_hours,; She slept.
4 He peered through the hole of the door,; He saw the presence of

V X
g R Task 4: By using conjunctions and comma, combine the following pairs
N kb A,
%
R

his father. GreA 5 e 5\*
.« <She asked the man the way to the train station. She immediately
walked down. ' g ; e:}
: doo r ' ¢
7 Wéd 5: In the following sentences, put comma where necessary. m’/
:) QJivr

‘Bahir Dar, the capital of Region Three,is one of the beautiful
towns, in the country. J Vf&i‘f. m
2. HiyBeti, How is everything? . T
3.  Butdon't you thinkshe is an innocent girl? Woni

4 As far as this cou’{ eis concem%d)a lot of tasks should be h: 0

done: Tv.v. ’):'0&
8. My brother who has lived in America for two decades s planning
to come back to Ethiapia. / ;
Q 6. Yes,she is that kind of person f W e ;’1‘4__
7. No,l don'tthink he will pass the course. Skoden ¢
8. Well,| personally feel that this course isor the dogs.
9. If you ask me | think this course is very interesting and important.
1

_ 0. Itis you,who'said.so not.me.
o P

& ”\tﬁ) The_Apostrophe(’): This is used to show [0S iona, (ontracted &)

—

} S J

forms of speech, and with the plural forms of letterg and numerals. *’3
R By - e 5
! Q
s Ydh Examples: - This is Halima's shirt.(possession). © Q
1 ; - I'd liké you to do this for me.(gq\gt@c&q form of would). Q
I lC‘ - These are students” books. . Qéi
A \ - She received the letter on 23 April"é’gg.‘ ng BY b é\
B T Lk s
5 o Iﬁls_ 6: In the following sentences, put the apostrophe where 9\3
- 3 . (y'\ : £ i 2
T W M+  necessary. @Q‘\Q @?\ Vi 3 f”"’ e bexes ICJ J%
g &
- 1 They've been working in the garden since 9:00 O}clock. e X L:) 1
2.  AlmaZs books have been stolen f / N |
“\“ 3. Hel'done the assignment before he left. +. N Loxs
’ 4. She's bought that interesting novel. S\ 4 2

& v
f S

} r "'l
. —.__,_-- v e

]
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Tl Nd T e A 8 d ) Sheer o
7 e /
9 -
5. ChildrenS'rights should be respected by all countries. e
6. Men‘s‘shoes\are available in that shop - Q
T It is the teachet’s’responsrbmty to educate and shape the new ) 6)
generation. f——l/
8. The studentstrights should be well defended and protected :
9. The deans office is doing its best to improve the students food
service.
10. It is the departments responsibility to provide relevant courses to
ifs trainees. oY
s 4 :
- I /
c) I@lﬂ[ﬂﬂhﬁn Mark(l); Exclamations 4re put to show surgnse
ar . anger or fear. ;
\‘x*'”(\ Eiampjgg - What a paradox! - {i{{ '
[P o» -Don'ttouchit! . ¢ 4 p
i - Oh! /\ \ (e iadex AL / G
: 7( Tasks 7: Put exclamatlorPs and capltals in the followmg utterances..
Xfﬁ/ . . bljter practace saying them out to your Fanner z . o
yod ! P & y \/‘ ;
.. 1.0h@God? 6. Wow} ' OL‘”L"LW-’\;;_'S
g’ 2. What a beautiful gerf 7. Mind yoursteps" g a
¥ 3. You people clear oft here! 8. Oh/my(god / tas P
2 4. Stop talking!, 9. Good heavens | G M
QO 5. Get out of my sight} dame
L G o
)
Task 8: Put the necessary punctuation m the fo!lowmg utterances.
Sh . o
1. This is Kebedées book. - e Say i AV
2. 1 wishyl could help you. p e Scu : ;
3. Superb? @ s = bl 1‘;4} Parveles’ |
4. She samj,l like playing cards. e lng tu.w »
5. If | wele you,! would marry her.c % Ldeordent Ly, tences
6. What a lovely child}
7. She lives in Addis Ababa Eth:opua A RAei o |-resricne -
She Wor k. | houd Sm/p{g@gnﬁ ot 0 o
j L4 &
e d) 'Lhe_SQImQQIQn_L} G,
A @hxs punctuanon is Used tq@ M@at could
> D Lsyvtsts — \
y \/ be combmed by using w (ot %ﬁa 5 \
. Examples: -[Ee works hardishe dc
SP/ p/}’} - Heis mtelhgent;h;e is not djﬁgg_med

O s o T
st e R
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2. Another use of the semicolon is to regtate’a conceg t or idea in different

words.

- Our neighbour is motherly; she treats us like her sons
and daughters. > s
- Her father is palite and kind; he respects and loves all

people. ) oS e

e \\
3)(0 separate mdegendent clggggs that are joined b@g@//

7 like therefore consegue tly neve[theless ‘moreover, etc.

. (% )
< Example: He is mtelhgen&{, however, he is not hardworkmg \ /,
o b5 Lc‘ul't(,{ f)oj(@ ‘e ‘w\d,\}?fw{’pl
L'J f when llstmg |t, of differ : : a ﬂﬂ
H w\,
il Example: She visited Dirg awa Nazareth @Nlrcbl o w;«

p{

'{JC) @adfu’ (J @aum Mtfaﬂll&atywm

~ Task 9: Punctuate the following sentences correctly. , ¢ ¢ Cormpale
1. The two girls have been friends for yearsythey do_not trust each other.

2. Ethnicism is not a manifestation of democracy;it is a venom to unity

»  and prosperity. //M 55 4 6" ondesr

oY exovpic
3. Any doctrine lasts long'ﬁhe doctrines of Marxism or Nazism are still

accepted and followed by many peoples across the world.

4. The two friends love each othegthey do not like to live together in

matrimony. = ‘%z AN
@\Aankmd is advancing in science ‘and technology~he cannot find a cure
U.{C‘{ for Wﬂ (\—-/-"/WWWM)
(V 6. Africa is the richest continent in natural wealth in the world} it can not

feed its peoples.

7. The UN has become the running dog of few hegemonious nations;it
has failed to work for the interest of all nations of the world.

8. He wants to monopolise the market;he works day and night.

9. Envy and jealousy are naturai human fojli,es;many friends and \/

acquaintances fall out due to these incurable deficiencies. Y

e} LOOIM

Ogpy . &
' T
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10.The communist ideology has ended,many peoples of the world are

turning their faces to their religions.

aﬁ/ The QQ_IQD_L) The followmg are some of the uses of the colon:

Ty

1. When listing ﬂegs or when defi mng a concept or sdea

Examples: - We bought the followmg items from the S grmarket; -

two kilos of meat, a kllO of sugar, three kilos of

A
g )\ maccaromj and two kilos of butter. % o
2. after salutation in ahumnessiener Dear Sirt, Dear_m,giam’ etc. e
»
3.t0 separate minutes from hours: 8:30, 2 30, etc. R g s
: s 5 % /&
4. formal statemep_.t{s/qu_gtatlons. (5} i % « S %}M@
Brumfit(1984), says: &! ‘
s S ' 2wl &
John Norrish(1987) argues: . =
——— ” ¢ ] L
5 to dlffere\ntlate %mm ‘geiae m_,play ; L N

L

- . S;) i :
. cene 5.) D ph A D/g{r'/w s
; pet 9/& &"30 h(i?] 5

é : Task 10: Puta qggn , comma, or a semicolon in the following sentences.
V7 1. We have classes in the following pefiodsfMonday ; Wednesc‘jax Friday

P\d 50” fs\.l;"

second period'T uesday Thursday thirdjand Saturday fourth period.
2 Natnonahsm{ct reters to the feelings and attifudes peoples of a given

i couptr)//, have towards tgex_r country. { Y % ; o o
: 3. He bought the following:a T—shirtya coat,a pair of trousers and a.pair of
shoes..
33\ 4. In this course/we have practised the following skuls'wrmng clauses and
\\5‘? phrases sentences paragraphs and essays. .
IQ/ 5. The following are carnivorous animalsj cats, dogs hyenas hons ano,
/ cheetah.

6. AIDS can be transmitted in one of the foliowing ways;unprotected sex,

sharing h.ypodermic‘ ne__gdle/sfblood \tragsfusion/deeg_mssingva(nd breast ,

feeding.

Ack | seen e

Aot onrg {

Md‘:uc.rwd LS L, M R ‘ &
g etaanay
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7. In order to have a successful marital life,’one should fulfil the following
conditionslove the partner be faithful to the partner be committed to

the welfare of the fam:! and become kin and heipful. :
o —Jpk + 005 )
Y S N o

JN) TheHyphen {=): Some of the uses of the hyphen are: \ mf
B L)

1.to cgmbrne words mtcf oomgggnds MWD Rloe wbY ~ % wo

2. to set off pgeﬁxes ant! democrac,y post independence, etc L ‘7a¢m

\gg 3. to form compound nouns and adverbs and verbs: ( o\:u 1 d en
/ ice-cold (nouns); full- .hearedly(adverb); dry c!ean(verb)

fee —Cold . b ety
e el % g q e
b» Task 11: In the followmg sentences, put a hyphen where necessary. d»’.dlesn
O/r 1. In Gevnany, .the\ proTngler party is funetlonmg. (/c\&" 4 /;ed
({y 2 HerGold-greetigg compels people to keep away from her. ) N
3. The peoples are struggling to re-unlfy the country. e - unifly ///’
e

4. The pro—commumsts are still ﬁghtmg for the communist ideology.

N
A
< iy A
S < w\wf”'f“ ) n G-eimenny, 93}; e
\
M § g) The Dash(-): It is g_gg when we restate an ldea or concept in, {
\ @ }5” dtfferent words or when we state an implication] effect/reggg | f‘;’/
& ol ekt b
S ,Q _E_x_ample_s - Sheis a hard woman--you can't easily please her. o
T %t‘?‘; - 'They don’t study their lessons nor do they do .
N o
é «/Tb-o assignments-they can't pass the course. ng,it/e\ffect)
& \\/ : Q\/\-"f A Rz : e RS
2 r Task 11: In the following sentences , put hyphen where necessary. e
P
/ 3 1. Ato Behhu is an industrious worker,he is in his workplace-even on

hohdays ‘recently, he has been awarded a medal for h:e hard-work.

[

2. She is the real rehgtcus~gtrt75he pray% and fastu uninterruptedly |

throughout the year. =

3. The new president has sworn in a !egai promase 10 devotedly~work for

the betterment of the peoples of the country i 4&0) ;» ;

A Y S I/ ' l
|

|

]

o o
. CREEReE g 5 Yol
o Yerascss <2 6 ,:H{)lz-w 8]




4. The rebels have escalated the war to topple-the old regime -the country

IS in a big chaos.

B. The two world wars were the grimmest wars; this world has ever had; it
claimed the lives of millions of peoples and destroyed the world's
economy' worth billions of dollars-that could have fed the starving
peoples of the world for about two decades.

Task 12: Supply the necessary punctuation and capitalisation in the
extract below. Work with your neighbour.

& n:irand nirs, brown moved.to 25)“530_ﬁh toad @xbridge on ﬁédnesday
(7\\’ ‘ S 12 : i b o
30 fflarch, 1973/ befgre that, they had lived at 16 _green avenues

brisdan for twelve years; mr browns work was in an office. their

USSR A

childrens names were angela michael and denisswhen they got to

oxbridge,all the children went to south street primary school where

o : AT
the head master was mr harris.

b. mary stopped in front of the shop; opened her purse and took out
twenty pence then she gazed in the window there were chocolates,
toffees,gums}agg pepper mints when she had made up her mind,
she walked into the shop luck mary.

(Trevaskis, 1950)

Task 13: Put full stops and capital letters where necessary, in the

following extract. St

What would you do if you saw agsnake?
The safest thing to do is avoid E'Smb are naturally shy of humans,who
are a threat to themf@e}r ﬁrst. form of defence is to, move away from
danggroThéy will not deliberately <:%'1ase.?. humansj)‘ but if grovokgg or
cornered.{ﬁ-ey may attémpt fo bité sha}«es}are protected.in all states and
territories of gustraiia and may not be killed unless they threaten life.

(Trevaskis, 1950) 4

| 30 ’)7&,@;7, /g ?j : 3
=, .

J
N/

e
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Task 14: Decide what punctuation, if any, is needed to fill in the
blanks in the following Japanese fairy tale. |If there is no
combining time signal, you will have to put in a period (and

capitalize the first letter of the next word.)

KINDNESS TO A CRANE
( G

Once upona tlme a poor wood cutter lived in a smali village ,
he worked very hard but was lonely because his wife had died.

One day as he was coming home from work .y he saw a
crane. The bird had been caught in a trap and was hurt. He felt pity for
the crane so he took it home and treated it - a few days later the
crane was better, so he set it free.

Some fonths after this, on a cold, snowy night, a beautiful
woman appeared at this door she said, “I am trying to get to the
next village but | am lost. Please let me spend the night here.” He let

her in because she was almost frozen with cold ; fter she warmed
up ;. they beganto talkk.____ soon the man found he was falling in
love with the beautiful stranger ’ﬁnally he asked her to stay and

¥ jive with him and she agreed.
\(M/;V One day, after they had been living very happily together for
o}

l’?f/:“'

sometime . the woman asked the wood cutter if he could get her
a loom so,she could weave cloth when he brought the loom
home she made him promise never to watch her while she
worked. He promised. :

Every day she worked in her room weaving cloth which the wood
cutter would sell in the village for a good price. It was the most beautiful

cloth anyone had ever seen soon the man’s curiosity became too -

strong for him to control and he peered into the room where she was

working. He was amazed to see a crane weaving the beautiful cloth out

of its own feathers when the crane saw the man watching

’, it wept, saying,” "Didn’t you promise? Now that you have seen

my real form, | must leave.” The crane thanked him for his kindness

then all of a sudden the room was empty.  when the man

went o the window , ____ he saw a beautiful crane ﬂymg high in the
sky: __ powhe was alone again.

$ (Jenkins, 1986)

Note: In the above section you have learned that capitalisation does not
result in any change in the meaning of the word but comma, apostrophe
and exclamation could change the meaning of a word or sentence.



(You may need to refer to the book cited in the bibliography for
further practice and understanding.)
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UNITFOUR  \_ U @

Sentence Combination /1

We combine sentences that have thematic relations. This avoids
the problem of having{ choppy bonstructlons that could @9& the
readers’ comprehension of the ideas we intend to convey.

In the preceding unit, an attempt has been made to enable you write
sentences. In this section, we shall see what kind of sentences should
be combined and how we can combine them.

bl

m a) Time: Pairs or triples of sentences that have time relationship could \{
be combined in one sentence. The conjunctions are: when, as soon (
as, no_s r, meanwhile, after, before, till, wgenever ;_=gtl| \
immediately, now that, the minute, since, the moment etc.

e
Examples: As soon as we arrived home,it started raining.” f 5
- Please come to my home whenever you can. | g
—

J s 8
Task 1: Using time con}unct;ons combine the following pairs oﬁd\
sentences. ]

\_P\r e
) | knocked at the door He e was reading fiction. i i
2 I will come to your ofﬁce rfmsh my work =¥ ST e :
3 She is teaching English. "She started teaching in 1990,
4. He ate his lunch. He went out for work. = Uiou Y v
5.  The bell rang. The students rushed out of their classes. , ¢«
6. You can come to my home. You can come at any time.
¥ He was a teacher. He is now an administrator. LixwA
8. A man was crushed over there. They took him to a hospital. 17“/“
9. She had fetched water. She prepared coffee. L. o
10. | have completed my work. | will help you. ) wov‘U
11. . He has taken many language courses. He can use the IanguagﬁP
effectively. d" be o
12. We had swum at Lake Langano. We made a camp-fire at the %—7 |
beach of Lake Zwai. &

\»

y As you can see from the above task, when two sentences have time
relationship they can be combined. So time conjunctions could be used
to combine the sentences depending on the kind of time relationship in '
the sentences. :
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7

-

b) Place: Sentences that have ati atuonshlp could run together by
using the appropnate place comunctlons The conjunctions are:

@here\andﬂgereggr i o/
Task 2: Combine the following pairs of sentences. g/ i UWM
: \

b

W
> 1 | dropped my pen. | don’t remember the place. | : O &«‘GV
&" | could visit you. You couldbe at any place W )Y ST )Y
3 They go to many places. They take their Walkman player with A4 R
them. 4o o {1‘0‘ 5
4. I don't know the Post Office. Could you show me? 0{:} w‘””w ogn
5.  He follows her. She goes anywhere. g

HAa ForewdS ho, WA RN AL~ § e G- eJ .

¢) Reason: The conjunctions are: because, since, ag, for, etc. /

(
; Examples He cannot study his lesson because he is busy
helping his parents. 5
She can not go to schooWhe has no helper.

I fnew S
Task 3: Using reason conjunctions, combine the following sentences. W\A‘i‘;‘

: E M L ')\QNJV B ¥
He couldn’t pursue his education. He had no money. 4" 5’“ i g9

1
' L
2.  He does everything she demands him. He loves her. e e
3. | couldn't call you. | didn't know your number. oI
4. He doesn't spend his money unnecessarily. He wants to buy a (;W"“ euts
Car L\rtw"
the life abroad. S e
§hgs

Notes: Reason conjunctions are used when two sentences have reason
relationship. All of the conjunctions used above have the same
meaning, i.e., showing reason.

(E 9, My brother has decided to come back to Ethiopia. He doesn't like
3
9

N

("Q‘ @Concession When we have two sets of conditions where one set of
condition takes place by accepting another set of condition, we use
: ssion_conjunctions to combine them. The conjunctions that
gﬁ%ﬁhﬁ'ﬁanhough however, nevertheless, but, though, .
eventhough, despite the 2 fact, inspite of the fact, etc. %

Examples: He is clever but isciplined.
e They work in the same Department neverthelessﬂ,,_t_ney
do not talk to each other.

oy e

RPN A r T RO Tty Ceow e w - AT A LISE o AL &
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Task 4: Using the above conjunctions, combine the following pairs of

sentences.

He works hard. He doesn't succeed.

It was raining heavily. They went out for dinner.

The day was very cold. They continued their work.

He is a very rich man. He doesn't help his relatives

He studies day and night. He car hot pass the national exam.

She is beautiful. She is lazy.

He earns a lot of money. He doesn't use it properly.

It was very dark. We managed to go back home.

Martha is beautiful. No one likes to marry her.

0. Heisintelligent. He doesn’t do his work regularly. 3
: dd C/’O/'d' P ddd d.d dd d

Note: In concession, you see one set of condition being allowed

(admitted) by another set of condition. This is contrary to what

you may practicaily/normally/customarily expect to take place. It

is in this kind of situations that we use the adverbs of

concessions. :

X QORI R G e O ML B

dly o ddd
9} Result: When there is causeletfect relationship between sentences”
we combine them by using the appropriate conjunctions. Theo/‘
conjunctions that show result are: so, such a ... that, so ... that, efc. .
o wppl 1<
Examples: The exam was so difficult that many of the students
failed. S S
She was med,%‘sﬁg went to her bedroom for & nap.

Task 5: Using result conjunctions, combine the following pairs Ol

sentences. gt

o R e A ; 07 %
She ig"a faithful wife. She never thinks of flirting. é
His handwriting is illegible. | can't make out his ideas. | S

She is a decent girl. Every one likes to marry her sueh s
He has huge feet. No shoes can fit him. | pb
He is a fat man. He can't walk fast. -

Note: In the above task you saw one situation resulting in another
situation. In this kind of situation we use the connectors used
above to combine.

o»*"\

Ay Y

¥
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f) Comparison: When there are comparative sentences/ideas ,we
use comparative connectors to combine them. The connectors
are. as --- as, similarly, in the same way, not as/so, adj/adv. +
than,etc.

Examples: Senait is'not as old as Dawit.
Today's weather is colder than Yesterday's

Task 6: Using the above connectors, combine the following pairs of

sentences.
1. His father works hard. He works hard.
2. Helen is beautiful. Her younger sister, Belaynesh ,is more
beautiful.
3. Taye is 1:75 meters tall. Daniel is 1:75 meters tall.
4. He is thirty years old. His friend is thirty years old.
5. The average temperature of Nazreth is 28°%. The average

temperature of Bahir Dar is 28°C.

Note: In the above task you have seen how two things, situations or
events are compared/contrasted using the comparative

adverbs/adjectives. 4 Ad A / dded d adc’fiy Ao

d

a) Correlatives: The connectors are: either---or, neither.---nor, both-
-- and, etc. These are used when two alternatives, negatives, andy
similar structures, in that order, are given.

: &
R T
Examples: You can see her either now or tomorrow e
He helps neither his parents nor his brothers. o /
Both Tariku and his son are artists.

)
/\ S (J d // 0/ 0 c/ o? C/
) Combine the following pairs of sentences

1 You could stay here. You could go with us.

2 You could do it here. You could do it in your offi
& She didn’t phone me. She didn’t write me.

4, Frehiwot is a teacher. Her sister is a teacher.
5
6

You can take the book. You can take the magazine.
They haven't finished writing their papers. They haven't done their
homework.

7 He couldn’t meet his mother. He couldn't meet his sister.

8. Belaynesh is a secretary. Her daughter is a secretary.

et

) 13 -~ i IWESIR - B | AN ISR i S SRS g f ol e SR 2 U
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Note: Either---or construction is used when there are two or more
alternatives; but neither---nor construction is used when we have
two negative statements. Both---and structure is used when we
have two affirmative statements which have similar structures.

Participles (Present and Perfect): When there, are -two
sentences that have actions that happen almost at the same time’
we use the present participle to combine them. The perfect
participle is used to show two consecutive actions.

Examples: Listening to the news on the BBC) he is doing his
Maths assignment”
Having won the 10,000 running race, E&tfe started

waving the Fthzbﬁ:an Y%g
\m g

Task 8: (qsing pad{cxp«e&, combine ‘me foHowmg_paurs:gf“se,[]_ﬂtg_[lces.

They discussed their courses. The students went to the cafeteria.
He listened to mstrumental musrc He wroté his paper. o
He dribbled hi¢ ball. He went into the middle of the field.

He has completed his assignment. He is playing tennis.

He has served the nation for 30 years. He is now exhausted.

She sang the National Anthem. She was walking down along the
main street,

He has done a lot of research in the field. He is now a veteran
scientist. :

She has got good grades. She developed confidence. >~ J
Note: In the above fask, you have not:ced that the prese icigles is
used to combine sentences that show actions done ,more or less,

actions that took place-one a zanmber fon
f/‘ﬁ / AP R

Purpose: The connectors that are used to combine sentences that
show purpose are: so as to, in order that/ le,gt for @au;hat in order

to, so that --- (rmght/cou! I/should), etc. e
Examples: The two .nends study together inorder _to he!p each
‘other
She saves money so that she could bunid her own
] ) N house. %
3 (SCS\J
g
N o \

‘a!l”'lUttaﬂF‘OUa!y whereas perfect part:cnp!e is used to combine two,
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__’} Writing a Paragraph:'\ R /

@ What is a Paragraph? BOgA reeFasis o
o et 2

XA paragraph is a W which develops one_major idea.
All the details in a paragraph are related to the: idéathat could be
stated or lmplled in the to ic.s a.of that paragréﬁh .

aragraph carries the g%gweof that
J paragraph. T )i c€ could be writ wntten at the egln‘hing or(end %
of a paragrap! ; By

< _This unit will, then, help you know and practice wntnng toplc

L sentences and different kinds of paragraphs.
‘5 5 Work with your nelghbour to answer the following questions.
1. What is a paragraph? 8 \\“> M s JhLmt
;"‘ 2. What is the relations betweel each sentence ina
\ paragraph? = — __ & J :
\} \ 3. What is the main functlon of a toglc sentence m a paragraph’7 -

(VT ey ~Where do we_putit? .. > M) kv
< v L 4. Does a paragraph deve op onl onw idea or many

= 7 ideas? VRGN L
XY : g prouA
ﬂ @ R X dert

A) 27 Read through the followimgadapted sample paragraphs and see
/

O how the underlined topic sentences are develope j% j ﬂ* )
, : &
@ i %rb‘nf‘ésww” /W s -

oL al

" The second, €SS _form, comes from the swn
Allen Belts’ @e%se are two aréas’of radiation abouf 1500 Tiles
= away from the earth. Neither of thése forms of radiation is a
danger to us on the earth, since we are’ protected by our
atmosphere. S‘p_wt is that part of our & atmosphere known as

0 -
& év'\l\i ozonosphere which protects us. This i

b% 4 P ozone between 12 and 21 miles from the ground which absorbs
VA all the radiation. e L
VRN A ,C;}Wf 04" (Source: Communicate In Writing). Nt
« x‘r K_,&/’ : ‘ i $ C / ; R
N\ @) & is IS acts’ Actually, she's been
?‘“ f & : dating boys since she was in the seventh grade. When she was -

in eighth grade, she went to a high school dance with a Junior.
She loves to ﬂ:rt in a quiet, shy way, and. d.she knows how to blmk




7 -
j(;{!!( e/ 7 '\/c” v }/ 5/1\/
7}1-(7 S-,l’: \/ L 0\. C ”Q(’/V l%l ue > /«j“"‘-.

/ \
56 /l (\)/
e’

those big, dark eyes to attract attention. She’s the kind of girl that
can steal a boy friend before you realise what's happened.

Task 1: List down the main points of the above paragraphs by
identifying the major and minor details. Then, compare your

points with your neighbour’s.

«/ \
/Tas / Underline the_topic sentences of the following paragraphs.
,/ Later, see for yourself how the main themes ~of the paragraphs

are developed by the supporting details. Work with your

4 ‘.\ ' LNees \
T o™ netghbor N SO

(™ o .‘/x

/,_ \a \

1 Samge[ is_very égy/ At parties he sits in a corner by hnmsetf all

replies. He never speaks in class, and lve never seen him talk to a
girl. He i Is a mce person, but few people ever get to know him.

2. The aicl }Ls_p s chirpl in the early mornings. The
fruit trees in the backyard are beginning to bloom. The hills are
turning green, and purple and yellow wild flowers are appearing in
the fields. The snow on top of the Mountain has aJ melted. It must
finally be spring.. WOy

3. The side walks in our neighborhood are ﬁlth)/ The flood has left itd"
dirt on the concrete. Garbage is piled up because of the collectors’

~_~ strike. Packs of dogs have left their waste everywhere. Old

left their bottles. piled against the buildings. You -can't walk
anywhere without stepping on something. (Tyner, 1987).

which lived in _shall ag« o) dr two
‘hundred million years ago. - xThe decaying remains -of- these
creatures mixed with the mud on the bottom as sediment. -The
sediments were gradually changed into sedimentary rocks.
Gradually the animal remains must have become converted into oil
14 ‘{end gas, but exactly how is not known.—

/ ’C\'J ’ (Freshman English for Colleges-Boaok 1)

QJ"'SL M{ t
Note: From the task you have done so far, you have learned that a'
paragraph deveiops on 8. The theme of the paragraph is

commonly stated in the tgpjw‘_e! e The other sentences in -
the pan;graph _gevg,lgp the idea stated in the topic sentence

newspapers carpet.the side walks, and neighbourhood drunks have

4. Oil comes from the remains of many insects and small creatures: |

0 &

/’S«\

/




LT s

11 ade fd’r)'_ﬁ:;:“(/ a‘{? 1: ‘7:'.&,{

57 %

A

Each sentence could in turn be followed by sub-details. The
number of details and sub-details in a paragraph depends on
how the writer wants to explain his idea, the nature of the
message the writer wants to co convey to the reader, and the kind
of audience (reader) he has in mind when he writes.

Task 3: Work in pairs to list down the points of the above
paragraphs. Q ot B 4
D P @leut Pyl B
Task 4. Suppl fopic se tences for the following paragraphs
: Pt @\ e | g g §2KEE) e vl ot

Y note bopk. Then | broke the mirror in my compact

> ;‘ :2% irst '
5 " bag wher— { dropped it. J I got sick during lunch and flunked my

geometry rg\d -term first penod after lunch. | gried all the way to the
M
dorms. , > 5O\§ouYe’uﬂ&“\°w,

t";\ e [‘ W REpRNLe s
2 “—H’\Sf/t sqgn_ged like someone was on the roof. Then we heard the
D

back door rattling. Then there were strange noises coming from the
north side of the house. They sounded like dying animals. We
rushed down to the basement and then heard footsteps above our

night.” . codwaloy ber 24 APt M” V\/)W

: 3’: hg:xgs We locked at the basement door and hid in the closet all
3 X
3

N comment. gt el
et e - \ N \4%/\\'8 o <}( g A~

| passed the hrstory test.I'd been dreadmg Then | found out | got a
: A**'on my English term paper. My afternoon  classes had been
canceled, so | went to the river to relax. That evening | saw one of
the best ngovies I'd ever seen, and | didn’t pay a penny to see it.
And for the first night in weeks, | slept great. (Tyner, 1987). ,ge/m‘d
G oo T

On each of the following paragraph topics, write a topic

\' wcur own. zhen show it to your neighbour for
\ g —

1. taking notes * Thex™

as 2 %
! ,M'L§“2/ ,  2.choosing a major <& e v; iy o
o, o R e i e ¢
. g—::4—-’ AUSEe0 Cal | . A\« T gk crent: e T e :
; /5. Easter bww7 £l /“’L7 .
‘\O‘X ¥ 6.Ti i any) AL a é/ L\\D <y A - R A i T A
< W “of %JWM/7 i : :
e : Now read the foilowing notes about a topic sentence. 3?'
b ey Adopic sentence tells the main idea of a paragrapn
fv \Q*‘ 2 A topic sentence ugually explains a on. rg;ggcig v
s It gives the reader an idea of what the paragraph is 10
about N VR
Vw S\’))\'\—E&J\ﬂk‘;if\'{ x \\\ Lx\“) ‘\ 7 ‘,

§
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. It guides both the r ,eader and writer.
5 It is usually written at the begmnmg or at the end It is rarely

prider

writtén in the middle. e e
6. The other sentences m a paragraph develop them_rnem the
topic se_gtenCe

7. If .the paragraph begins with a top:c sentence, the final
sentence._may give a satisfactory summary ©x conclusion -

and/or recommendation on the point discussed.

Task 6: In pairs, outline points on one of the above topics and write a
paragraph separately . For this, you may need to narrow- down
your topic to a manageable headmg Your mstructor may help \\

you to do this. Then, show your paragraph to your mstructor C%Q’
N s YR 1 / AR \
//\GMI : i ,nu £ 2 \ 7 {

5.2. Developing a Paragraph / g : g
oo g v el
In pairs, answer the following questions: ?/"' s e

- How should a paragraph be developed? v -( un ‘* % ‘ pep

- What are the good qgahtles of a weil developed o n{ig; T
paragraph? it Mo > T

- Can a paragraph exhaJst al?pgmts? If you have many :
points, how could you go about them if you ha\{e to write

Qoli s satagmaph? il A eI R - X

Read through the following notes You may enrich the points by addmg S
your own notes.

% A well developed paragraph:- o
(\' - glveﬂ mple details to the reader about the point given mthe b

topnc sentence v :
- presents specific defails, examples and/or !Uuﬁtratlons that make

the writing interesting. - 1w tratd v~ e

| o
/——— tries to complete all the points o me under consideration. Ub 4
\ ) ( er have unanswered quesfions in his AR

o -wingja_‘."hp its points by supplymg a concludmg statenﬁent
~(terminator). ?—L‘; : j’l,vv,) w To Pyl fn AReFSouefn g
Task 7: Go through the samiple paragraph below and see if the qualities L

1
i
1
mentioned above are present in it or not. You may need o i

refer back to the previous paraaraphs to see which of these
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Your sister is' an attractiv ‘ woémanJ. Her large, dark Qe,s}’ are
beautiful. Her complexion is flawless, and she has a lovely big:s‘r'pile{“
Her long, black hair is full and shiny. She is tall and slender, and her
every movement is graceful. She also dresses stylishly, and her

assortment of pleasant skirts and loose fitting blouses look great on her.

-

(Tyner, 1987) P _
SER 4\\ ¢ ; .
.'. 3 e 5‘\ Q\- I
Questions ; 0 V.5
1, 2 e 1471
/ i ' o i A 23 |
| 1.~ What is the topic sentence? 79

2. According to the writer, what are the elements that make) 17

the woman attractive? Sy G
3.  Can this paragraph be developed? f} | \ | = ST
5 : d é{:\/@_ A e

| Notes: The style-and Ian‘guage to be used when writing a paragraph
| depends upon the kind of paragraph to be written. If, for

o

o e example, one is to write a narrative paragraph one needs to
(Z\ o us On t_hgfﬁﬁiﬁ' T hand, if one is to write an
G| * instructional _paragraph to show. how: something is done an

R e ) \ . g s . -
imperdtive or passive construction is used.
s e o SMaer

i RS %

- NS en writing your paragraph, you need to follow some steps. v
8 When writing your h d to foll t P bae
/

First, b%igil_glm on the idea (i irs_or groups). Then, make some
| reorder df the ideas from @ostimportant f lea8t important. from known
| W from earligst to latést or the vice versa-etc. Next, write out
/ e paragraph on a rough paper. You may need {o. make some editing

at this level.- Finally, write it in youn@_ls,k hook.” Don't forget to show your
paragraph to sqmeone for correction. (see the model paragraph at the
end of this unit). % ' b

In the subsequent sections, there are a lot of tasks and notes on
the writing of a paragraph. Later, in the iast sections, you will leari to

write different kinds of paragraphs .
; ' |éq
’...A)VO.C'\S-\'_\:‘O_\N\\/ ' oy Nokeat - $

- wed b —
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Task 8: The following is a flowchart for boiling an egg. Write a =
paragraph on the process. To do this, you need to write the
title and the topic sentence of the paragraph. You need to'use
words like first, next, then, finally, etc. You need to also write
it either in the passive voice or in the imperative form. Finally, >~

exchange your paragraph with your neighbour's for correction. ( {

STAR it { B-e e
jos TN e
. o —’i'/./ . \/
water put in pan. ~— “‘.‘\\ 6 O
Sl iling) \ \ ¥ ¢
Xﬂ water heated ( boiling) \ \>y ( Wil &

-~ /

~ gy Y
: § egg placed in water : D) Q;’. .K/'?
egg cooks for 4 minutes \ "’S¥> < ¢
egg removed from pan \x e
l i t%ﬁ;/ ‘/?'\\\
Soegd (RR. Jordan, 1992) | . /.

/
{

(!
Task 10: in pairs, outline supporting points for the following topics. j\\’-,

\

~C

Later, supply topic sentences. Finally, write a paragraph on

one of them, individually. You may need to narrow down the

topics. Your instructor could show you how these topics

could be broad. This would help you see the relationships 1

between each points and can give you a clear picture Qn_.tfié\” |

Possible categories that you could write a paragraph onkg;7 ‘ 1
% . (1 a College Life c. My Classmate /

“b. Our Cafe d. Marriage A
fomania S0
Basic Elements In Paragraph Writing becoWe) i

Parag.ragh gfu‘nig :tDiscuss the following questions in '>"" |
roups. R : Sk
g p : 07)1'\1’,) U\\“ e \"
-~ What iin a,paya'graph?’ : ; Q\,/ \‘9/ v
- How can one gaipﬂultylm a paragraph? : ,

- Is unity compulsoryeptional? Why?

- What is the difference between upity and coherence?

w )

ﬁ?\\
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N Earlier in this section, it was stated that I sentences in a paragraph are
o\ | related to the main angof the pa agrap It is when this happens that
<L - we say a paragraph is ecL/
J\.‘ S ——
)
(;“:T T Ia&h_u: Read through the following sample paragraph and see
O whether or not it is unified. Work with your neighbour.
T %C)M.:ff/\aﬂ&
a terri s”,"ayr% Jastright. The winds blew upto fifty miles

}& 3 an hour and it rained very hard. Eucalyptus trees by the river blew
/‘\\ over, and one treé hit a power line and blacked out the area for five
\‘\'\\, ‘@: hours. Downtown; the main street was flooded, and cars were left

stranded in bumper-deep water. Before morning, the river flooded its

banks, /and people living nearby were forced to flee their homes with

\}«\ : hatever belongings they could gather. It was the w_qrst storm in the
N ‘
" ' cggntry i:\c&?l)%B( %Tyner 1987). Q(N”“QL"Q(J\?MAU 2017 2/,/7;1 Z'Lly/
D R v % wm
: *’Questions: /vy 7/1¢ﬂ°‘i'> “"w C YN [ \
B o I L S
,' - ~NF ™ y What is the controlling ldeaitomc_s&mche) of the [ ;V \)\
{\ ’*9 e '*paragraph’? T \ X
/% \“&“ Why do we say this is a unified patagraph? T Ny e
E‘ Hi 3 What is the function of the last sehtence? ¢ ( °/, N
R 7 oy
é\ : wjj Rfd through the following adapted task. from T§mer 1987.
F e (Bur le the letter of the sentence which is ot related to the
We\o/rwhlch is different from the group. Work in

,groups and try to convince your neighbour by explaining how }( ‘A
>~ your choice is.not related to the topic sentence given. g

J\%Oplc sentence: There are many ways to stud_)é fora test i

: j a. You can review your notes a few hours the mght before the /
test. X°
b. You can study an hour a night the week of the tes ___L - pr
e. You can study with friends and help each other¥ T s
d—»/ You can get up early’ the morning of the test and study, : |
) You can lmprove your gr_aLe by attending classes regularlyg{,( i

iy LRt o)
i i psce o wem. 2 2347

tl

a.  There are three movie theaters in ,tgwn ;
_b. The people are friendly. — g)




ere is bad smell commg from the town dump. @A1 wJ ’ IKZP ”

i :
D) '

. v)\/ i el L nru )/\T‘Eve\(‘),)

3. TOEIC sentence: @;@n was heautiful las Yot <o

¥
@ / Ped.t"'ooq,lnlpg'd'e/
“ a. It was very fuil)™ / // L 4
: "(]'( It was bright and lit up the sky. A
/ here were a lot of stars out last night$<S'c v, . coc 7
@/ . There were ;_gadows on sts surface}/r :
e. It had a halo around it. «— 0 e
; 4. Topic sentence The baby isn g hungry th|§ momlng > P e T
e 9. :
i =
@y XA She keeps spitting cut her food?~ I R = 4,3
— W b, She keeps playing with her foad. - le= &l
N = v :\ 4:;.'

b ‘7 She turns her head when | try to feed her. _
5\ Her stomach looks styffed& - 5 )
\ he loves rice puddmg for lunchpxs.- S hgge px‘d‘f‘ﬂ

N W
)ﬁ S ) !og»c ge_n_tence) Registrat;on this semester was copfusing— g =X

e M
a. Many of the classes | wanted were¢losed.) — % @
b. I had to go to six different buildings to Peglstew o
. I couldn't find the teachers whose signatures | needed—- Q‘%‘

”’.//dr/ | had to fill out three different applications. ~-

/@/T he computerfor registration worked very well_ (Tyner, = :‘}/\
1987). : ) 3vA
@A SO e

Task 13: Of the five topic sentences above choose one of them and

’ outline details with your neighbour and write a paragraph,
separately.  [Later, e)(chan'ge\ your writing' with your

--63 neighbour's for domment.  You may need to make two
outlines if your neighbour cannot accept the. topic sentence

& B T

B~ / you choose. You should also note that your points should

~ e related to the topic sentences you have chosen.
0 ;
; 2

Task 14: Read through the following dialogue. Then, in paars @ﬂmé
g the main points of the conversation and rewnte it in your
\\ own English m_a paragraph. You need to give a title ahﬁ

P
é_’ Uzs , 7 1‘4

N
S =
\ ?\ﬁ/ |




Don:
Jean:
Don:
Jean:

Don:
Jean:
Don:
Jean:

Don:
Jean:

Don:
Jean:
- Don:
Jean:

63

topic sentence. Then make each idea in the paragraph
develop the main theme so as to gain unity in the writing.
You may leave out minor details. Don't forget to have a
terminating sentence in the paragraph. (Refer to the

appendix for summary writing).

Hello, Jean. Jean, what's wrong? g !
It's Martin. Have you seen him? .
No, what's happened? -~ -

He’s just come in from school. He's got blood on his Jace. He
was in the bathroom trying to wash it off. He didn’t want me to
see it.

Blood. Oh, so the other kids hit him again. G Sl
Yes, Don. Again. The third time this week.

iHe’s got to learn to fight for himself. Jean.

Don, he’s six years old. And there were three boys who hit him.

- All of them bigger than Martin.

What do you want me to do?

I've got the boys' names. Martin didn't want to tell me. But |
made him. And I've found their addresses in the telephone
directory.

You want me to speak to their parents?

Perhaps. But they live miles awa Let's write to them first.

Do you think that will help?

Don, let's write to them before their kids kill Martin. (John & Liz
Soars, 1986).

Task 15: Each of the following adapted paragraphs contains one

o°

sentence that is not clearly related to the topic for that
paragra’h Underhne the unrelated sentence so that the

paragraph |s umﬂed Work in groups - g

hé%\ormrto}yqooms Werg L s

~—

large) They were sixteen -

- feet sqﬁres wrth wrde bay’wmdows The ten - feet 5 high ceilings

e ¥

5 o; .\J
S'u\v

- colored

rooms for two dog beds, Sofa and a q\aﬁ'}T%
space Was small and cramped. TheyJeokeonrce trlo/srge of

your average dormitory rooms.

b‘}'ma’l‘ﬂ ?

b ot o e A
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) ~2.  Math Il is an easy class. I've gotten nothing buuaﬁgs on
the quizzes without studying. &Sixty students were enrolled in the
class, and not one person has dropped since it is so “easy. 'The
instructor gives two practice tests before the actual test; so every
one knows exactly what to expect by test time; She also expects
us to know a lot from our high school math classes which many

the class, she ailows plenty of time for individual conferences. , It
is the easiest ¢lass I've taken in college. \ =

< My brother is driving me crazy. First, he borrows my razor and
doesn’t put it back. Then he'll sneak into the kitchen and eat the

pancakes ['ve cooked for myse!f FLQJWy

)g"\ homework _which | appreciate. Then he borrows my car without
Y ol ‘askmg and returns it with the gas tank empty. Finally, he borrows
/,’y@f“ money from me and never pays it back. I'll be glad when he

moves out of the hou

%of > -

4. Alex loves joy. He is slender and has strong legs, so jogging is
easy for him. He also has good natural endurance, so he doesn't
eem out of breath easily and his lungs seldom ache. Since he has &
oose muscles, he seldom cramps up. “He started jogging a year
rago to get in shape, but now he runs because hedpves I He has
even run.in a few marathons, and he enjoys the competition. He
hated running in n_the International Marathon last summer.

@\ (_)/' (Tyner, 1987)

VCN Task 16: Belowis a scrambleg excerpt. Find out the correct order and
rewrite the paragraph You need to use appropnate linking

words that connect the sentences

a1, QH?e on}ce had to deal with a snake tha%s fifteen feet long (M_ 2

. Mercer was worried in @ it blw

4 217 L Mr. Mercér is a very experience terinary surgeon. @

Z4te is particularly fond of snakes‘é‘ﬁd keeps one as a pet. #3

\1 He is qualified to deal with many different kinds of animals either
in his surgery or in various places like zoos and the jungle. @

He admires them because they are strong and muscular and he

students never learned. If students are having an /_trouble with e
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Task 17: Outline the points for the following topic sentences. Work with
your neighbour. Later write a paragraph on one of them
separately. For this, you need to recognise the points
logically (from most important to least important or the vice
versa). You should also supply a conclusion/general:isation
to terminate the development of the paragraph. Try to avoid

unrelated points in the paragraph.

Our library is a good place to stu {
Watching TV is essential. ST S
One should have self confidence ™

Books are good friends |
It is always good to be honest. !

G e D

5 | Task 18: Working in pairs, write a topic sentence on each of the
\' following headings. Then outline points.~ Finally, write a

paragraph on one of them separately. The topic sentence |

should be a statement. Then reorganize your points. Do this
on a rough paper and make all the necessary changes in the

grammar, content, punctuation, etc. before you write the finai

——

draft. Finally, exchange your paragraph with your neighbour’s

p———

for correction.

My favourite class L .

My worst habit — ¢ Ot
One thing I enjoy doing™ t\*‘:c/‘
The teacher | like most « “’ ;

aoow

Task 19: Write a paragraph on one of the following topjcs. First work

with your neighbour to outline the points. Then write the

ulg
\“’;/ paragraph individually. - Finally, exchange your writing with
Lig"% - your neighbour’s for correction. JA ; "9“
N “fj/ How to keep oneself physically fit. +
~ 7 5 How to make one's marriage long lasting s
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- Should the medical status of Aids

- patients be told (announced) to the public?

- The educational value of TV
Assume you had an invitation at a friend’s (relative’s) house
for dinner with one of your classmates. Work with your
neighbour (classmate) to appreciate the kind of food, drink,
etc. you were served and the general hospitality of the
hosts. Later, write a report about it and exchange your

report with your neighbour.‘s for comment.

You may begin like this: :
The dinner party at my classmate’s house was excellent. .
(Your instructor may assist you on how you shouid write it.)
Assume a friend of yours whom you haven't met for years
comes to your home town for a visit. He/she phones ycu
and gives you an appointmeqt before lunch time. You have
nc money but you feel you should invite him/her. He/she

suggests going to an éxpensive restaurant.

What would you do in such occasion? Write a paragraph /
on how you would end your reception. Later, exchange your
paragraph with your neighbour's for correction.

You may begin like this:

I had no money when | met my friend last weekend

agraph Organisation (| >3 oG :

2 \ v
The organisat_ién of your paragraph shows hqwj'logoca:ﬁ;gu_ develop

your ideas in a paragraph. You may organise it in accordance with the

occurrence of the quents: space, size;, importance and category/ciass of

the notes-to be oped in the paragraph. .

o we pdiec b ARV AEE LS

e
. L e AT
Answer the fallowing questions in pairs. po3d

- What is the relevance of crganisation in a paragraph?
- How can one keep one's paragraph organised?

/
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- Can you think of some ways of organisation?
The most common ways of organising a paragraph are:
e———..
i Time/ ii) space. i) size) iv) importance, and
v) catego s e R .
| 8 \_g ry r@\’.ﬂn’k(’>‘~ /L"’“ﬁv
i ol
i) Time: e i o

>

&

Read through the following sample Paragraph and see how time
is used to organise the paragraph. Then, working with your neighbour,
outline the sequence of the story and the time relationship between
events.

g Sunday was a long day. | had to get up at 5:00 a.m. to attend an
*  Easter sunrise service. Jhen | had duties at the church the rest of the

morning. In the afternoon | visited the Manor Rest Home and talked to .
/ shut-ins who seldom have visitors. Ipen I went to my aunt’s for dinner
and played cards with Uncle Herman until about 9:00 p.m. JThen | drove
up into the hills with my family for a special Easter midnight chapel
service in the pines. We stayed in a mountain cabin with ten other
people that night and didn't get to sleep until after 2:00 am. | was
exhausted after twenty one hours of activity. (Tyner, 1987)

& g | e ;
Questions ¢ [ 5 ® RS / s Ir° fj \’f

A-/
i}
p

1. What are the activities that the writer did? » W
2. What is the role of time in organising the paragraph? ' WV
3. Whatis the topic sentences? d«}/

4. Whatis the function of the last sentences? 4

9 Explain the relationship between the first sentence & the thefne of

the paragraph.

Taek M: Write a paragraph’like the sample above on ‘how you spent a
holiday.’ You may include the following points.

- what you did in the morning

- what you wore for your holiday

- when you danced/played a game
- when you started drinking

- what you did later in the afternoon ,
- what you did in the evening S % ;
-efc. B e Rl G #2

B
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Finally, work in pairs for correction.

Task 23: Write a paragraph on one of the fo~|lowing topics. You
need to list down the activities in order of their occurrences.
Then you should use time conjunctions (before, after, till.
meanwhile, finally, etc.) to write out the paragraph. Finally,
work with your partner for correction.

”6 : a. How you spent a holiday
What you did last weekend
What you intend to do the rest of the day.

Task 24: Read through the following sample paragraph and see how

spatial relationship is used to organise the paragraph Work

- —— PR

with your neighbour to see the relatlonshlp “Then, tell your
instructor how space is used to develop the paragraph.

= )

My bedroom is very’ggsy) It is a small room with hIC carpetmg
and light blue walls. Wdow is my double: ered
| with an imitation leopard skin bed spread. To the left of the bed against
| the wall is a walnut night stand with a reading lamp, a clock and a radio.
( At the foot of the bed is a wooden stand holding my portable biack - and
.- white TV and stereo. In all four corners of the room my speakers are
\ mounted just below the ceiling. Behind the wooden stand and in front of

\ the closet are three red bean bag chairs that are sagging from years of
use. On the east and west walls are posters of rock groups, and a
family of stuffed monkeys sits on the north and south wmdow ledges.
My room is small and cluitered and has that “lived in" feehng | like.
(Tyner, 1987) — "

o

= e
Questions:
X & . [ ped”
Uf 1. Why does the writer believe his bedroom is cosy?
2 How is space used to organise the paragraph?
3 What is the controlling idea of the paragraph?
4. What are the components of the description?
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Task 25: Wirite a paragraph like the sample above on the title "My
Dormitory/My Bedroom’. You may include the following

oints. Then, exchange h wi
poi Then exchange your paragraph  with  your

neighbour’s for correction. ARV :
M )

- how large your room is o A SR

- where your bed is located ol : )? 4y

- where your cupboard is located : 5 ' e

- where the table is found A -

- where your mirror is found \ o Y

- how high the ceiling is ,\\'\g‘“ oY ) fy;

- etc. 4 \\y \Lf SR
Task 26: Write a paragraph on one of the topics below. Brainstorm on

the topics with your neighbour before you start writing. Then
- choose a topic that interests you and that you have enough
information about. You could supply a topic sentence for each
of the topics with your neighbour. Then write your paragraph

separately as in the sample paragraph above. Finally, show

your paragraph to your partner for correction. N‘y -
a. My dormitory / My bedroom LS
b. The English Department_ N9 v
c. My Residential Area . [// ¢ X (T
d.  OurCampus. . PR g o

D b

Task 27: Below is a scrambled '\@avr;ag;ra‘_gﬁﬂ, Find the correct order of
the sentences and rewrite the paragraph. Then, identify
what kind of paragraph at ;s Check your answer with your

nelghbours Finally, wnte out the paragraph Don't forget to

use appropriate linking words.

1. if the jam lasts long enough she staris talkmg to herself and
angrily kicks off her shoes. '

Z Charlotte reacts badly when she gets caught in a traffic jam.

3 Back in the car, she drums her fingers on the steering wheel. A

4 She opens the dashboard compartment and pulls out an old pack |

of Marlboros that she keeps for such occasions. : ’i
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9, She gets out of the car and looks down the high way, trying to see
where the delay is.

6. She lights up and drags heavily, sucking the smoke deep into her
lungs. (Tyner, 1987).

ii) Size:

Read through the following sample paragraph and see how size is
described and used to organise the paragraph. Work in pairs to list
down the development of the paragraph, then tell your instructor about
the development.

Professional football players come in all snze " Your smallest
players, who range in height from 5’ 6" to 5’11, are xour wide receivers.
Next come your defensive backs, who are 5107 to 62" and very slender .
and agile. Your running backs are about the same helght as defensive
backs, but they are heavier, averaging about 215 pounds. Quarter
backs are a bit taller, averaging about 6'5”, but they are often lighter
than running backs Next come your line backers, who are from 6’1" to
6’4" and weigh an average of 230 pounds. Then come the big guys.
Your offensive line men range from 6’1" to 6'6” and average over 260 -
pounds. Your defensive linemen have similar size, but some are as tall
as 6’8" and as heavy as 300 pounds. Obviously football has a place for
all sizes of athletes. (Tyner, 1987) A

s _}0

Questions: fi 4 GV

O

1 identifiy the helght/weight of the players and their roles.
2. How is size used to organise the paragraph?
. Does the writer have any bias on any of the sizes?

Task 28: Write a paragraph like the sample above on the title ‘The
Utensils In Our Kitchen'. You may use the following points.
You may need to look up the Amharic-English Dictionary or
ask your classmate if you don’t know the English word for
some of the items. Finally, work in pairs to comment on the
writing. '

- what object is the largest ?
- what is the next largest ?

- what is the smallest ?

v efc.




71

Igikzg: Write a similar paragraph on one of the following topics.
Outline the points in pairs, then, write the paragraph
separately. You may need to rephrase the headings.

*d}/ Finally, work with your classmate for correction.

a. animals in a zoo
b. items in a living room
C. seating arrangement in a class

4
Ui XD :

iV . s 'J\)'/ ; 2> ‘ —
P e
Go through the following sample paragraph and see how
organisation is gained through priority and relevance. Work with your
neighbour to list down the items from the least to the most important part
of the apartment that needs to be fixed up.

Our apartment needs a lot of fixing up. First, we've got to fix the
leaky roof before the September rains come. Next, we need to patch
the big holes in the bedfoom walls and then strip the peeling paint off
the walls. Then we can repaint the apartment. After the walls are
painted, we can work on replacing the linoleum squares in the kitchen
that are loose or cracked. Later the living room carpet needs
shampooing, and we should replace that old sway backed sofa. Then
we won't be embarrassed to have company over once in a while.
(Tyner, 1987)

9 AC
S N
LR

Questions:

1 list down the activities to be done in order of priorities given.
2 what are the reasons for the priorities?

3 Explain how importance is used to organise the paragraph?

Task 30: Write a paragraph like the sample above on the topic ‘What |
Do During the Day’. You may use the steps given below..

- what is the most important work you do ?

- what is the next most important work you do ?
- What is the third most important work you do ?
- what is the fourth most important work you do ?
- what is the least important work you do ?

- what do you do when you are free ?

- efc.
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At the end, work with your neighbour for correction.

Task 31: Wirite a paragraph on one of the following topics. Brainstorm
on the points in groups. Remember that your paragraph
should be organised through priority or relevance as in the
sample paragraph above. Then, write the first draft and
compare it with your partner’s. Read it again and improve it.
Finally ,write the final draft and submit it to your instructor for
comment.

- How to study effectively
- My reading habit
- Things | do every day.

v)  Category:

Read through the following sample paragraph and see how the
writer develops his paragraph. Work with your neighbour.

Amarech is destined to be an excellent long-d:stance runner.
First, there are her physmal attributes. She is long- -legged and has a
tremendous stride. She also has great natural endurance and an at -
rest heart rate of sixty beats per minute. Next comes her mental
toughness. She is a tremendous competitor who will extend herself to
exhaustion to win a race. She has the strength to block out pain and
concentrate on her race during those last few hundred yards where
most runners tend to wilt. Finally Amarech surpasses most athletes in
__dedication. She runs five to ten miles a day in morning and evening
__sessions at least five days a week! She maintains this schedule ten
months out of the year, and while most high school athletes sit out the
summer, Amarech trains and completes in AAU Competition. If she can
maintain this dedication for another two years, she has an outside
chance of being invited to the Olympic trials. (Tyner, 1987)

Questions:

1 What are the natural qualities of Amarech?

2, What else helps Claudia to qualify for long distance running?
3. Underline the linking words used to develop the paragraph?
4.  Why is this paragraph categorical?
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Task 32: Write a paragraph like the sample above on the title ‘Why a
Wiriting Course Is Important’. You may consider the following
points

- a lot of lessons to be covered

- taking notes from lectures

- reading many reference books for different courses
/ - writing term papers

- presenting papers in class

- answering subjective questions in exams

Then, show your first draft to your instructor for comment. Then, write

the final draft and exchange it with your neighbour’s for comment.

Task 33: Outline the points of the above paragraph in pairs. Finally,
point out the qualities of the paragraph that make it organised

categorically.

Task 34: Write a paragraph on one of the following topics. Work in
groups to outline the points. Don't forge} that your
paragraph’'s organisation is categorical as in the sample
paragraph above. Show your first draft to your partner for
comment. Then, write the final draft. Work with your partner

for correction.

a. The qualities of a successful student " *—
b. Why English class is interesting/difficult

Task 35: Below is a piece written by a newly employed secretary
about her feelings when she started her work. However the
ideas are not in the right order. Work with your neighbour
to find out the correct order. Later, write out the paragraph
and see the relationship of each sentence with the main
point of the paragraph. Then try to identify how the

organisatibn of the paragraph is gained.
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a) From then on, | realised that there was nothing wrong with me or
the job that experience could not cure, and | decided to stay.

b) | think, my employer must have sensed this, for he called me into
his office and talked to me about both the duties of my position
and the opportunities it offered for advancement.

C) Consequently, | soon became so discouraged with myself and so X
dissatisfied with the job that | was on the point of quitting.

d) | was accepted and started work. Until that time my experience
had been derived chiefly from books, and unfortunately those
books had not prepared me for the difficult period of adjustment
that every inexperienced secretary must face in a new position. - %
\ McCrimmon, 1963
b b)J ( )

Task 36: Working in pairs, circle the letter of the best developed
|\nl/
. paragraph. G : Ik

1/ a , Thomas is a great husband—He brings his wife roses at
N least once a week Once he brought her some red roses
with long stems, and another time he bought her some pink

baby roses for the kitchen. He really likes roses, and so

does his wife. He loves to give them to her, and she always

loves to get them. Thomas is a great husband in a lot of

edl H o - ek
i ol : i wort &
//’\ : \ —
[ b. /Annais a terrible Worrier. She-worries when things are

g going badly, and when things go well. she worries that
they'll get worse. She worries about her health, her grades,
2@ her looks, and getting married. She worries that her cat will
M% run away, that her boyTriend will ieave her, that her parents
might get divorced, and that her car will be stolen. She
worries about nuclear war, world poverty, the president’s
health, pollution, overcrowded cities, crop failure and thirty-
two species of endangered animals. When she vacationed,

she worried about it falling into the ocean._

e The lawyer made a stron( case for his client. He proved

that the young woman couldn't have drunk enough beer in

1 an hour to be legally drunk. He proved this in a brilliant

fr) way. He also showed that she was not big or strong
(}j‘;)/ry 2 enough to have punched out the arresting officer. He used
(57 F&)‘ some physics experts to prove this. He aiso proved the
Lo arresting officer had not read his client her legal right. He
& /9);\/ did this with some tricky questioning of the officer. With

some more tricky questions, he showed that the officer was
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a sexist who didn’t believe that women should be allowed to
take a drink in public. He did a lot of smart things for his
client. i

b. The prosecuting attorney was very weak. He was so
disorganised that he kept losing his place e while examining
witnesses and had to go back and look at his notes. He
had a thin, weak voice that the jury had trouble hearing, and
he didn't sound like he had any confidence in the case. In
fact, he started every argument with the words, “l hope that
the jury will...” His cross examination of the defendant was
very weak. He couldn’t get her upset or confused with his
questions about her problems with the arresting officer.
Most visitors in the court agreed that his cross-examination
of the defendant had helped her case more than hurt it. He
did so poorly that at the end of his final arguments, he
asked the jury not to be prejudiced by the poor job he had
done presenting the case. He finished with tears in his
eyes.

— James is the biggest eater | know. He'll start the day with
four or five eags and a half dozen pieces of toast for
breakfast, and he’ll wash it all down with a quart of orange
juice. For lunch, he'll have three sandwiches, large fries, a
large coke, milk, a fruit pie, and a box of cookies. For
dinner he’ll eat a whole chicken by himself along with a
huge mound. of mashed potatoes, eight or nine rolls, and a
half gallon of milk. Then from about 8:00 until bed-time, he
will snack on nuts, potato chips, candy bars, ice-cream,
soda pop, chocolate chip cooktes and any fruit that is in
season. Then by bxeakfast the next morning he’s ready to
start over again. S

NN

b. Sandy eatsbarely enough to survive. For breakfast, she
eats nothing or very, very little. For lunch, she’ll have a little
something, but nothing more than two or three hundred
calories worth, all in fruits or vegetables. For dinner she
eats a lot. She’'ll have up to five hundred calories™worth of
meats, vegetables, and starches., She may even treal
herself to a low-calorie dessert. \She almost never snacks
in the evening, and when she dbes youd be shocked at
how little she eats. L “
(Tyner,1987)




————ﬁ

. Task 37: Discuss the following questions in groups /pairs.

1. What are the topic sentences of the above six
paragraphs?

2. What are the reasons for choosing the three
paragraphs as well developed?

3. What are the weaknesses of the rest of the
paragraphs?

4. Can you add some more points to what you said above
to write a well developed paragraph?

OTHER TASKS(OPTIONAL)

Task 38: The following is a dialogue between two friends. Read
through it and write a paragraph about it taking the main
points of their conversation. First, discuss the questions

with your neighbour.

Getachew: Fantu, these days, | don’t have much work to do in my
office. Life is becoming so boring.
Fantu: | see. But why don’t you keep yourself busy by doing
: something else?
Getachew: It's very difficult. How can jyou be busy when there is

no business? You can’t gb out of your office. Your
boss checks you|as he always wants your idle
presence. :

Fantu: You're right. That's|the order of the beaurocrasy. They
don't let you go out for sgme other business. They
confine you in a room for haurs when there is nothing to
do.
But, | personally do some hing else when | have no
work. | read fictions, write|letters, and in most cases.
raise some hot isslies and involve my colleagues into
the discussion.

Getachew: That sounds OK. But | don't like reading fictions. They
are imaginary worlds. Neither do | like writing letters.
Fantu: Well, in that case, you'll always be bored. You need to

pick up a hobby and nurture it.

Questions
What problem does Getachew face?
Does Getachew accept Fantu's suggestions?
Do you think his suggestions are acceptable? Why?

9 P
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Which of them do you like? Why?

Read through the following poem. Then, discuss your

interpretation of the message with your group. Finally,

write a paragraph, individually, explaining the message of

the poem. First, discuss the questions below the poem.

THE ROAD NOT TAKEN

Two roads diverged in a yellow wood,

And sorry | could not travel both

And be one traveler, long | stood

And looked down one as far as | could
To where it bent in the under growth;’

Then took the other, as just as fair,
And having perhaps the better claim,

Because it was grassy and wanted wear;

Though as for that the passing there
Had worn them really about the same,

And both that morning equally lay

In leaves no step had trodden back.
Oh, | kept the first for another day!

Yet knowing how way leads on to way,
| doubted if | should ever come back.

| shall be telling this with a@igh>
Somewhere ages and ages hence:
Two roads diverged in a wood, and

| took the one less travelled by

And that has made all the difference.

(Robert Frost, 1916)

Questions

Why did the writer stand long on his way?

What was the fear of the writer?

Which road did he choose? Why?

Does the author regret his choice?

Is there any symbolic meaning for ‘road’?

What do you think is the main message of the poem?

P
L

1.




Task 40: The pie chart below shows the percentage of some crop
production in Ethiopia in 1995/96. Write a paragraph
describing the rate and kind of production. Work in pairs to
outline the points. Then, write the paragraph individuaily
Show your first draft to your instructor. Then, rewrite the
final draft by making changes as desired. Finally work in

pairs to comment on the paragraph.

//( s} 7\\
/0
5% lentile

oat 10% beans

i ¥ &peas

15% oy 0 L >
. TV
sorghum \/’/ 5% wheat 1 2>

Task 41: Working in groups, outline the details on one of the following
topics. Later, write a paragraph on one of the themes
individually. Then, show your first draft to your instructor for
comment. Finally, by making the necessary changes write

out the final draft.

- Non - formal education should be expanded.

- Rural development is a key to progress.

- Much attention should be given to the teaching
profession.

Task 42: The following graph shows the average monthly rainfall
distribution in Ethiopia in 1995/96. Write a paragraph on it



You may comment on it. First, work together with your

neighbour to interpret the graph. Later, write the first draft
individually and show it to your partner. Finally, write the

final draft by making the necessary changes.
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o
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|
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Questions
i What is the least amount of rainfall? In which month?
2 What is the highest amount of rainfall? In which month?
3 When does the rainy season begin?
4. When does the rainy season end?
5.

What are the dry months?

ST
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TJask 43: The tree diagram below shows the different kinds of food

o

stuffs and their nutrients. Using the information, write a
paragraph about it. Later, exchange your paragraph with

your neighbour’s for correction.

i Food Substances |

e J

/ \
1/ )
/'/ \\.
7 5

N
// — -

el
| Organic foods

i
’ .
| Inorganic food]

/ .
/ ™~
/ .

/

/ Rl
7 - 2
S
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Eamerme e e v
|Energy | | Cell ] [
| producing building] | Minerals
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/ \"\_\

~

|Carbohyaratés | Fat

[“é.'g".“b?é"é &i

: L
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s |

1
. !
Proteins _ |

S UGN

! e.g. iron
___calcium

le.g. butter !é E-rﬁ*é'é?l
S L. €dd]

( Jordan, 1994)
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Task 44: The following pie chart shows the percentage of the monthly
> expenditure of a family’s income in A.A. Write a paragraph

on it. Finally, exchange it with your neighbour's writing for

10% \
house

rentrent

correction.

5% By
Hiot iine ,/’/ 70% food
2 i
. R
others
\\\
\\
Questions:
1. What item takes most of a family’s income?
2. What item takes the least amount of a family's income?
3. How do you think could a family reduce its expenditure?
4. Is this true in your own case?

Task 45: Discuss with your neighbours on how to wash your body. The
jumbled steps and the materials are given. Outline the steps
fogether with your neighbour, then, write a paragraph
separately. Finally, exchange your paragraph with your

neighbour’s for correction.

A1) i
Materials: 3’7} o 4oty TO i
- sponge 55w qr A
- soap y’\) SPREGr da @
- towel e
Jumbled steps ‘ “’)‘? l\(\“"{j N o O
- wash with soap A
- immerse your body in the water )

- rub your body gently for about 5 minutes
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- rinse the soap lather with clean water
- dry your body with a towel

Task 46: Read through the poem below and explain, what you

understand, to your neighbour. Then, answer the questions
below it. Later, write your interpretations in a paragraph.
You need to show your first draft to your instructor for

comment. Finally, work with your partner for correction.

PITY ME NOT

&& Pity me not because the light of day

Questions:

1
2
3
4.
5
6

At close of day no longer walks the sky;
Pity me not for beauties passed away
From field and thicket as the year goes by;
Pity me not the waning of the moon,

Nor that the ebbing tide goes out to sea,
And you no longer look with love on me.

This have | known always: love is no more
Than the wide blossom which the wind assails:
Than the great tide that treads the shifting shore,
Strewing fresh wreckage gathered in the gales.
Pity me that the heart is slow to learn
What the swift mind beholds at ever turn.

( E.V. Millay, 1962)

. Who is the speaker in the poem?

. Who do you think ‘me’ represents?

. How does the speaker consider love?

Do you think the speaker in the poem had been an abject of love? v~
. Is the speaker surprised by his current state? ~/©

. What is love compared with?

Task 47: Read through the following text and write a short summary in

a paragraph. When you have finished, exchange your
summary with your neighbour's for comment. (Refer to the
Appendix for the steps in summary writing). Finally, work with

your partner for correction,




Teenage Pregnancy

A lot of girls at my high school have gotten pregnant. Some have
the babies and others get abortions. Either way, it is usually a bad
situation and the girls regret getting pregnant. Boys and girls need more
information on birth control. Most boys don’t take any responsibility, and
the girls usually count on the boys to know what they are doing. The
results are obvious. Since boys and girls are having sex in high school,
the schools should face up to it and educate them about birth control-the
ones that work best. They should also let students know that there is a
shared responsibility and that it is up to both the boy and girl to avoid a
pregnancy. Girls should see the effects that pregnancy has on their
lives: being an outcast, dropping out of school, having an abortion, or
raising a kid when you're not ready. Girls don't think of all these
consequences. Birth control pills should be available at the school, and
anyone should be able to get them without the parents’ approval. Most
girls who have sex never let their parents know. At a school that gave
out birth control pills, the pregnancy rate went down. To cut down on all
of the sex, schools should scare students about venereal diseases. Just
like they do about alcoholism, smoking and driving accidents. Those
horror movies they show about the insides of people’s lungs and cut-off
heads in accidents would work just as well for syphilis or herpes. Also,
schools should educate students against early sex: that it isn't all that it's
cracked up to be, that it can ruin relationships, that a lot of people feel
forced into it, that being a virgin isn’t something to be ashamed of. The
schools have to do it because parents just don’t. (Tyner, 1987)

Questions:

What forced the writer to write on this topic?

What is the attitude of the writer towards early sex?

What are the consequences of early pregnancy?

What are the solutions suggested?

What is the controliing (topic) statement?

Who do you think should bear the main responsibility in avoiding
teenage pregnancy?

S h e I =

(unity and organisation) in paragraph writing. In the next few fasks you

In the preceding sections you have learned the two important/z&ements
will learn the importance of coherence in paragraph writing.
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Discuss the following questions in pairs/groups: \%CW Pl

& 3V
v o e
- How can we achieve coherence in a writing? gt

- What are our instruments for this?

- Is there any dlfference between orgamsatnon and
coherence? =

L Are transmon words useful to cohere a wntmg? How?

Coherence could be gained between and between
pg;@& To achieve these, cohesive devices play a signi ficant role.
The use of appropriate cohesive devices help us establrsh.appmpnate
rw_agmp_bemeen se@tences in a paragraph. A paragraph could be
unified but incoherent 'unless the proper devices are used. So,
coherence is anofher important element in paragraph wr_gng, In this
section, we shall see the uses of coherence.

/9 ’Pvro &m‘% (ouwtd Le miFred
Task 48: Study the following transitions underlined and explain their
% ) }Sf r'neanings and functions to your neighbours At the end, the '
b V. instructor explains their ‘meanings and functions. / }, 1 J (o e sd
-7 | have presented ten reasons for your not dropping out of school.
As you can see, staying in school opens many opportunities for
you. 2 { 0 L \‘ €
3 / ( (" \,k"t‘I\‘T
2. I am really enjoying my visit to Lca_n—g_@o Qi_tg_g_,\g@y how is the : 3
weather here in the winter? : 29 o N 0 T
3. Itis cold and windy. C_Qﬂs_equgrmy I'm going to postpone thet [+
picnic for a week.

)L/Lj\] t )

4. It is colid and windy; however, I'm stlll going to wear my bathmg
suit to the game.

5. I'm really tired this morning; m_fag_t I've never been thls tired in @’U
my life. :
6. It's cold and windy. ngle_sg I'm still going to run ten miles
this aftemoon
o
Z... s cold and wmdy today,, thgrgios;e 'm gomg to ‘Wwear a jacket to
the game:

(Adapted from R.R».' Jordan 1994)

B L S N T W R T U L Ty



85

Task49: The following is an essay. But the text is not in its logical
order. Work in groups to find out its correct order. Later
on, divide the text into paragraphs and write out the essay.

Show your essay to your instructor for comment.”
SR O .
) a) @/ \For another thing, children whose mothers work are enriched by

Y their mother's experience and knowledge of the work world; the
children get more than just their father's view of the world. G

L —
4 b) >-dnfact, | believe that children benefit when their mothers work .- «
: > Q) r / P oo Dl \ @Jﬂ H\"-E’(? \
@ 4C%@ hear people say, “A woman'’s place is in the hgg}g.”sn%/ #

- l e . ~ N 2 s ,i \)(‘. -

—%

o M)W My brother’s children, @L)eggmﬁ]é, were in day care centers from f&
oy ! infancy to kindergarten, and they became very maturé at young
age. - ‘

& ﬂ | am one of those who believe that mothers are @ neglectin
(N their responsibilities by working outside the home,, & N

: \ # \3&\‘\ & -~ -
@@’/ . Finally, and quite obviously, the children of working mothers have
~ the economic advantages gained from their mother’s income. -

—

7 WQE%S however, find this'n joR old-fashioned in today’s world df ED
X7 tight budgets and good chil efacilitiesy

il _

7 . A
e Q)% Their daycare experience was a definite plus for them. » }

@W) /‘di For one thing, childreh ‘who are cared for by baby sitters or in

Y&
3

daycare centers gain independence, maturity and social skillsé,
more quickly than those cared for by thei{ mother.

/ ARSI '\
¢/ P 5= 2 SN

[childreﬁ/a(e well cared for, I'm for mother,
: /

0 Work. ~ 5\,

~ RO A
B 12 M‘apy @/s‘uppon tb's’stétemen_t, saying tha; a woman's Ve
AP .@)r@ép%ipﬂﬂy is to her _hqg%?nd and children. 3,

(Tyner, 1987)

~ The correct order is: C K égf BAl& o d &€ 3
\_The possible number of paragraphs is:

ATt (bl 3 T loae
ok




Task 50:

below it. Work with your neighbour.

Every day we hear about the problem of hunger in Africa.. Many
authorities state causes, (1) “Lracts G drought and
overpopulation. They (2) e suggest solutions, (3)

Seoega _ food aid and population control. ' o

. "(

It is true that such realities as drought and-overpopulation worsen
the problem of hunger in Africa, (4) _ leosmserin — ) these
realities are not the real cause-of Africa’s famine. The real culprit is
poverty, (5) (SN “only by doing something about poverty
itself can we solve the hunger prESblg in Africa. (

I am not suggesting u@%{q ore the problems of drought and

T e >~ '| believe we should

overpopulation. (6) . T = Ve st
@ehind them. Letus fook,
(7) =% , at drought, - | >

study them carefully in order to learn what
5 : ; A ) : ;

[nsufficient rainfall-is :\__fqr-a_ﬂ over the world, (8)

OF . W 10

ST fitis only the truly’ poor who dis from it How, (9)
des v did Africans become so poor? In the past several
hundred years, with the help of European colonizers, the best farm
lands were taken and planted in cash crops for export, with profits going
to a few of the wealthy. (10) _t=c=e<c -  there has not been
enough  food produced  for—the poor  majority, £11)

S N it is these already hungry people who
are so affected by drought. Since food aid treats symptoms, not causes,
I suggest that the only long-lasting solution to this problem lies, not in
food aid, (12) : il in revising Africa’s

farming practices.. A @paroiits

(1) a) either b) consequently c) likewise uch as G
(2) a) also b) but ‘-c);{arexample%’;rswevertheless Q——)
(3) 2% and b)such as ¢) besides d) on the other
7 Y " hand
(4) _a)and b) finally #1l  c) because \%})owever [
5) “@or Bywhen: & TAN crapdk any way
6)~ a) on the contrary  b) at least ¢) moreover d) then
(7) a) such as b),ﬁrst ¢) however  d)though :
(8) a) eventhough b) by the way ¢) but ) then SR
8) -aythen 5 b) however for instance d) well
(10)  a)'on the contrary b)consequently C) second d) at least
(11)  a) when b) and ¥ c)because d)or
(12)  a) but b) and c) by the way d) though

e

o 4 (Withrow, 1987)
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Complete the following adapted essay by the words given /
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Task 51: The following is an excerpt task of a report by a hotel
inspector. In pairs, study the linking words in the first
paragraph and then complete the remaining by choosing

from the alternatives given below the report.

Q;«g» wk ’l }

Ve A Ry

(1) w | found things to be operating smoothly and
efficiently he staff seemed hardworking and courteous. (2) For
example, as soon as | checked.in, (3) even though | was not |dent|ﬂed
as an inspector, a very polite porter was right there to take my luggage
and escort me to my room.- (4) In addition, the facilities and service

were generally good, especially those connected with the front desk, the
iobby, and the dmnmg room. =~ .

. (5) b s Lo, | must report a few concerns.
(6) .+ 2° the elevator service was slow. This is not surprising, (7)
Lilts . when you consider that there are only two elevators

serving a hotel of sixteen floors.

(8) _ErApt 4, the air conditioning in my room was difficult to
adjust to a comfortabie level. (9) ,ucr2tcicr | asked for help, an
engineer adjusted it for me. (10) _ Jow ew <2 , tools were needed
to make the adjustment, (11) _ ro -+ —%/< | was unable to change

the air temperature after that. | found similar problems in some of the
other rooms, though not in all.

(12) 1~ ‘e » o7 the carpeting on the main staircase was
faded and worn. For aesthetic reasons (13) 4 ,.. </ o« for reasons, it
should be replaced.

1 do not wish to give the impression that the hotel is operating

1 t$)\\~} 2]

improperly (14) $9 that it is in very poor condition.
(18)_gs < tar the service, staff, and facilities are, (16) ¢, 4. 2.0
very good. If the problems mentioned in this report are corrected, the
hotel will merit an excellent quality rating. D o
5) ¢ a)however  b) for example -/ c) well d) besides
8) .a) first Gb) at the beginning | ' cyin addition d) well
7) a) even though #b) in fact c) but xd) because
8) «a) first b) second c) at last d) and
9) 9 a) even though b)yso : ;))Nher_'t d) for instance
10) a)so 9 b) however c) at d) because
-11)  a) because $0 . ¢) finally d) however
12) a) finally b) second c) for example d) for the most
" part
13) . a) even though b) but c) besides d) as well as
14) a)or b) because C) so d) even though
)
l L } l, ¥:P~7
/ L™



15) a) at last b) on the contrary c) well d) when
16) a) finally b) however ¢) on the whole d) for instance

(Withrow, 1987)

Task 52: Use transition words to complete the following text. First read
it once before you attempt to complete. Later, discuss your

answers with your neighbour. Finally, work with your

instructor for the right answers.

Teaching young children to swim requires patience. helevse

help them get used to the water. have them put their
faces in the water. , a lot of youngsters hate getting their
faces wet, so you have to motivate them. way is to put
coins on the bottom step of the shailow end. let them
“dive” for the coins, dipping whatever, they need to learn

to kick properly. With their legs straight and toes pointed, help them kick
across the shallow end. Once they can kick across with only the aid of a
kick board, you can work on their arm stroke. , move their
arms for them. have them move their arms by
themselves as you hold them in the water. have them
swim to you, and stay in front of them so they feel secure.
, always encourage their efforts and praise them for whatever
progress they make each day. your best efforts, don't be
surprised if some youngsters come along slowly. , once a
child makes it across the pool alone, you'll feel richly rewarded.
e : (With Yow 1987)

Task $3: Fill the words below in the blank spaces. You may use a word

twice. Later, your instructor will give you the correct answers.

First next /ﬁ ﬂhally
then now /¥ once
Starting a fire in a wood-burning stove isn't that difficult: :
get about eiggt p’geces of kindling any wood scraps will do - and some

newspaper. =" open the stove, collect a few pieces of
newspaper, and lay them inside. cQM put a few of the
thinnest pieces of kindling on top of the paper. add a
second layer of paper on top of the kindling. , put the bigger
kindling on the second layer of paper. : take a long

match, strike it, and light both layers of paper in a number of places.
___the paper is going, close the door of the stove to intensify the




heat. _ -~ open itin a few minutes to make sure the kindling has
caught fire. If it has, you can _ : add pieces of firewood on top
of the burning kindling and close the door. Your fire is on its way, as
simple as that. Just check your fire every half hour or so, and add more
firewood as it is needed. (Withrow, 1987)

Task 54: Below is a conversation between a journalist (J) and a
librarian (L). Working in groups, take down the main
points of the conversation below as the instructor reads
out to the class. Later, write a summary of the main

points in a paragraph. Do not read the conversation.

e

How do you choose new books for the library?

bt We usually choose them from catalogues. Or sometimes readers
request books.

So then you order them from a book shop, do you?

i That's right. And we sometimes order two or more copies of a
very popular book.

What do you do when the books arrive? Read them?

Well, we don’t have time to read all of them, but we read a few,
yes. Before we put the books on the shelves,we have to do quite
a lot of work. We have to cover them to keep them clean. We
give each book a number and write an index card for it. Then the
books go on to the sheives.

=

Ce

J: And people borrow them.

k! Some books are more popular than others, of course. We have to
repair books after a while.

J:  ‘What do you do?

L it depends. Sometimes we give a book a new cover.

o Do you lose a lot of books?

i Some, yes, but not many. When we check the shelves, which we

do quite often, we usually find that some books have disappeared.
We find a few of them later on.
J: What happens to books which are very old and dirty, books that
can’'t be borrowed anymore?
L We sell them, or we give them away, or we throw them out.
You sell them? Well, please let me know when you're having a
sale! New books are so expensive nowadays.
( Muriel Higgins, 1983)

G
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Task 55: Working in pairs, take down as many points as you can
when the instructor reads out the following excerpt to the

class. Later, write a paragraph on it. Don't read the text.

In the industrialised countries, populations are generally rising
only and in some cases static. In the cities of developing countries
populations are increasing to a very high level. This is the resuit of high
birth rates and low death rates. The poorest urban dwellers do suffer
from periodic outbreaks of infectious diseases, but in general fewer
babies die today and people live longer.

In addition to natural growth, movement of people from the
country side to towns adds to the growth of cities in developing
countries. In some cities migration has accounted for between 50% and
70% of their population growth in the last 20 years.

(Freshman English For Colleges-Book one)

Notes: So far, you have done a lot of tasks on what a paragraph is,
how to develop a paragraph, the necessary elements in
paragraph writing, how organisation of a paragraph could be
gained, etc. In the subsequent sections, you will have a look at
some of the different kinds of paragraphs. Study the samples
given and do the tasks on each type.

Discuss the following questions in groups:

- Which of the following paragraphs do you know: _dg__sgﬂgtiof
narration, (@rgumentationy> expository, (which ~ includes
definition, contrast, comparison, efc. ;5 SPjecng b

- Which type of paragraph writing is difficult for you? Why?

- Which type of paragraph do you like to write on? @wa v

Read through the sample paragraphs and do the tasks that follow
them. Before you do the tasks, discuss the features of each paragraph
that make it descriptive, narrative, expository or argumentative.

E e
{* A, Descriptive Paragraph //\ I
o ___,,,,' : -'AVU'
In descriptive writing, we (e¢feate oblecis: scenes and %‘e_gpge.
This is done through our first hand obsegvation, iImagination orboth.




N §

Ay Z.Cf A student chair consists of four metalic legs (L

|
G4 3. An L-shaped metal frame is attached to the back Iegs At about\ 1
4 |

‘ M the top of these frames a wooden back is attached with screws 1’:}

3 What is the sex of the writer? Give evidence from the paragraph.” f-w e
4. |dentify the.steps of the description.
5 What is the topuc sentence of the paragraph?

Task 58: Working in pairs, write a paragraph by using the guide notes
given below, You may need to add details to it. You should
arrange the notes logically before you start your writing.

Then, exchange your paragraph with your neighbour's for

& \\ correction. aol
\ ‘ : ‘ 2 O." {5 7 =, | 2
S My Dormitory/My Bed room /7%’ NS 675
¥ X ‘ , Ny S T
N A o7 z / — )0
C N ® - Location / = oo
P AN g L/ -kind of house (a art t/ flat/ etc. | =
GO R - width of the : p/QD ) \
//\:XQ'; S (\‘;r ,\‘) \ m
K T\y \é@ o ) - kind of bed/ mattress/ W/ bed sp ,ead/ 5
Y [ oPpictures (posters, pFotgg;aphs etc.) | Lot A
| 3" 3 ' cupboard :
\f >; ' //-lamps (kind/ brightness) ?\
) ) o/ L - carpet (kind/ brightness) / ,
N - ceiling (kind/ colour) I e T
% "4/ '\ -walls (nature/ colour) S h e
- the windows S e
Task 59: The followina sentences are not in the right order. When
rearranged they would give a descriptive paragraph.
Reorder them. Later, your instructor will ine you the correct
order.
1 (A Student Chair) -
1 When seated, on the right hand side, there is a smiall wooden 4

desk attached to the right ’hand side L-shaped metal frame. |t

- . <;
serves to write on. \f 4 |

Ly
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These prevent the floor from being scratched by the tips of the ’% f 1
legs and also avoid the noise that can be produced when pulled

over a floor.

There is also a wooden seat screwed on the top of the legs fixing 3

the four legs together ‘

At the top of these metalic legs are plastic tips attached to them P

Below this seat is a square-shaped shelf attached to the four legs

/

with screws. It is used for putting materials on. ©

Task 60: When reordered the following sentences would give you a

description of a scenery. Find out the correct order. Check

your answer with your neighbour's.

6% a. 2 The road bends right past this and crosses the river over a three-

spanned stone bridge, entering a small village, whose church ™~
dominates the\"s'.kyline. -

My hotel room looksout across a main road which runs beside the
river-to the left, about half a mile down the road there is a splendid :
looking castle situated magestically on a small hill.

This viliage is éet on a smalll hill and beyond there are rolling hills
right to the horizon interseected by one or two tree-lined

valleys.(Eng.Lang.School Leaflet) e hy ht ot

Task 61: Work in groups to describe yourvillage/town, orally. Then,

write your description separately. You may need to use the

following words. Finally, work with your partner for correction.

‘hilly mountainous . to the left
: North East/North West |
plain rocky ' to the right 4.
~ flat gravel road blocks/dormitories i
cold busHy apartment ;




Note: In the above sample description and in the tasks you have done

you have learned how you can describe your dormitory and your

village/town.

Another aspect of description is Wp&e When we do

this, we describe the physique of the person including his stv!e of
dressing, behaviour, habit an@y. Now, do the following task.

Task 62: Reorder the following sentences that will give you a descriptive

paragraph Then check your answer with your [ partner S.

—

f‘\ {j a  He is interested in books and films’ fg) 2N ‘,) |
4 b. He wears a sweater and jeans trousers 4 { / Q 2
i ¢. Temesgen is in his early twentres @ G L
[ Zﬂ He is tall 2(Q) - c{ L % ( ,f C\\\
e He has brown eyes and short hair- harr A )
g

2 i
% j}@ He is friendly but a bit shy and reserved. "

Task 63: Using the materials given below, write a descriptive

paragraph. Then, show your writing to your instructor for

comment.
},R—an N e ’/bw @ |
a. age 23 =2 i :
~_b. colour - chocolate g ,l/’

=C. hair - long, dark ~
“d. height - average
—e. weight - plump-
r"f physigue - long face
- large eyes
- slender waist
- huge, crrcular behind
g. behaviour - smiling
- sociable’
ind and helpful




Task 75 Write a paragraph by using the following points. You need to
reorder the points according to their level of significance.
Then, write the first draft and show it to your instructor for
comment. Finally, by making the necessary changes, write
the final draft and exchange it with your neighbour's for

correction.

How to Be Successful In College Education

- take notes from lectures and references «—
- ask your teacher or classmates if you are not clear about.
something - :

- work with clever students — :

- settie extra - academic matters .

- budget your time

- choose an appropriate place for study

- do class works and home works regularly
- - efc.

INass [

fTask 76: Working in groups, outline the points on how to protect
oneself from contracting AIDS- virus.  Later, write a
paragraph separately. Then, work with your partner for

correction.

Task 77: Discuss in groups how Ethiopia could become §elf—sufﬁcient
in food. Then write a short paragraph on it. You may
consider the following points.

-using modern agricultural tools g

-using fertilizers Sk

-issuing farming tools, seeds and fertilisers to poor
peasants '

-training the peasants

-using irrigation system in dry seasons

-etc. 3

' _Then, show your first draft to your instructor for comment and rewrite it |
by making the necessary changes. Finally work with your neighbour for i
; correction. ; ; » é ;
\ 74 L goq.09¢ 5 BArgd A v |
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' Task 78: In groups outline the points you think should be done to
‘ improve our educational system. Then write a paragraph of
your own. You may consider the following points:

- academic and vocational education policy
- policy on education-enabling to solve our problems
- size of class
- qualified teachers
- improve educational facilities
- efc.
Finally, submit your paragraph to your instructor for comment.

You should note that in expository writing, you explain about
something. The length of your explanation depends upon the intention
and nature of the writing as in the other types of paragraph writings.

—

t[gs_klgf In pairs, outline the details of the direction and how to go from
V\ \

; mwi\m - the University to the Train Station. Then, write a paragraph
individually. Then, show your paragraph to your instructor for
comment. s

(Zp)cuj’/ % s UP«#)T&

Kmds ofws mﬂwh > \fm o

= - ’ V\/LL ylAf (b

’)?—Hn—«,

e This kind, of exmﬂ@ paragraph defines a concept ora term like

. demoracy’, or’
: Now,read through the following definition paragraph and do the tasks
( afterit.” — \)\,\_m\pf‘“"wn ‘ 2

NEQES

-~

& DeﬂlLttMSam ple) QYV

Ing';__;ction is the kind of reasoning by which we examine a number of
\ particulars or specific instances and on the basis. of them arrive at a
{A _ conclusion. The scientific method is.inductive when the scientist observes
O\ % a recurrent phenomenon and arrives at the ¢ conclusion or hypothesis that
'_\?i \\ under certain conditions this phenomeno? will always take place; if in the
. course of time further observation supports his hypothesss and if

A ewmmms conclusvon is generally accepted as truth
and is sometimes called a law.” In everyday living, too, we arrive at
conclusions by induction. ‘E‘V&y cat we ‘encounter has claws; we

conclude that all cats have claws. Every rose we smell is fra%a'nt we




conclude that all roses are fragrant. An acquaintance has, on various
occassions, paid back money he has borrowed; we conclude that he is
frequently out of funds but that he pays his debts. Every Saturday
morning for six weeks the newspaper boy is late in delivering the paper;
we conclude that he sleeps on Saturday mornings and we no longer look
for the paper before 90’clock. In each case we have reasoned
inductively from a number of instances; we have moved from an
observation of some things to a generalisation about all things in the
same category. (Essentials of Grammar and Composition)

Questions: Q D b )

1. What is the term defined? (/| Ltm— - 7

2. Explain your understanding of the term defined, to your neighbour. Give
examples?

3. What do you think is the meaning of “deduction™?

4. Can you write a similar definition paragraph about “deduction™? Discuss
the term with your neighbour. Give examples and then write out your
paragraph individually. ~

Task 80: Using the points below, write a definition paragraph on the

concept of human right. You need to work out the order of
your ideas before you start writing. You may also need to'add
your own points to it. Finally, exchange your paragraph with

your partnet’s for correction.

Human Right /Uﬂ‘i TN

the right to speak and write
the right to know @L&'&/ 28
the right to have a meeting/organisation, etc.

the right to live and work

the right to get justice

the right to be recognised as human being
the right to equality among peoples

Task 81: Write a definition paragraph on one of the following topics.

i1

You may need to refer to books for the ideas and not for the

S;”A%uz W ord — Epoc -
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0
a. Love

b. Heaven (as you may lmaglne it to be)
c. Socialism

d. Behaviour

Other than the definition paragraph, you may need to write a
paragraph on the cause(s) and the effect(s) of something. In the following
paragraph, for example, the writer explains how much a nutrient is
important to the health of children. He supports his paragraph by giving
examples and effects to substantiate his explanation.

Read through this sample paragraph and write a similar paragraph
oh the topics given below it. .

CauselEffect Paragraph (sample) /

What children eat can affect their health Children who do not eat
enough foods contdining wtamm A can develop serious nutritional
disorders. Of the effects caused by Vitamin A deficiency, those involving
eye diseases are the most pronounced ‘and_widespread.— Several
thousand children become blind each year because of this

deficiency, which is mest prevalent in poor, non-_industralised countries.
Another resuit ofé\a/ﬁtammqﬂ( deficiency is skin dryness. ( Lewis 1984)

ffld e fealte

93 ‘61/0’1‘{

LUV

Questions: Ofs oot ion G
What is the subject of the wntmg’? e ﬁ A caute Mbog, et
2. Whatis the cause? Tle depicloncd 7 (ufor—s raehi
? e o R @'4“‘5“ [l ")fb‘ o Olrg e
3, What are the effects? 71z _¢oe ohﬂf Uvud(/& i 1Ae [Ufper frovs T
4. Do you know any other effect'?
0. What is the controlling (topic) sentence of the paragraph?

Task 82: Using the guide notes below, write a cause/effect paragraph
on the effect of smoking. You may need to reorder the notes

/ ’ given. Later, exchange your paragraph with your neighbour's
‘l.-""' - for correction '

>

7.‘?0
)
\\
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The Effects of Smoking

- Results in loss of appetite - results in loss of weight. &
4 - affects one's economy < 5,

- results in the ﬁmell of one's breath !

- dirties teeth -

- may expose to lung cancer /1
3 - reduces one's social acceptance/

- results in inability to do one's work properly without it.

Task 83: Write a paragraph on one of the following topics. Work
with your neighbour to outline the points. Then, show your
first draft to your instructor for comment. Then, rewrite it by

making the necessary changes.

a- lack of balanced diet.’
b- living in a hot climate
c- gaining weight

Notes: In other cases, you may be interested to write about something
by comparing or contrasting two or-more things depending up
on the purpose of your writing. This is a very important kind of
writing which you might need to do frequently. If, for exampie,
your friend who is living abroad wants to buy a house here in
Addis through you and if you are to let him choose two or three
houses that are located at two or three places, you need to

write a comparative/contrastive paragraph / essay. Many other -

such instances could occur in your life time where you have to
compare/contrast things.
/‘\.._.\/"S\n \:) }"J?, /Yﬂu") /'

N/ ° :
l/ Contrast

Make it a point that when you (Compare things, in a
comparison/contrast paragraph/essay, you take their common features or
similarities but when you contrast, you take the differences or
dissimilarities. Your instructor may help you understand the idea and do
the tasks.

The following Ef%os/itom, paragraph contrasts two kinds of
addictions. Read through it and see how the writer has developed his

idea. Then, write a similar paragraph on the topics suggested below it.

|
l
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P W e
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“’»\\\'// Allhougn methadone maintenance in /olves *
\ form of addiction for heroin addiction, there are distinct advantades te-it.
: Methadone doesn't create the heroin "high" when taken in therapeutic
dose, and the addict can function as an alert and productive citizen in

%‘) society. An overwhelming majority of patients in New York, after years as
criminals addicted to heroin, lead law-abiding lives on methadone.
Patients function better sexually on methadon@on heroin, and

women's menstrual cycles are more regular. Methadone is much longer

r) lasting drug, and addicts can be stabilised on the same dose for years.
in (Ewd 1984)
Questions: T

) a
s 4 o £ \-/&/VD L ﬂ
1. What are contrasted? "’W'V(N_J / te
2. Why is the first statement underlined? 7 c @4
3. \{\!Egt are the points of contrast? List them down. 4350 Oy A} st

e o e) 42 (3 & vt P 3
el g Comsa) ptat (4 fa Ual: 10 e 90aet

T Atfe 5 Al motladens : : ;
Task 84: Using the following points, write a paragraph by contrasting

O
A~ T2

fural and urban life. You may need to work out the order of
the points (from less important to most important or vice versa)
- before you write the paragraph. Then, show your first draft to
Y/ your instructor for comment. Finally, rewrite the final draft and

o hand it in for correction. ‘4@
/ i\ ] g f e WLD_"J‘ ,L‘
M ' ST ~ ~ us (10P°
RualVs Urban Life ) ¢o°

(@)

-

- N0 communication facilities e
- no electric power ~/ ¢
- no supply of clean water” e
-noschools /X =

- no clinic/hospital N
- people live on farming-/
- people live in straw houses

(—/

Task 85. The two houses given below are to be sold. Recommend one
of them to a buyer by comparing and contrasting them. Work
with your partner for correction. Some of the vocabularies you

_ < Ladtler « ‘!‘
el At i J

need are given below.

o L e A SRR
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House A House B
-location - Kara - Location - Sholla
-has two bedrooms - 2 bed rooms
-bathroom - living room
-living room - bath room
-kitchen - kitchen
-reading room - itis a flat
-ground plus one - area - 200 sq. Mts.
-area-400 sq. Mts. - 5 kms from the center of the city
-15 kilometers from the center of the | - condition - good F
city - price: 800,000 birr.

-condition- v. good : %
-price-500,000 birr , w&"
is similarto~~  incontrastY / onthe oywer hand /—=<—unligg=> " _
whereas confraryto [ , as..as yer N W
while/41 compared with  different from_

but - instead like ~
although - similarly the same as

Task 86: The table below shows an estimation of the rate of
increase/decrease of marriage and divorce, in Addis

\V” Ababa, in the past five consecutive years. Using the
0@/// / information given, write a comparative/contrastive
\ ; : /ﬂ;(t  paragraph.
Yz VAN B
1995 | 1996 | 1997 | 1998 | 1999

rate of increase/decrease of 85 g0 95 80 70
marriage (%)

:\bf rate of increase/decrease of D 3 2 10 20
S\) /]\1 divorce (%)

U'/ Task 87: The following is a list of questions. Interview your neighbour
N/

W\/ and write about what he/she likes and dislikes. Then
\\/ compare / contrast his/her responses with yours and write a
paragraph. Show vyour first draft to your instructor for
comment. Finally, exchange it with your neighbour’s for

comment.

1. What do you like to do in your spare time?
2. Do you like to listen to music? Which/What type? -

y
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3. In what way do you recreate yourself?

4. Which one of these do you like to do - swimming, playing foot ball,
playing cards, reading fiction, watching . film§, walking, drinking bear?
(underline what you like) :

5. What kind of food do you like most?

6. Where do you spend most of your time? P\

Task 88: Read through the following contrastive description and identify
the similarities and differences. Work with your neighbour.

Getachew and Hailu are identical twins but they are very different
people. Getachew never drinks coffee and Hailu never drinks tea. When
Hailu writes letters to me he sometimes writes back-to-front. Getachew
always, gets up early but he's always late for school. Hailu likes the -
cinema and he goes every Saturday wnth his friends. Getachew doesn't
like films and never goes to the cinema. On Saturday, when his brother
goes to the cinema, Getachew, stays at home and does his homework.
Hailu never does his homework aturday. He always does it on
Sunday afternoon. Q/m—ﬁ

(Adapted from Lang. Sch. Leaflet)

Notes: Another kind of expository paragraph is the problem/somxm‘/
paragraph. In this kind of paragraph, the writer states the
problem(s) and solution(s) he has to his reader.

T)’ This kind of writing is also very common. There may come a_time
when we have to identify problems and suggest solutions. For example,
as an officer in a certain firm, you may need to report the problems of
your work and solutions that you suggest to the higher officials.

The paragraph below mentions the problem of unrest in a city and
comes up with their possible solutions. Read through it and write a
similar paragraph on the topics given below it. Work with your neighbour.

IV. Problem/Solution Paragraph

The rail road strike had immobilised the city. Workers could not get
home for many hours. Some Fad made plans to stay overnight with
friends who lived near their offices. There were mile-long waiting, lines for
buses, and tempers were short. The railroad enginéers thought they

deserved more money for their work. And the way things were going, it
seemed that only a¢ fncrease-in workers' salaties would get the
olling again. (Lewis 1984) (W Y
s
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Questions:

What is the topic sentence?

What is the problem stated?

What is the solution suggested?

Can we give two or more possible solutions to a problem in the
same paragraph?

el e A

Task 89: Using the notes below, write a paragraph on the problems of
the peoples in deVeloping countries and the solutions
suggested. Think over the order and development of the
outlines before you start writing the paragraph. Later,

exchange your writing with your neighbour's for correction.

Problems: - many peoples are starved
=many peoples die of wars and diseases
any peoples are uneducated

- change their economic policies
- settle political unrest

- educate the peoples

- change the peoples' work habit e
- eliminate backward cultures

Task 90: In pairs, outline the points for one of the following topics and
then, individually, write the paragraph. Then, show your first
draft to your instructor for comment. Finally, exchange it with

your partner's for correction.

- The queue in our cafeteria
Many freshmen students are dismissed from the University

every year
- Why do many students fail in English exams?

In our daily lives we write to newspapers and other media on what
we think should or should not be done. We justify our opinions by giving
reasons. This kind of writing is also common in other spheres of our lives.

The paragraph below is about the importance of counselling to
students. Read it and write a similar type of paragraph on each of the
tasks given below it.
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V. Opinion/Reason Paragraph (sample)

The matter of counselling is particularly crucial to those students
seeking a career. Students are therefore,urged to seek out experts while
they are still in college and to secureejc}\eir valuable guidance. Many
people, because they do not plan their areer program, fall haphazardly
and aimlessly into employment for which they have no special talents or
motivation. By seeking the assistance of a counsellor, the fortunate few
are safely guided to avoid the pitfalis awgiting those who do not know
where they are going or what they want.

Questions: : 7 : : ‘ caz et
v ¥
What is the subject of the writing? & ipﬁf}iﬂm’ ‘”?:i;‘:‘j
) T ¢ Howtsbes /

What is the opinion of the writer?

Why is the writer tempted to give this opinion?
Is the relationship between opinion and reason clearly shown in the
paragraph?

o M

Task 91: Using the structured notes below, write an opinion/reason
paragraph as in the sample paragraph above. You need to
logically order the points before you write the paragraph.

fﬁ" Then, work with your partner for correction.

Opinion: Every one should stop drinking too much alcohol.
Reasons:

- endangers one's health

- affects one's economy

- reduces one's appetite

- takes one's time

- urges to establish undesired relationship with bar

ladies

Task 92: Write a paragraph on one of the following topic sentences.
Outline the points of the topic you choose with your
neighbour. Then, individually, write a paragraph. At the end,

show your paragraph to your instructor for comment.
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a. Everybody should do his/her class tasks regularly.
b. One should be cautious when selecting a partner.
C: We should read newspapers everyday.

VI. Process Paragraph: Describing processes is also one of the
commonest types of writing in our lives.
We may need to write on how to learn to
swim, how to write better, etc. to our
readers. ,

| The following paragraph explains the steps one needs to follow in
order to clean his/her room. Read this sample paragraph and write
similar paragraphs on the topics given below it.

How to Clean a Room (Sample)

First, take out the chairs and other small utensils and furniture

out of your room. Cover bigger ones with pieces of clothes or other
materials so that the dust could not s oil_t@n. Cover your bed
with a plastic or a sheet of cloth. Then,pggrin_klg some water on the
floor to lessen the diffusion of the dust when cleaning. Wait for
about five minutes. Then, try to remove the dust with a broom as
gently as possible. Later, put the Omo(Roll) into the water in the
bucket and stir the Omo fill it forms a lather. Then dip the mop into
it and wash the room with it. Do this as often as needed. Finalily,
leave the room for about thirty minutes till it gets dry.

" N
Questions: B
¢ List down the steps in cleaning a room
2 Supply a topic sentence to the paragraph?
3. Explain to your neighbour what process paragraph means.
Task 93: Using the outlined steps in the preparation of coffee, write a
paragraph on it. Don't forget that you should use either the
imperative or the passive voice. You need to supply a topic
sentence for your paragraph. Then, hand it in to your instructor

for comment.

How t"cTPrepare Coﬂ;ee

- wash the coffee beans with warm water
- roast the coffee beans

P B

(\rl» s




- grind them
- boil water in a coffee pot/kettie
- add the powder into the boiling water
- keep it boiling for about fifteen minutes
- take off the coffee pot/kettle and put it on the
Corkchain for a while ;
L -wash the cups and put them on the Coffee table
(a/jfi; - pour the coffee onto the coffee cups
‘ \w//»i/ - add sugar and stir it with a spoon.
| Task 94: The following sentences would give you a process paragraph i
they are rearranged. Find out the correct order. Then, check

your answer with your neighbour’s.

@/)1/ Then the cotton plants grow rapidly info little bushes, about 1.5
meters high. !

After being picked, the cotton is ‘ginned’, that is, the fibres are

separated from the seeds.- 7 &

Finally, the cotton is senf to the cotton mills for spinning into

threads. @ =

They are sown in rows a meter apart. -/ ¢ 2

Four or five seeds are set together about 2 centimeters de_gp.ﬂﬁ

The cotton seeds are sowp in about April & = ;

They are covered with red, whiteor yellow flowers.# | J

\When the young plants are a few centimeters big, they are thinned

out to about 30 centimeters apart and the spaces between the

plants are kept free from weeds. & ;

. The seeds are sown by hand or mecharical dril. 2’1"’@

0. In about August, when'the flowers become seed pods or ‘balls’,

which open as they ripen, the white tufts of cotton attached to the

seeds within the pods are picked. "

11.  As the crop does not all ripen at once, two or three pickings are

needed. @ @ .
Task 95: The following are outlines on how paper is made. Read through

¢ ®, the outlines and write a paragraph. Then, show it to your

instructor for comment.

g How Paper is Made
- cutting trees - passing through rollers to flatten it
- removing branches and leaves - getting (producing) sheets of wet paper
- transfering woods to the sawmill - removing the water from the sheets

v
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- stripping the bark from the wood - pressing , drying and refining these

- sawing the trunks into logs - sheets until we get the finished paper.
- cutting them into smaller chips

- mixing them with water and acid

- heating and crushing to a heavy pulp

(Adapted from Jordan, 1990)

- cleaning the wood pulp
- bleaching chemically to whiten

Vii  Analysis and Classification:

This is another type of expository paragraph development. In this
kind of paragraph, we classify one thing into its various components and
analyse the parts.

Read through the following sample paragraph and do the tasks that
follow.

Analysis and Classification (Sample)

Language has more than one purpose. We might say that
language operates on different levels; except that the work ‘“levels”
suggests higher and lower planes in a scale of value, and this is not
intended here. We shall deal with three functions: the informative, the
expressive, and the directive. To say that language has these three
functions is to_say that there are three different reasons for speaking.
One reason or purpose, is to communicate factual information. This is the
informative function. We speak also inorder to express our feelings, to
“below off steam”, or to stir the feelings and attitudes of the person we are
talking to. We shall call this the expressive or or “emotive” function. And,
finally, we speak inorder to_get people to act. This is the directive
function. ‘ e

(Essentials of Grammar and Composition)

Questions:

1. What is the topic sentence of the paragraph?

2. What are the three functions of Ianguage’7 Give your own
examples.

3. Is this a classification paragraph? Explain.

4. What is analysed in the paragraph? )



e N T R N AR R Rt T T R e e R S

114

Task 96: Using the notes given below, write a classification paragraph.

Later, exchange your paragraph with your neighour's for
comment

DRINKS

alcoholic non-alcoholic

wine beer /

Cold hot cocoa
/\ tea coffee
aeratéed non-aerated
Soda cocacola
Tonic water fruit juices others (milk)
Squashes
or

cordials

(i.e, diluted with water)
(Jordan, 1990)

Task 97. Using the following notes, write a classification paragraph.

Later, show your paragraph to your neighbour for comment.

Animals o w}} av

s :

ild domestic

harmfu non-harmful non-eatable
eatable i |

antelop ddg \ donkey |

hyena lion tiger Zebra cat ‘

L

cow goat sheep i
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vii.  Exemplification/lllustration Paragraph

Developing a paragraph using examples, that support a topic
sentence is another type of expository paragraph.

Read through the following sample paragraph and do the tasks that
follow.

Effective Writing — A Must In Uni =
(Sample)

The ability to write well organised, concise paragraphs is essential

to a student’s success in almost _all university courses. In preparing

scientific reports of laboratory expenments a student must present his

findings in logical order and clear language in order to receive a

b favourable evaluation of his work. To write succéssful answers to essay/
questions on history or anthropology examinations, a student must
arrange the relevant facts and opinions according to some accepted

z pattern of paragraph structure. And certainly when a student writes a

1 book report for English, or a critique for political studies, or a term paper

for sociology, style and organisation are often as important as content.

Clearly, skill in expository writing is crucial to successful achievement in

most university subjects.. (Maunc-e imhoof and Herman Hudson, 1975)

F \ by - = Z:JAJC/)LM:- g /&www,e? ,f }pft’{tu"

Questions: ( T3 O T E VIR ey tnloins

1. What is the main |de@of the writing” Mq% acherz L s, ”mm

2. Which sentence is the topic sentence? o st M L P tecthn

- 3. What are the examples used to support the main@éu of°the

paragraph?
4. What is the function of the last sentence?

1 Task 98: The notes given below are taken from the old Grade Eleven
English text-book. Using these notes write a paragraph as m
the sample paragraph above. O \/\
I S 3 A\\ \Jeu $
Honey — A useful Food Stuff e . ’
. : - improves mhplexion |
- - cures wounds, sores and inflammations |
- facilitates digestion by stimulating the secretion of gastric |
juice.

- cures kidney, brain and liver problems
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- improves appetite by avoiding belching and hyperacudlty in
the stomach

- has antibiotic properties — disinfects mouth : 'Q*

Task 99: The notes given below show some of the problems college

students face. Develop them into a paragraph.

(N 7\ - absence of enough quality food.—~ ,@Pﬁ 4

\ \) ) - inability to cope up with the demands of the academic life.
- be forced to live with other students.

- be compelled to live and study in a new environment.

-Shortage of money)

~being far from parents and relatives (homesickness)

(ﬁk @5: P g ot
nother type of paragraph is argumentatwe paragraph. In this type

of paragraph, w‘ in support of ar against a certain proposition or
‘ Q/Q&e in this kind of writing, we are expected tmfm
m{\( or against a view_or pnncc le. It is due to this that we say writing
] argumentatzve p?ragraph : ~ writing - other types of

3 pgragraphs k. .)’VI"))M vy a 3@4

However, in some situations we may forward the chggsmg views
a without taking side or hinting at the acceptable side. This usually happens
\ when a writer is interested in getting public opinion on a certain issue,

- -""uz,ld

&, | Now read through the foliowing sampie paragraph and do the tasks
\/ that follow it.
Y

4.5

J

ant (sample) f\ﬁ ,\w

U
e people can smoke? CWL‘““

X Should laws restrict wk

Laws, certainly, should dictate where people can smoke. In fact, |
support laws that allow smoking only i one's own home or pnvate
office. For one thing, scientific research clearly proves that smoking not

-only harms the health of smokers, it also\harms the health of non-
smokers around them. Wives and children of smokers, for example,
ave been found to have more instances offung capcer, ear and throat
/Tr‘ﬂectlons and asthma than wives and children of non- smokers. For
another thing, n
smoking, such

hsibdo i

-smokers must unjustly pay for the consequences of
fires and increased costs of ventilation. Unfortur:y\l '

ok’ ol
3 L

wo

w” o M WT
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we cannot depend on smokers to be considerate and respectful of the
heaith and pocket-books of those around them. In jpion, for the
good of all society, we need laws to tell smoke;%%ﬁ?n where {0
smoke. (Withrow, 1987)

Questions: ( »’)(D'f) e
P ol Lo
1. Whatis the stand of the writer on the issue? J ¥ ° —2\
What are the rational the writer uses to substantiate his f /
argument? =
3. if you were to argue against the writer, what justifications would wtl
you use? Discuss with your neighbour. q,c)

Task 100: Write a paragraph by supporting/opposing smaking. Use the \ \‘

structured points below. Later, show it to your instructor for ’V\ 0_‘

comment. Then, using the comments rewrite it. i g
- \Q’
72 -
good bad , b
- relaxes - may cause canger 0 o
s )
- avoids loneliness - ruins teeth/lips t
- soothes one at the >
i i g \0/ v
time of difficulty - bad smell % g)j)
- pas-time - uneconomical _,.z/‘”’_)\\ ;
- loss of appetite R vvh |
Lelapo) - against religions < — % ‘

Task 101 Write a paragraph opposing the writer's view (in the above ‘
@Voids sample) on restricting the places where smokers. can |
f@ﬂ{’i'u smoke. You may add. your own points besides the points

the writer mentions in the writing. Work with your partner to

e e
——

list the points. Then, show it to your instructor for comment.

Task 102: Discuss in groups one of the following topics and then,
‘mdlwdually, write a paragraph Agree on the topic sentence

and ideas. Finally, hand it in to your mstructor for correction.

- Democracy is akey toprogress = [ | ) :
= \Women are gqual to men > S

- Our environment should be protected = \ :

-1 Population growth should be controlled -

e R0E IS
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Task 103: Take one of your classmates’ argumentative paragraph and
rewrite it in your own English. To do this, you need to take
only the ideas. The paragraphing and topic sentence could
be done by yourself. Then, show it to your instructor for

comment.

Notes:/ In the preceding pages you have seen the four common kinds
of discourse at paragraph level. However, paragraph writing
could be based on different issues and purposes of writing
that need various combinations of the paragraph types we

- have seen in this unit. A writer, for example, could have

) cause/effect, process, definition, etc. paragraph in |solz_aggn or
in conjunction with the four discourse types of writing. As the
writer writes an expository essay, he may need to have a
definition or descriptive paragraph. So, there is notboundary *—
in the use of some or all of the paragraph types when writing
an essay.

The subsequent sections, then, give you opportunities to learn to
write on some of the paragraph types.

/:B\ad through each of the sample essays and do the tasks that

fonow them.
X c £
u 127 0P o] ‘
1 x g ; o ! ;
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class citizens. The schools stress cramming and rote learning. However,

the Japanese have found ways to beat Americans at their own game in

the pursuit of initiative, efficiency, and success. S
(The Writer's Agenda)

Task 8: Answer the following questions.
. 1. What are the evidences given to show that Japanese are
| changing?
\ | 2. What is the nationality of the writer?
\ 3.What are the qualities that the Americans can learn from
\ / the Japanese?
,~/ 4.What are the good qualities the writer mentions about
5 Japanese? -
5.What are the reasons for the writer not to consider Japan
as a perfect model?
r 6.What kind of essay is this?

Task 9: Write the differences and similarities between Japan and USA.

Task 10: Write a paragraph by contrasting Japan and Ethiopia in terms
of the qualities mentioned in the passage. Work with your

partner to list the differences. You may refer to encyclopedias

about Japan. Then, work in pairs for correction.

Task 11: The following table shows the 1998/99 estimated traffic
accidents in Addis Ababa. Read through the data and write
an essay. Your essay is going to be comgarative/contrastive.
The last paragraph should have generalisations that are

based on the data you need to also make some suggestions.

1 Then, show your essay to your neighbour for comment.
A W} Minor Severe Death
:- __Injury Injury
- Type of Vehicle f M| F M F M F
Heavy trucks 381 5 | 10 |40 5 :
Minibuses |l 100 25 | 35 18 el 20 10
Discussion Taxis | 40 | 10 S - 10 5
 Public bus 8. 2 3 1 2 -
Others o R R 4 2 5 2




’\M (o \ : -,m 128
X\/P\ \ ) \: % A'Y\ f‘//¢ f'ﬁf" ﬂ/l/ 6\/(/,
\ G- \\'l’\ ¢ il B —
¥ Now read through the following essay and do the tasks that follow
it. Vaﬂ\” /

"‘-..'* O '/u

f (e “““O"‘“”An Eye for an Eye & o/
i /)1(7((’({ //

Ten years ago, blonde-haired green-eyed Lucy and Beatrice D.

- _~were taken to a remote desert spot outside their town and strangled with
~ atelephone cord by Lucy's boyfriend. Lucy, 17, had read his diary and
knew information that he did not want anyéﬁe else to know. Thirteen-
year-old Beatrice's only mistake was being with her sister when the
boyfriend decided to kill her. The friends and the family spent four
J agonizing weeks worrying about the missing pair, speculating with police
: about their possible whereabouts and the reasons for their
disappearance, growing more desperate with each passing day. When
police were led to the girls’ bones, stripped bare by animals, a new
nightmare began. It engulfed thejentire town but was most painful for
family and fnends Lucy was my sister's best friend, and Beatrice was

4 mine:v
Y
?‘

Because of this experience, the issue of capital punishment is

é that | do not support it. - o
N [

! It would be easy for me to argue that death is the only'bunishment
severe enough for the man who took the life of those sisters. Our society
T believes that life is precious. It is so precious that the murderer deserves
to die himself. As Ed Koch, the mayor of New York City, says in his
article "“Death and Justice”, capital punishment "affirms life".

| could point out, as Koch does, that the murder rate in America
S rese 122% during a seventeen year period. During the same time, the
" murder rate in New York City rose almost 400%. We should therefore be
y ready to take drastic action to change these statlsncs | could further
\X‘ ) Jlike Koch, point to statistics showing that murdérers will kil again. As
u)’ &\) Koch reports, in one two-year period, 85 persons arrested for homicide
W \(? in New York City had a previous arrest record for murder. | could further
\‘j ~argue that in reality "life sentences “are no such thing. According to
b)" J-? Koch, during the seventies, the average time served in the United States
& J for first degree murder was ten years.

On the other hand, two wrongs do not make one right. How can
> we tell ourselves‘that it is wrong for people to kill but that if they do Kill,
we will kill them to punish them for their crimes? Powerful arguments
speak against the; death penalty. Arguing against the “fallacy of capital

g 5 more than theoretical for me. Also because of it, even | am surpnsed\
);

R I e A et | et N
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punishment, “Eugene B Block, in “Why Men Play God,” cites statistics
showing that the death penalty has not been proven to be a deterrent to
violent crime. An FBI Crime Report published by the U.S. Department of
Justice showed that, for a single year, the abolishnist state of Wisconsin
reported half the murder ra compared with Indiana, which retained the

death penalty. W
pl : 04’6
A (major_argument—against the death penalty is consistent

evidence of discrimination.” Many are convicted of murder each year.
But the few who are actually executed for their crimes are predictably
poor or black or both. In 1981, David Baldus, a law professor at the
university of lowa, directed an extensive and expensive research project
that studied discrimination affecting death sentences in the state of
Georgia. Baldus’ results show that a defendant convicted of killing a
white person is nine times more likely to be given the death sentence
than one convicted of killing a black person. At the same time the study
confirmed that a convicted defendant who is black is more likely to
receive the death penalty than who is white . | do believe murderers
should be punished . But it is not up to us as fallible human beings
with our fallible systems to decide when someone should die. We need 5
to create a system of education and rehabilitation for those who merit it
and can profit from it . For others we must have a system where a life
sentence, without the possibility of parole, means what it says . | want
the murderer of my friends to be truly punished, but | can not endorse

killing him in turn. (The Writer's Agenda) A
P
[
Task 12: Answer the following questions. Oo N
: L esi7
1. Which sentence(s) is (are) the thesis? gbed

2. Explain the statement-"capital punishment affirms life”.
3. What does first degree murder mean?

4. What points does the writer share with Koch?

5. What is the stand of the writer toward death penalty?

What do findings show about it? pous
6. What is the feeling of the writer towards discriminating
death penalty?
7. What does the writer suggest/recommend about the )
issue?
8. Discuss the title of the essay in comparison with the
argument. g

Task 13: Discuss in groups the structure of the essay ,paragraph by
paragraph.
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Task 15: The Addis Ababa City Council has planned to do the following
activities in the coming five years. Read through the plan and

write an essay about it.

i. Education:
- open 100 kmdergar’tens
- open 50 elementary schools
- open 10 vocational training centers

ii. Construction: PR
- 100 kms new roads i % i
- construct 2000 houses :../4} Yoo ©
- maintain 300 kms roads oy T
&
iii. Health:
- open 50 new pharmacies [
- open 2 hospitals

iv.  Transport:

- buy 200 buses

- buy 100 minibus taxis e 7

- buy 50 small taxis ‘ P Z
S ”“(‘5“9"—“7)”»

V. Other social services: |
- open 5 markets (Kara“Gem Mesqual Square Mekamssa
and Asko) ,
- rebuild (maintain) 1000 kebele houses
- open 200 toilets
- employ 500 street and public toilet cleaners
- organise about 5000 road venders and prostitutes

Task 16: Using the notes given below, write an essay. First, discuss the
notes with your neighbour. Then, reorder them from most
important to {east important. Later, individually, write your first

draft and show it to your instructor for comment. Finally,

rewrite your essay by making the necessary changes.

4 z
AT 6o W Lo § a8 o |
S fi34n8v § Y7 71919}%%&/"” 7ot o
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He couldn't spread his wings. There was no room. The chemical

that coated his wings are like varnish, stiffening them permanently,
dried, and hardened his wings as they were. He was a monster in 3
Mason jar. Those huge wings stuck on his back in a torture of random

pleats and folds, wrinkled as a dirty tissue, rigid as leather. They made

a single nightmare climb still wracked with useless, frantic convulsions.
(Guth, 1989).

Task 18: Using the notes below, write a descriptive essay on Bahir Dar.

You need to develop the essay by adding your own details.
P . :
You need to also rearrange the.%otes lagically. Show your first

draft to your instructor for comment. Work in pairs for correction.

/

S8 | 7z
. BahirPar .  ° &2

—

/,"" .

r &
- located to the north of Addis Ababa (region Three) A
- about 550 kms. from Addis Abab 7V /ﬂ;/}-wl .
o - has a population of about 100,000 ©* alsig o
3" l\?' - - has a hot climate-an average of 27°c CEY R IR eaile

- gets the highest rainfall of the region “P}}; 2 /"\S
etown. Lake

e —

g0 - the Abay River flows to the east side of t
}Si Y/ —Tana is also to the north east
/ - the two big hotels (Ghion & Tana) are located on the ‘shore
of the lake ausE s : ~
- there are many other hotels in the town 7/
- there are two senior secondary schools, three Junior
Secondary Schools, three clinics, one hospital, eight AT
elementary schools and two banks R /

"/','4'14(]

6
&
—

- the lake has the famous historical monasteries in its islands <
- the monasteries are Ura Kidane Mihret and Kibran Gebriel it Ned
is a historical place- many people visit the city, the ~ f 4

monasteries, and the Blue Nile Falls located to the south of ~ w\

the town. ‘

Task 19: Write a descriptive essay on anyone of the - 3 ?\

PQYP\A@& \\S '

following topics. Then, work in groups to comment on your

N

first draft. You may use the following adjectives/nouns.

hilly muddy dusty hot cold
mountainous rocky plain forest bush

o0 s
- /
A\ o

e Village )
o - The Place | Visited v X

- My Elementary School q?” \)

- Qur College S

b
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/ Then, hand in your essay to your instructor for correbtion Co{‘B’Z/

Read the following essay and do the tasks that follow it. * ; @ -
K Hogees -
A gumen (sample) Y S
. eV SR
Thou Shalt Not | \ | Lot

\__J:

F:
}‘/‘/ In splte of strong current g[ggrﬁggt_s\n favour of the dea eath.pe nalty,
Lof/ -capital punishment violatés several . basic prmmplps unde rlxmg the
\M American.-system of justice. 1\ Jee
.\\\‘\ \
*? ;.," “Most basic to our legal system is our belief in even-handed
i justice. We believe that equal crimes should recewe equalWent“
5 How ever, the death penalty has always been n torl us/for its “freakish
\ T' unfairness.” In the words of one study, °j "safe guards for
\y ?prevg‘nting the arbitrary administration of capital punishment are not
+ ) working.” Judges and juries apply widely differing standards. In_one
» celebrated case, two partners in crlme were ceonvicted of the same
% S cap:tal crime on Tdentical charges.” One was executed, the other is in
prison and will soon be eligible for pafale, /X\ Job~

f*’., /g)/

We believe\that all citizens are equal before the I;w“..\_Justice

Y

Y

N

&) p.

N <should -be blmd” to weal*h race, ethnic origin. /Howevercpodr—
B ‘“defendanta are many tlmes more hkelyto rec,eave the death ,naltv than.

Sj-\wg_a_i‘_J__Qn_esd protected by highly paid_te
-J maneuvers stymle the prosecution and bafﬂe the,l_g Mnontg

} 35 e‘endants “Convicted of capital crlme_s*ha_vgg much higher statistical™=-
5 . chance of being executed than white defendants. v
T\l) ) Fairness demands that the judicial system make provision for

o=, )\\:) orrectmg its own errors. If someone has been unjustly convicted, there
ﬂ\; ; | should be a mechanism for reversing the verdict and setting the person
f However, in the case of the death penalty. such a correction of

error is aborted” We are left with futile regrets, like the prosecutor who

£
v Q

J®  said, “Horrible as it is to contemplate, we may have executed the wrong
4 man.” (Guth, 1989) '

¢
Sy

-
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Questions: @/\ ’éﬁ
1. What is the argument of the writer? Qa7 | l:lt\g,%‘g Y
2. What are his justifications for his argument?” % =~ 4@ a1+ (,‘sywaw‘mn
3.  Can you guess the nationality of the writer? KA ] ;
4 If you were to argue on the same issue, what would be your points

? i

{‘ of argument” (J)W"C“m s

Arguments could be raised on various social, political, economic, | 2 |
cultural and religious issues. These spheres of argument could also be sl

used as concrete bases to-win an argument. ) il 1

-4
’

Task 20: Below is an address made to workers whose job has been

1 threatened by new technology. But the speech is not in its‘

correct order of paragraphs. Reorder it and, later, outline the 3
main points of the a}g_grngnt. Then, check your answer with

your neighbbur’s. 5 b

'? )[ a. The robots will also increase the productivity of the company,

while lowering the price per unit for consumers. As demand
increases for products, production will also increase. This will
mean greater job security for you.

A b. Change does not always have to be negative. It can offer you an

v opportunity to re-examine your goals and the opportunity to strike

%W»CW out in a new direction. While it is true that robots_will be

performing your old job, that job was repetitious and tedious as

the robots become more and more challenging and creative. As a

\ ¥ consequence, you will enjoy your work more. Moreover, some of

1 ot you will find jobs with the same pay but shorter hours; you will

: have more free time to pursue outline hobbies and interests.
M‘Such a change works to your advantage.

j
oot e. The change will alsgqffer you the opportunity to rethink your
_@ career goals. Is there a job you've always wanted, but didn’t have
the time or the training for? The change in your department offers
ﬂ you the opportunity to decide if you want to seek further training,

and the company will be happy to help you, should you decide to
. go back to school.

j d. | know you are probably wondering what the future holds for you.

Know that the company has decided to use robots in the
t» ' production department where you work. | am sure you feel
e threatened by the change and are fearful that finding 2 new job

3
R AR BT Yoy T R g j N
R v},rv{,,g;,.,,.agx SRR N v‘



will be difficult or that you may not find a job at all. You are
probably concerned about providing for your family during these
times of change. These are real fears, and | can understand ‘why
you feel so threatened. (Composing Choices for the Writer)

Task 21: The following boxes show the elements (points) to argue for or

against on the subject of censorship. Use the points
suggested and write your argument. Later, show it to your
neighbour for comment.

- ¢censorship is necessary to - people should be allowed to
protect children hear, see, and read what they
- censorship is for the general like
good of society - censorship is a denial of
- censors are liberal people and personal liberty
make sensible decissions - censorship doesn't lead to
- unscruplous people make money immorality but repression does
out of people’s weaknesses - censorship does not prevent
- pornography encourages pornography; the latter just
immorality disappears into a black market.
- violence in films brutalizes people | - censors are poor discriminators
- of what is ‘art’: they often ban or
- cut works of artistic merit.
(For) (Against)
o (Tricia Hedge, 1988)

Task 22: Euthanasia ' society is a recently formed group in

Europe. The main objective of the society is to let bed patients}
have the right to terminate their lives when they are suffering

from incurable diseases like cancer or AIDS.
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Using the suggested points, argue for or against the society.
Later, work with your partner for correction.

i - It is giving mercy to people who suffer | - Itis against religion to terminate
' from incurable diseases. human life
- It reduces unnecessary expenditure in | - Itis an inhuman act
attempting to cure a patient - Itis possible to reduce pain by pain
- It relieves the patients from killer
inconveniences - There could be miraculous possibility
- It helps the patient not to suffer from of curing a patient
pain - No one likes to lose his/her dear.
: { ) relative in this way

. \BH@Q/V):

y

¥ ¢
J (for) 6’}/6)7 (against)
L \g Task 23: Write a summary of the points you have made in the previous
‘ task on a speech made to workers threatened by the advent of

the new technology. Later, exchange your summary with your

neighbour’s for comment.

Then write an essay on one of them. Then, show your first

draft to your instructor for comment.

- Technology is harmful to man ~ - An HIV carrier should be told
- Animals should not be killed or - Abortion should be legal
mistreated
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Task 25: Using one of the guide points below, write an argumentative

essay on “The growth of population should/should not be

checked”. You need to develop the points given. You may also

include your own points. Then, exchange your essay with your

neighbour’s for correction.

- *Should be checked

{

Should not be checked

- shortage of resources-minerals, land,
water, etc .

- natural to reproduce

- shortage of food

- against the bible

- shortage of employment

- we can improve facilities

- shortage of schools, hospitals,
transport, etc.

- inhuman to stop birth

- shortage of electric power

- shortage of houses

- technology can solve the present and
coming problems

- cause for deforestation

- cause for pollution

Task 26: In a paragraph, write a short summary of the essay you

ey

have read above. Work in groups to point out the major

points of the essay. Later, write your summary individually

and then exchange it with your neighbour’s for comment.

Task 27:

Write an essay on any one of the following topics. You may

work with your neighbour to list down the points to be

included in the essay. Later, write it separately. Finally,

exchange your essay with your neighbour’s for correction.

a. Everybody should have the right to ?_g_ar___a@_s.

-
!

b. Death penalty should/should not be stopped.
(¢) Democracy is a key to progress.
d. Abortion should be legal.

e. Is marriage compulsory?

i
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Task 28: Read through the following narrative essay and rewrite the

s —

first two paragraﬂws. In other words, take the main points of
each paragraph and rewrite it in your own English. Then,
work with your group to see how well you have worked it out.
Finally, identify the intﬂrg_d\uctory, supporting and concluding

B
paragraphs. Compare these with the components of a
paragraph. & C\

Do_wnward Slide \“)}r}\iy

My first semester of college, | wanted to do well, | wanted to prove
to myself that | could handle college classes, and | was determined to
study hard to succeed. At least that's how | felt when the semester
began. By the end of the semester my expectations had changed a lot,
but | had Iearned a lesson:. a Lesss

: My _most challenging class of the semester was going to be
physical science |~ The class met daily at 8:00 am. and had a
Wednesday evening lab. When the semester started, | went to class
every morning, took notes on the lectures, and read my assignments. |
studied hard for my first test and got a B on it. | was off to a great start.

_&h Then | took a couple of mornings off from class to reward myself.

When | returned, | realised the instructor hadn’t noticed I'dl been gone.

_ There were about one hundred students in the class, and he never took

T roll. | figured | could sleep in once in a while, borrow someone’s notes
and still do well >

| went from sleeping in.once a week to two or three times. On the
next test | got a low “c”, but it didn’t bother me that much. After having
gone to high school and almost never missing a class, the freedom to be
able to sleep in and not get in trouble was too much for me. | continued
my poor attendance, and then | went off the deep end and missed three
weeks in a row. | vowed that I'd borrow all of the lecture notes I'd
missed and that I'd catch up on the reading assignments. But deep
down inside, | knew | was in trouble.

When the final exam finally came, | was a month behind m my

_ hote taking and three chapters behind in the book. The nlght before the
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final, | borrowed a friend’s notes, took my book and headed to a vacant
dorm room at the end of the building. | was determined to stay up all
night copying notes and reading 120 pages in the text. | took a handful
of No-Doze tablets with me to keep awake. However, after about an
hour’s studying | realised that | had more work than | could do in a week,
let alone a night. | gave up at about 2:00 a.m. and went to sleep. The
next morning | took the final and was finished in twenty minutes. | had

guessed on every answer. (Tyner, 1987)

Questions: ; ‘< 8

1 What was the expectation of the narrator? M\'w'\, ‘“y
Why did the narrator fail to meet his expectation? Le C&

3
3. What is the lesson the writer got from his deed?
4.

L What is the relationship between the topic and thecstory?

N

N~
9
U

Task 29: Read through the following narrative essay and answer the
: : YRS 9t T
questions that follow it. I el 2 sy

N )
3 R But | was still shy and half paralysed in the presence of a crowd and
0 _\my first day at the new’school made me a laughing stock of the classroom:.
| was sent to the black board to write my name and address. | knew my
name and address, kenw how to write it, how to spell it: but standing at the
black board with the eyes of the many boys and girls on my back made me
freeze inside and | was unable to write a single letter_

‘Write your name,’ the teacher called to me. | lifted the white chalk to~
the black board and, as | was about to write, my mind went blank; | could
not remember my name, even the first letter. Somebody giggled and |

stiffened. ;

(O(/‘(

Fo (e

7—( /;«t

s @ i

‘Just forget us and write your name and address,’ the teacher called.
"\}\G- {L’ux"w‘h Corded
An impluse to write would flash through me, but my hand would
refuse to move. The children began to titter and | flushed hotly7 roived  Cased

‘Don’t you know your name?’ the teacher asked. &1 LI

! | looked at her and could not answer. The teacher rose and walked
* ' to my side, smiling at me to give me confidence. She placed her hand
tenderly upon my shoulder. :

‘What's your name? she asked

‘Richard,’” | whispered.

‘Richard what?’

‘Richard Wright'

‘Spell it.’




,,——————————————————-———————ﬁ
| 23

| spelled my name in a wild rush of letters, trying desperately to )
redeem my paralysing shyness.
‘Spell it slowly so | can hear it she directed me.

¢ g ! ™
(Now, cap yOEJ write” @} D
Yes, ma'am. i
‘Then write it

Again | turned to the black board and lifted my hand to write, then |
was blank and void within. | tried frantically to collect my sense but | could
remember nothing. A sense of the boys and girls behind me filled me to the
exclusion of everything. | realised how utterly | was failing and | gre weak
and leaned my hot forehead against the cold blackboard The room burst
into a loud and prolonged laugh and my muscles froze. | sat and cursed
myself. Why did | always appear so dumb when you was called upon to
perform in a crowd? | knew how to write as well as any pupil in the
classroom, and no doubt | could read better than any of them, and | could
talk fluently and expressively when | was sure of myself. Then why did
strange face make me freeze? | sat with my ears and neck burning, hearing
the pupils around me whisper, hating myself, hating them.

(Tricia Hedge, 1988)

The questions below are based on the story you have just read.
Answer them. Later write a brief summary in a paragraph.

Questions:

Why did the boy become ‘a laughing stock of the classroom’?
What was the boy asked to do infront of the classroom?

Why did the student fail to write anything on the black board?
What happened to the boy as he tried to write his name?

How did the other students reacted to his failure?

Was the teacher helping him?

Did he tell his name to the teacher? Why do you think he managed
to do so?

8. Did the boy succeed in his second attempt? Why?

9. What was the reaction of the girls to his failure? Did it help him?
10.  Did the boy finally collapse? How?

11. What was the reaction of the whole class to his failure?

12.  What was his reaction to himself in his failure?

e ()i 00 Bo e

Task 30: The following is a story about two boys. But the paragraphs are

not in the right order. Give the correct order. Check your answer

with your neighbour’s. Later, outline the main events of the story

o E)'\‘W f/)

{

in pairs.




Tall hedges hid the house from the road so the pair strolled across

the finely landscaped yard. "I never knew your place was SO big,”
said Pete. “Yeah, but it's nicer now than it used to be since Dad had
the new stone siding put on and added the fire place.”~

b. Pete wanted to see the house so Mark started with the living room. I,
like the rest of the down stairs, was newly painted. Mark turned on
the stereo, the noise of which worried Pete. “Don’'t worry, the nearest
house is a quarter of a mile away,” Mark shouted. Pete felt more
comfortable observing that no houses could be seen in any direction
beyond the huge yard.

c. The two boys ran until they came to the drive way. “See, | told you
today was good for skipping school,” said Mark. “Mom is never home

on Thursday, * he added <}
) eah Y, tal Y cal

d. There were front and back doors and a side door which led to the
garage which was empty except for three parked 10-speed bikes.
They went in the side door, Mark explaining that it was always open
in case his younger sisters got home earlier than their mother.

L8

\IUL e. The dining room, with all the China, silver and cut glass, was no

place to play so the boys moved into the kitchen where they made

sandwiches. Mark said they wouldn't go to the basement because it

E had been damp and musty ever since the new plumbing had been

\<@ installed.  (J.W.Picker and R.C. Anderson in Composing Choices
for the \Writer)

Task 31: The following paragraphs are jumbled. When rearranged they

I
i
| T
:

would make a coherent story. Write the correct order of the
paragraphs. Check your answer with your instructor’'s. Later,

; outline the main events of the story in pairs.
i
|

a. | press the pedal to the floor testing the car's limits. The machine
- surges ahead, lunging us further down the road. The head lights
6 flood the barren space infront of the car, the darkness challenging
me to penetrate the void ahead. The speedometer edges upward,,
filling me with the sense of absolute power.

b. The stars and trees circle above us as we spin to a halt, dangerously
close to a ravine. | play exhausted, my heart pumping with exhilaration
at a job well done, and my mind racing with images of my own

2 mortality.
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C <"/ *Richard,’ | whispered.

' /,U'Q;*' ‘Richard what?'
‘Richard Wright’

‘Spell it.’

| spelled my name in a wild rush of letters, trying desperately to

redeem my paralysing shyness.

‘Spell it slowly so | can hear it,’ she directed me.
‘Now, can you write?’

‘Yes, ma'am.’

‘Then write it.’

Again | turned to the black board and lifted my hand to write, then |

was blank and void within. | tried frantically to collect my sense but |
could remember nothing. A sense of the boys and girls behind me filled
me to the exclusion of everything. | realised how utterly | was failing and |
gre weak and leaned my hot forehead against the cold blackboard. The
room burst into a loud and prolonged laugh and my muscles froze. | sat
and cursed myself. Why did | always appear so dumb when you was
called upon to perform in a crowd? | knew how to write as well as any
pupil in the classroom, and no doubt | could read better than any of them,
and | could talk fluently and expressively when | was sure of myself. Then
why did strange face make me freeze? | sat with my ears and neck
burning, hearing the pupils around me whisper, hating myseif, hating

them.

(Tricia Hedge, 1988)

The questions below are based on the story you have just read.

Answer them. Later write a brief summary in a paragraph.

Questions:
% Why did the boy become ‘a laughing stock of the classroom'?
"2 What was the boy asked to do infront of the classroom?
3. Why did the student fail to write anything on the black board?
4, What happened to the boy as he tried to write his name?
< 8 How did the other students reacted to his failure?
6. Was the teacher helping him?
i Did he tell his name to the teacher? Why do you think he managed
, to do s0? :
‘8. Did the boy succeed in his second attempt? Why?
9. What was the reaction of the girls to his failure? Did it help him?
10.  Did the boy finally collapse? How?
11.  What was the reaction of the whole class to his failure?
12. What was his reaction to himself in his failure?




Task 30: The following is a story about two boys. But the paragraphs are

not in the right order. Give the correct order. Check your answer
with your neighbour’s. Later, outline the main events of the story

in pairs.

a. ) Tall hedges hid the house from the road so the pair strolled across
the finely landscaped yard. "I never knew your place was so big,”
said Pete. “Yeah, but it's nicer now than it used to be since Dad
had the new stone siding put on and added the fire place.”

b. ; Pete wanted to see the house so Mark started with the living room.
It, like the rest of the down stairs, was newly painted. Mark turned
on the stereo, the noise of which worried Pete. “Don’t worry, the
nearest house is a quarter of a mile away,” Mark shouted. Pete felt
more comfortable observing that no houses could be seen in any
direction beyond the huge yard.

c. { The two boys ran until they came to the drive way. “See, | told you
today was good for skipping school,” said Mark. “Mom is never
home on Thursday, “ he added.

d. % There were front and back doors and a side door which led to the
garage which was empty except for three parked 10-speed bikes.
They went in the side door, Mark explaining that it was always open
in case his younger sisters got home earlier than their mother.

e. % The dining room, with all the China, silver and cut glass, was no
Tplace to play so the boys moved into the kitchen where they made
sandwiches. Mark said they wouldn’t go to the basement because

it had been damp and musty ever since the new plumbing had

been instailed. (J.W.Picker and R.C. Anderson in Composing

. Choices for the Writer)
Task 31: The following paragraphs are jumbled. When rearranged they
would make a coherent story. Write the correct order of the
paragram&aﬁqk your answer with your instructor's. Later,

outline t.he main events of the story in pairs.
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a. | press the pedal to the floor testing the car’s limits. The machine
surges ahead, lunging us further down the road. The head lights
flood the barren space infront of the car, the darkness challenging
me to penetrate the void ahead. The speedometer edges upward,
filling me with the sense of absolute power.

b. The stars and trees circle above us as we spin to a halt, dangerously
J close to a ravine. | play exhausted, my heart pumping with
ey exhilaration at a job well done, and my mind racing with images of
(Y my own mortality.

c. Out of the darkness, a car drifts into my lane. In panic | search for a
place to elude the intruding vehicle. My headlights catch a dirt road
ahead. My left hand wraps the wheel; my right hand the shift. | do 2y
shift, releasing the clutch and pumping the brakes. P ™ f wedavt

Ll
d. Beth and | climb into the low slung seat of her father's TR-7. | }zcﬂ
\\ # survey the car, elated that | have been allowed to drive. We screech ' ).
o out of the school lot, my hands gripping the thick steering wheel. | &
Lo cannot feel the road under the wheels as we barrel forward, my ((:
\ ¥ _ thoughts drifting to race car driving and breaking world speed record.
A . ty | am Conly distantly aware of the passenger next to me.

o (Compsing Choice For the writer, 1985)

\(dv
ad Task 32: Write a summary on any one of the two stories you have done

N

(¥
\Q in the above tasks. Later, exchange your summary with your

neighbour’s for comment.

Task 33: The following list shows a series of events a child did. Write out
(TYIVEY) :
the events in an essay form. Then, show your essay to your

R/ Lyt U.S
; Nﬁ“"* e instructor for comment.
e (' : - The boy sees some apples on a tree
« A7 | The boy climbs the tree (with his bag)
se — €K - The boy fills his bag

- The boy climbs down the tree

- The boy carries the apples to his home

The boy shares the apples with his brothers and sisters
One of his brother requests him to show him the tree
The boy refuses to show the tree

His brother searches the tree and gets it
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and sisters

The boy gets angry with his brother
The boy sets the tree with fire

The tree gets burned

All brothers and sisters get angry
They beat the boy severely.

From what you have done so far, you might have understood that
the structure of an essay is similar to the structure of a paragraph except
their differences in length. Look at the following table and see their
similarities and differences.

@ 5

His brother brings apples but doesn’t share with his brothers &

Paragraph Essay :

-has a topic sentence - has a thesis statement

- the topic sentence introduces the main | - the introductory paragraph introdiices
idea of the paragraph the main idea(s) of the essay

- supporting §entenoes develop the - supporting paragraphs develop the
paragraph @&ssay > :

- terminating (concluding) sentence ends | - the concluding paragraph ends the
the paragraph essay

Read through the following essay for a better understanding of the
different parts of an essay. Then, compare and contrast it with one of the
sample paragraphs you have read in the previous lessons. Work with

your neighbour. : - - —  —
AW " saving for a House (sample)

introductory

Paragraph It is harder than ever now for a couple to buy that first

house. Thisis a frustrating fact of iife that my husband
and | learned after we were married. in order to make
our dream of being home owners come true, we
decided to take certain steps.. By moving in
temporarily with my parents, severely limiting our
leisure expenses, and working extra jobs, we hope to
nave enough money for a down payment on a modest
house within two years.

First supporting
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Paragraph As the first part of our strategy, we moved in with my
parents instead 6f renting our own apartment. Luckily,
they have a house with a finished basement, and they
were willing to have us live with them. Tom and | set
up a bedroom and a living room for ourselves in the
basement, and we eat our meals with my parents. We
pay $200 a month for room and board, which is a
considerable savings over the $400 that we would
have to pay in rent alone for an apartment in this area.
We do not have total privacy, and we some times feel
more like kids than married adults because we live at
home, but we are willing to make the sacrifice in order
to afford a house.

Second supporting

Paragraph In addition, we are saving money by agreeing to limit
e our expenses for recreation. We watch television
instead of going to the movies. We have a radio, but
we have to put off buying sterec equipment. We don't
eat out, except for a rare $7 meal at Pizza Hut. Tom
has given up the pro basket ball games he used to
attend several times a season. | have dropped out of
my task classes at a heaith club and now do my
workouts on a mat at home. When we feel deprived,
as we sometimes do, we add up how much money we
are putting away for our house by giving up costly
leisure activities. Often, the total is $100 or more a
month.

.
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Third supporting

Paragraph ‘T he most important part of our plan is working extra
jobs. In addition to his job as a TV cahle installer, Tom
works at night in the appliance depariment of a Sears
store. | type in a title company office five days a week;
‘on weekends | am a hostess in a local restaurant. The
hours are long for both of us, and we miss spending
time together. Often we are tired and cranky when we
get home. But the two extra jobs allow us to save an
added $5,500 a year. Once we save the $12,000 we
estimate we will need to buy a house, | will probably
quit my extra job. Until then, we are willing to work
doubly hard for these two years.
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Concluding

Paragraph

Task 34

Tom and | always assumed that we would live in our

own house someday. Once we were married, though,

we learmned how expensive houses are in today's

market. But we decided that, instead of giving up or

getting angry, we would make sacnﬁces to reach our

goal in the future.

John Langan, 1986)

Using the notes below, write a narrative essay. You need to
,ggr the points logically. You could also enrich the points
by including details. You need to divide your paragraphs in
accordance with the events of the story. You could, for
example, divide the events into three: pre-accident, the
accident, and post-accident. Finally, exchange your essay

with your partner’s for correction.

0 af 6P k\" b\/ I\’I/
C/( (k‘ The Remorse W ‘,\/ﬁ? &>
Tag Ay il VT 9,/ &W’
R , - There was a man - Ato Melaku $
¥ - He had three children
A0 - He is a famous senior judge in a town ; A
E ey - He loves his children /@
' - His wife cannot bear a child due to maternal
problem she had during the delivery of the third
child.
eﬁetué’”‘” c®' _ Their first son, Kirubel, was a known student in

the town (15 years old). _ ses—
- Ato Melaku had a gun to protect himself from

N enemies ~ -
- One day a dog sick of rables sllpped\hrough their
fence

- W/o Meselu jumped mto the house and slammed
the door behind him :

- Ato Melaku \yoke up from sleep and went out to kill

' thedog

- He shot at the dog-killed Kirubel while he was
coming from school he was behind the fence

- In two years| Ato Melaku died of a disease resulted
from rief and remarse.
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’ ; Task 38: Work with your group to identify the major events of the story
and then write the summary of the first sample story
individually. Later, exchange your writing with your

} neighbour’s for correction and comment.

Task 36: Write a narrative essay on one of the following topics. First,
outline the events according to their order of happening. Then,
write the first draft and show it to your instructor for comment.
Finally, using the corrections given, write the final draft and

' exchange _it with your neighbur’s for correction points in pairs

and write the essay separately. \
MR e

b. The most memorable day in my life
¥ C. How | quarreled with my best friend

Y
- 3y Ea
' g { " a. My life history
Optional

Work in groups to discuss the following questions:

1. What are the main elements of a story?

2. How is a short story different from a long story (novel)?
3. How would you begin writing a story?

4. How would you end writing a story?

5. What point of view would you use?

6. How would you maintain the interest of your reader?

Task 37: Discuss, in groups, the above questions in relation to the
story below. Later, outline the main events of the story.

Then, check your outline with your neighbour’s.
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Hero or Fool? - 2- A @/ Frg )
} . | went to the bank as usual last Thursday to cash my pay check.

There were perhaps twenty people waiting in line for the tellers, and |
joined the queue.

3} S~ el
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Suddenly three men burst through the door. They were wearing
} balaclavas over their heads and carrying guns. They yelled at everyone
to move back against the wall. One of them stood by the door. Another \
jumped over the counter and forced the tellers to put cash into a carry
bag. A third stood facing us, gun in hand. He looked quite young and
extremely nervous.

Within just a few minutes they were ready to leave. Two ran out
the door, carrying the bag, and jumped into a waiting car. The third, the
young one, hesitated for a moment, then he too turned to run out the

’ door.

| don't know what came over me. Suddenly | jumped at him and
' : pushed him to the floor. He dropped the gun and another customer

L cZ)/ =

picked it up and threw it across the room. The car outside sped off as
the two of us sat on our captive until the police arrived to make an
arrest. (Tyner 1987) (Read the story at the end for a better
understanding of story writing.)

e
o

l Task 38: Below is the structure of a story. By supplying the necessary
~ details, write out the story in full. Think over the details and

/]Z/f W 7 Vg

divisions of your essay. Work in pairs to do this. Finally, write
out the story in full, individually.

The Turning Point

- There was a poor man - Dagnachew

- He used to lead a wretched life.

- He and his wife were very thin.

- One of their children died of a deficiency disease.

- Dagnachew was -~ a labourer

- He worked day and night - but the same poor man - but
always polite and kind.

- He worked for a rich man (Zemenu)

- The rich man had no children and near relatives

- The rich man loved the labourer
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- He promised to make him inherit all his wealth
- The rich man wrote his will in the presence of his Godfather
(priest W/Michael)
- The rich man died of a car accident
- The poor man inherited all the property
Task 39: Think of a similar story you experienced, read, or heard and

outline the main events of the story. Then, tell it to your
neighbour. Finally, write the story in full. Finally, exchange it

with your neighbour’s for correction.

Task 40: In pairs, create situations and events for one of the following
beginning sentences and then tell the story to the other groups.
This could be done by dividing the story between you and your

partner. Finally, write out the full story separately and then give 5

it to someone in your class for comment.

a. The other day while we were going down the Churchil
Road... (,

b. The trouble in the market started when a crying woman
suddenly rushed through the crowd.

c. We were drinking beer in the corner of the restaurant.

Task41: Write a story that includes one of the following sentences.

First, put the events in order of their occurrences. Then,
show your first draft to your instructor for comment. Finally,

exchange your essay with your partner's for correction.

- | couldn't find my friends anywhere

- She suddenly saw her lover on her way home

- When he saw the policeman, he shivered and dropped his
pistol

Task 42: Write a story to explain one of the following proverbs. List

down the points first. Then, show your first draft to your

instructor for comment. Finally, hand it in to your instructor

for correction.
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- Books and friends should be few

- A stitch in time saves nine

- A bird at hand is worth two in the bush
- Seeing is believing

- An early bird gets the worm

Task 43: Write an imaginative story on one of the following situations.
First, work out the events with a partner. Reorder the events s
and write the first draft individually. Then, show your first draft
to your instructor for comment. Finally, rewrite the last draft by

making the necessary changes.

- The old woman has won the National Lottery
- The boy left for Japan and escaped the crime
- The diver rescued the girl from drowning

Now, read through the following narratives for a better understanding of
story writing and answer the questions that accompany each of them.

The Day | Shall Never Forget

| was a'member of the Red Cross Corp which was assigned to help ¥
a village in the north - east of Gondar. It was a crucial assignment as &
many people were dying of hunger and disease as a result of the civil
war. After we had travelled for about 80 kms from Gondar, we took a
small road that takes to the village where there was the epidemic. It was
a rainy day of June 1984. The road was so slippery that some of my
colleagues fell down many times. Only five of us were strong enough to
reach the village with no harm. We sometimes supported each other and
passed dlfﬁcuitnes

When we reached a plateau, we saw an antelope behind bushs.
Tedla, cautiously approached her and, threw a big piece of rock and hnt it
on the head. We found it dead and carned it to the village.

When we reached the village, some of the villagers mistook us for
bandits. Carrying their arms, they ran into the bushes and the nearby
fortification and crouched aiming their guns at us. "Hands up,' they
shouted. We screamed with fear and told them that we are not their
enemies. They then came to us and searched us. They realised that we
were not enemtes We then went together to the villa
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Unit Seven
Letter Writing
In pairs discuss the following questions:

- what kinds of letters do you know? (,
- Is there any difference in language, form and style between

letters? How? X

~ How is the letter you write to your friend different from the letter J
you write to your father/mother? )&-" :
AF e
In our day-to-day lives, we need to write business letters \J n/
(applications, office correspondences, etc.,) and/or personal letters like N *X
a letter to a friend, or acquaintance to exchange information or ideas. &} Q

: 0

To this effect, we need to be familiar with the formats and the
language of letter writing. This section will, then, provide you with ample
tasks to practice letter writing.

Task 1: Read through the following letter and identify whether or not it

is a friendly letter. Notice the format as well.
reciever’s address here

writer’s address
e 5

/ 43 High Street, el

Walford. /
\\ : 1Jan, 197
evigtre | e
 receiver) Dear Bill,

B TS

|_am going camping in 3 days' time. | have a
tent and every thing is arranged.

| should like you to come with me. Can you? T
Please let me know and_| will tell you what we must b o g e

take.

Your old friend,

A’ -
. / : / writer's name

sighature
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Task 2: The sentences in the following letters are not correctly written.
Working in pairs, reorder them and write out the letters

separately. Finally, check your answers with your instructor’s.

Dear Alice and Jim

would you mind having a look for me?

. The conversation was excellent and the food delicious!

. | think | left a pair of brown corduroy trousers in the wardrobe of my room
. | had a wonderful time

. Please can you let me know if you find them?

f. Thank you for having me to stay last weekend.

g. It was lovely to see you all. See you again soon!

h. Could you do something for me?

® 00 Tw

I. Thanks a lot.
Love
Jack
b) January 13th

Dear Receptionist
a. Could you possibly check if this is so?
b. The service was superb and the food delicious!
c. | have mislaid a pair of brown corduroy trousers, which | suspect | left
in the wardrobe of my room.
d. We had a most pleasant few days.
e. |look forward to hearing from you.
f. Many thanks for the weekend break that my wife and | enjoyed at your
hotel recently.
g. We hope to visit your hotel again soon.
h. | would like to ask you a favour.
l. | would be most grateful.
Yours Sincerely,

0 T Jack Higgins
(John & Liz Scars, 1987)

Task 3: Write a short letter to your | friend. Write him/her you are going
to spend the vacation with your parents/friends. You have also




intended to visit Lalibela. Then, exchange your letter with your

friend’s for comment. Finally, show it to your instructor.

Task 4: The following letters are not correctly written. Rewrite them by
supplving the necessary punctuation. Work with your

neighbour. Then, show it to your instructor for feed back.

1. 25 King Sireet York 12 February 1975 Dear Liz | was sorry to
hear that you have had an accident and that you are in hospital. |
hope you will soon be better. We are looking forward to seeing
you back at school. Best wishes Linda.

% 112 Thoronton Avenue Dover 20 December 1974 dear Jane |
would fike you to come to my Christmas party which | am having
on Saturday December 28. Please let me know if you are able to
come. The party starts at 3 o'clock. Love From Lorra

- 17 Hope Street Manchester 19 May 1975 dear Mr. Lewis your suit
is now ready and | should be glad if you would call here to have it
fitted as soon as you can. We close each day at half past five.
Yours sincerely J. Robinson  (Trervaskis, 1950)

Writing addresses on envelopes: See below how an address could be
written
on an envelope.

POSTAGE

Getachew Desta, STAMP

Addis Ababa University

P.0.Box-150350

Addis Ababa.

% A

Wit Nigist Birhah{,
South Gonder
Addis Zemen Post
Office,
Addis Zemen

receiver's
address
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Task 5: Write the following addresses, as you would write it, on an
envelope. Punctuate as necessary. Work in pairs. Later,

show it to your instructor.

—

Mr. G.A. Farr 53 Lanark St. Glossop Derby

. Ato Ayele Dagnachew Bahir Dar Region Three East

Africa Ethiopia P.O.Box 3126

Rev B Rank The Haven 18 Holland Ave Bruton Avon

Professor Hailu Desta Higher Education Main

Department Ministry of Education P.O.Box 2431

Addis Ababa

Mr. SE Lewis 53 Riverside Crestenby Pembs

Wit Kelemua English Department Kotebe College of

Teacher Education P.O.Box 31248

7. Mrs. A Lee 95 Maclean Rd Parkgate Cheshire. (an
extract) :

P

o o

Task 6: Write different addresses for the following people, assuming
you have written letters to be mailed to each of them. Then,
show it to your neighbour for comment.

Your father

Your high school teacher

One of your old friends

Your sister living out of your family.

aoow

Task 7: Discuss with your neighbour in what condition and in what Kind
of writing (formal / informal) we use the following letter ending

sentences and phrases.

Finally, the instructor will explain the possible situations .

A. Some letter concluding comments.
<9 :

| would be very glad if you would let me know your reaction/decision.
Should you like To apply, please send your application and transcript as
soon as possible.

- Your urgent response is highly - Please, let me know your |
appreciatedlvalued. reaction as soon as possible. |
- 1 would be very grateful if you would - Your response to the |

let me know your decision at your earliest enquiry is a must/obligatory
Allowy
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convenience. - we all are waiting for your
- Please write me back when you have time .  arrival/response
- | hope to seeing you soon.. - | am looking forward to
- | am keenly waiting to meet you. hearing/receiving from you
- Have a nice time/vacation/summer/Easter/etc. - | hope to hear from you soon

My sweet heart, please come as soon as possible.

| am keenly/eagerly waiting to learn of your decision
it would be my pleasure if you could visit me.

It would be a great honor for me if you could

see me some time next week.

1

B. Some letter ending phrases:

- Respectfully yours - Your sweet heart -Your Mam/Dad v~

- Sincerely yours - Your (old) friend - With love

- Yours - Youriover - With complements

- With regards ordially M yours

- Yours faithfully L L9
5o

Task 8: Use one of the letter concluding sentences above in your lefter
to a friend. Wirite him/her where you are living, what you are
\\J\doing, how you have found life, etc. You need to extend an
VAL) N’)S} invitation or pose a question to prompt him/her to write you
N/ : i
)x\(’f’"

back. Then, show your first draft to your instructor for

comment. Finally, rewrite it.

write addresses, and the different parts of a letter. In the subsequent
pages you will learn about the two different kinds of letter writing: formal
and informal.

The formal style is used m( off ce )correspondences, applications,
etd where the language to be used is elevated; the informal type is
used when writing to a friend, or acqualntance

a) Business Letter

Task 9: Read through the following letter of recommendation and write
a similar letter using the information given below the text

Then, show it to your neighbour for comment.
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a) You are the dean of your faculty. You want to introduce some
changes in the following areas:

tightening disciplinary measures
increasing the academic efficiency of teachers through
workshops, seminars, symposiums, etc.
changing some academic regulations
probation, dismissal, CGPA for graduaticn, etc.

Outline the points with your neighbour and later write it in a letter
form to be put up (as a notice) to the college community.

b) You are a personnel at the National Bank. You have a vacancy
for a secretarial post. Write the advertisement to be published in
the Ethiopian Herald. (Read the sample in Appendix V).

You have a B.A. degree in English Language and Literature.
Your CGPA is 3.60. You want to be employed as a teaching staff
member of the English Department. Write an application and
curriculum vitae to be sent to the Department.

Task 11: Below is . a note to an editor, written by James
Pollack. Fill in the blank spaces by choosing from the words

given below the note. Work with your neighbour.

Dear Editor, ‘

| am responding to last week's editorial, “Youth: Our Nation’s
Future,” in which you praised the young people of today. (1)
, there are just as many teenagers today who
deserve praise, but there are just as many who, (2)
deserve no praise whatsoever.

Take, for example, the gangs of kids that hang out on the streets
of our town every night until the early hours of the morning. They not
only dress strangely; they also behave irresponsibly. | have seen them
write on store windows and walls. | have seen them push over parking
meters and young trees. (3) , | have seen them

throwing stones and vyelling at elderly people walking by! (4)
, these kinds of youngsters deserve, not praise,
but reprimand and punishment. (5) , that is not
what they are getting. The police do their best to control these
disrespectful young people, but, (6) 8
handfui of policemen cannot be everywhere at once.
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L V | can suggest one solution to this problem of misbehaving

teenagers, and that is, (7) , why | am writing - to
make any proposal known. | suggesta 9 p.m. curfew for kids under 18,
unless, (8) , they are accompanied by an
adult. (9) , this nightly curfew will not solve

all of the problems caused by dtsrespectful youths, but it will, | believe,
solve some of them. (Withdraw, 1987)

| 1)  a)admittedly _ b) personally c) eventually
i 2) a) in theory b) in my opinion c) fortunately.—
3) a)obviously b) in fact c) naturally
4) a) officially b) un officially c) clearly
5) a) unfortunately — b) decidedly c) fortunately
6)  a)obviously b) to my surprise c) seriously
7) a) frankly b) by all means ' c) personally,
, 8) a)infact b) to be honest . c) of course
9)  a)tomy surprise b) naturally c) fortunately

e RS

(Withrow, 1987)
b) Personal Letter

Task 12: By playing the appropriate role, write a letter on each of the
following conditions. Work in pairs to write the rough work.
Later, show it to your instructor for comment. Finally, rewrite

it by making the necessary changes.

i’
t 1 You have been assigned to teach out of Addis Ababa. Write a

letter to one of your former class mates about the place you work-
the food, the climate, the culture of the people, how much you
enjoy teaching there and what you have pfannedllntended to do
next year.

Extend an invitation or pose any other question that wouru
- prompt the recesver to write you back.

2 You have a pen pal overseas. He/she wants to know about some

; of the important things about your country. This may include the
climate, the food,. people, historical places, the location of your
home, etc.

3. Your younger sister/brother is abroad for education. Write
her/him about yourself and your family. You may need to write




about some of the latest changes she/he may have interest to
know about.

(See the CV, friendly letter and application samples in the
appendix)
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Appendix - |

Vocabulary Aid For Describing
People, and Linking Devices

1) Physical Appearance:
- height:
short rather short
tall tallish
medium
dwarf
- weight:
fat
onnyz(ﬁ““@' overweight
slim) plump S5
thin stocky il T
skinny tiny biny L‘\vab'\
- eyecolour: A
brown grey blue e
- skin colour: a4 4
brown chocolate - sl
dark pale # ¢
tanned
- hair:
blonde with kinck long short
wavy reggigjgg balding
- hair colour:
dark mousey golden
white
grey
- Nose:
' pointing short turned up
" hook flat thick
- forehead:
protruded ‘wide _narrow o )f’/“
low Sk e
- shoulder:
broad narrow
- cheek:
- chubby pointed chin
clefted
- shape of face:
: 21’_( long round _
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- Facial appearance:
beard cruel wrinkled
moustache dimple(F) lined
baby face handsome(M) spots
oldish beautiful (p)
foolish gorgeous
- ears:
thin wide/narrow thick (full)
- age:
old young in the early/late. .
teenager adult
2) Dressing Style: q’j
conservative
fashionable
. heat
RN scruffy
‘shabby Vs
Kinds of Dresses/Shoes:
y Shorts jersey pPyjama scarf
sneakers jacket suit overcoat
sandals slippers >
3) Behaviour:
sociable indifferent
. reserved _ > lonely
modest Y aggressive
shy -*ﬁquick-tempere
moody “  ____ pessimist ”“/
kind/sympathetic —self centered
crooked :
foolish —¢— wealc{fechle}
pigheaded ~strong/determined/
rational (critical) committed /gogsiper/
irrational ——courageous 9~

greedy (miser) .—ambitious - :
meek (lively) dogmatic /

cheerful > undeciding
patient ill-motivated
forgiving suspicious

introvert curious..
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extrovert eager ol
open-minded drinker
boyish boasty
girlish descent
monkish drinker-
oldish passionate
descent~"
authoritarian polite
friendly coward (no tblave
all knowing silent/harmless/
cruel talkative/locatious/
principled vagabond
flexible ungrateful
diehard - wishy-washy
alert unreliable /reliable/
calculative chicken-hearted
genuine honest
cynical proud
confiden womaniser
chegt | supperiority /inferiority complex
daring orator
rude showy
optimist
4) Talent: .
inventor-— footballer (star)
_ artist academician
. singer dentist /\ |
scientist surgeon g |
orator
o zfvt/v"\/?"/
5) Hobby: "~ g
reading listening to music
swimming hunting
stamp collecting dancing
watching film drinking ,
mountaineering ~
gardening
travelling painting
riding ~ fishing
: writing visiting
> walking appreciating nature (place)
gambling feeding and playing with pets

playing games

-




I-l. D i ‘

166

(a) Time
later on second today further
afterward third tomorrow  furthermore
years ago finally then mean while
earlier suddenly in the past previously
before sometime former when
next later at last
often
in the first place
yesterday
(b) Hiustration
forexampie Jdnfact
for instance namely
to illustrate that is
as a matter of fact
(c)
similarly what is more
furthermore on top of this/that
moreover also
too again
besides in addition
above all as well
(d) Explanation —
that is in other words
(e) Reinforcement
indeed infact above all
(f) Logical Resulit
SO \ thus
consequently hence/because of this
accordingly
due to this/that fact
therefore owing to this/that reason
as a result
(g) Contrast
but - - however
— T ——
yet neverthless
s ~
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inspite of the fact on the other hand

conversely however
on the contrary  despite the fact
still

(h) Concession
granted to be sure
admittedly no doubt
however nevertheless
nonetheless not withstanding
only it is true that
still although
yet in any case
at any rate all the same
inspite of despite that
after all at the same time

on the other hand

(i) Summary
in short in brief
altogether overall
then therefore
to conclude i

(i) Conclusion
finally inconclusion
consequently therefore
as a result accordingly

hence thus

(k) Chronology
first later
next soon
at the outset finally
at last

(1) Similarity (Comparison)
similarly likewise
in the same way like
correspondingly

(m) Reason
as since
because for/this that reason

to sum up
thus
in conclusion

to conclude
to sum up
all in all

for this/that reason

meanwhile

in/at the begining

at/in the end

granted

not withstanding

due to this/that




(n) Correlatives

neither...nor both...and
either...or not only...but also
such...as whether or not
so...that

(o) Subordinators
unless : what which
who ) that

(p) Emphasis/Clarification
after all at any rate
anyway at least
indeed of course
to be sure

{q) Inference
then in that case
otherwise in other words
else if so/not

that/this implies my conclusion is...

(r) Reformulation
this means
to put it (more) simply
in other words

(s) Replacement
again alternatively
rather better/worse (still)...
on the other hand... the alternative is...

another possibility would be...
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APPENDIX - Il
Application (sample)

Betelihem Tadesse,

P.O.Box 224

Addis Ababa ’

September 1998 {J/
The Personnel Office, i
Ministry of Foreign Affairs; N\
Addis Ababa. v

Dear sir, : \fb

| am writing in response to your advertisement on the 20" of July
on the Ethiopian Herald, for a secretarial post.

| am a graduate in secretarial science from Commercial College in
Addis Ababa. | have been a secretary in a private firm for two years. |
feel | can fulfill the criteria stated in the announcement, to be employed
as a secretary in your Ministry.

For further reference about me, | have attached my testimonials
and diploma with this application.

I am looking forward to hearing from you.
Respectfully yours,

Betelihem Tadesse

M}W‘
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Friendly letter (sample)

~~~~~~~~ e —

Dear Rhoda:_

You are much too young to get married. At seventeen you simply
haven't had enough experience with boys to decide to tie your whole life
to one of them. So the first question you should ask yourself is, "Am |
really in love with Ted or is it just a plain case of infatuation?" If you
married Ted what would you do when he was shipped abroad? Sit
around night after night twiddling your thumbs while the other girls were
having fun on dates? What would you do if you had a baby? If you
married Ted now you would be leaving school, your parents, your
friends, every thing that you have always liked. Are you willing to give
up all this just for a few extra months of married life? And then what?

To add to these, Rhoda, you know that doing something more or
less behind your parents back and without their consent would never
leave you with a clear conscience. Mother and Dad have always done
what was best for you, and it is really quite selfish of you to go against
their wishes now. Even if their reasons seem a bit old-fashioned, you
ought to recognize that they are older and wiser than you.

Rhoda, | am sure that if you read this carefully and think about it
you will make the right decision. I'm looking forward to having you as
the maid of honor at my wedding next summer. You haven't forgotten
that | was in the same predicament a few years ago. | listened to
sensible advice, and the outcome has pleased everyone. Don't
disappoint me with your decision.

Love,

Alice
(Jon & Liz Soars, 1987)
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Official Letter (Sample)

30 June 1999
TO: All Departments
From: The Dean's Office  /
Subject: Introducing Regulations

The Council of Deans has found it mandatory to improve old
regulations and introduce new ones. |, therefore, strongly urge all
departments to observe and implement the following regulations:

I. Improved Regulations:

1. A student with a CGPA of less than 1.75 shall be dismissed
from the college. Similarly, a student who has a CGPA of 1.75 and
above but less than 2 .0 shall also be dismissed from the college but is
entitled to be readmitted only once during his/her stay in the college.
Supplemental examination shall no more be put into practice.

2. A student shall have a right to sit for make up exam if he/she
produces a valid certificate for the absence during exam time. This shall
be valid if reported within a week after the end of the exam period.
Failure to do so shali result in repeating the course.

II. New Regulations:

1. An instructor found abusing his/her academic position to harm,
revenge, annoy, or for any other ill-motive other than to discharge
hts/her duty shall be liable to enquiry. If found true, this would resuit in a
penal lty. The penal |ty shall be decided by the Discipline Committee and
approved by the Academic Commission.

2. No instructor, irrespective of her/his service, shall have a
second/third, etc., chance of going abroad for training/workshop, etc.,
before others get a similar opportunity. Nevertheless, special cases
shall be seen and decided by the Academic Commission of the college.

3. The number of years one has served in the college/faculty
shall have no credit at all. Instead, publications, paper presentations,
and other contributions shall be the only criterea to get academic ranks
and scholarships.

The above regulations shall be put into effect as of 1 July 1999
The Dean'’s office,

(seal & signature)

Dr. Zelalem Ayalew,
30 3
-The Dean of Students
-The Discipline Comittee
-The Registrar's Office
-The Academic Programme's Office

Addis Ababa

4

e
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APPENDIX - fll o
Curriculum Vitae (sampie) ' %
o

Personal: By e
Name: Tariku Belete v ¥ 4
Age: 28 SO/ "}U
Sex: M &/ 51/0)
Marital status: Single @
Qualification: :
- B.A.  degree in accounting from AA.U ez
- Diploma in Computer Science L

S eSS

- | am now learning management on coﬁespondence with
Cambridge University, England.

Experience

| have.been teaching business education since 1994 at various

high schools in A.A.

| have alsc been teaching computer science at C.P.U on

part-time basis.

4.

Publications :
| have written a small handbook on computer literacy. it is
a preliminary guide. | am now writing the second part of this
manual.
| have also written an article on auditing. It is published on
the Ethiopian Herald of 1998.
Current Address :
Woreda: 16
Kebele: 13
House No.: 600
Tel (Res.): 11-53-23
Office : 61-15-30




174

APPENDIX — IV
I. Suggested Guide line For Marking a Paragraph

5 pts. - well organised paragraph with/without minor grammatical and
mechanical errors.

4pts. - fairly organised paragraph with few grammatical and
mechanical errors.

3pts. - easily understandable but with many grammatical and
mechanical errors.

2 pts. - understandable with much difficulty, having a lot of

grammatical and mechanical errors.

1 pts. - almost incomprehensible - having a lot of grammatical and
mechanical errors.

0 - incomprehensible, full of grammatical and mechanical errors.

~

II Advertisement i

VACANCY

The Ethiopian Telecommunications Corporation would like to empioy a
Public Relations Officer on contractual basis. Candidates who could
fulfil the following criteria should apply in person or send their
applications and credentials at the following address:
Position: Public Relations Officer
Qua!i_ﬁcation:- B.A. degree in English/Amharic and ten years
relevant experience or M.A degree and five years
relevant experience.
- Knowledge in using a computer is an a advantage
Sex: Male or Female

Type of employment:  Contract (renewable)

Duty station: Head Office, Addis Ababa

Salary: As per the salary scale of the corporation

Address: The Ethiopian Telecommunication Corporation,
P.O.Box 2234,

Addis Ababa.
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APPENDIX -V

Skills on Note-Making (extract)

Skill Sub-skill e
accurate 1. Identify the subject of the text. Establish what it is
analysis about and devise a title for the notes.

2. ldentify the main points of the text. When the text is
written, mark the most important points by
underlining, boxing, ringing, colouring over, or a
combination of these.
3. Sort out the logic of the text. Establish which
example relates to which point, etc.
rapid note- [ 4. Re-order the points made in the text, if necessary,
making according to its logic

5. Use abbreviations for speed

6. Use symbols for speed and to show the logical
relationships within the text

7. Omit all unnecessary language for speed

8. Use the space of the page to lay the notes out |

clearly

9. Use numbers and letters to identify and distinguish
different points, secondary points etc., examples, etc.

accurate and
easy read back

10. The use of clear lay-out, numbers and letters assists
fast and accurate interpretation of the notes

11. Systematic use of abbreviations, symbols and
omissions ensures rapid and accurate recall of the
meaning of the notes

12. Good notes represent the essential intermediate
stage to good writing, effective speaking and
successful problem-solving etc.

(Trzeciak & S.E.Makay, 1994)
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APPENDIX - Vi
Notes on
Paragraph & Summary Writing

Some Stages On Summarising (extract):

1.  Quickly read through the text to gain an impression of the
information, its content and its relevance to your work,
underlining/highlighting the main points as you read.

Re-read the text making a note of the main points.

Put away the original and rewrite your notes in your own words.

Begin your summary. Restate the main idea at the beginning of ‘

your summary, indicating where your information is from. ‘

Mention other major points. |

Change the order of the points if necessary to make the '

construction more logical '

7  Re-read the work to check that you have included all the
important information clearly and express it as economically as
possible.

8. Include your own opinions or extra information on the topic but not
included in the text.

9. Don'tinclude details of secondary importance.

10. Use your own words unless otherwise needed.

11 Put the text away when writing a summatry.

o

o o

A paragraph:
The following points are the main characteristics of a paragraph: |
- A pgggggph should usually deal with gng main topic. - |
- The main theme may be expressed in a fopic sentence. This is a |
sentence which expresses the central idea of a paragraph and
serves to unify its content. The topic sentence is often (but not
always) the first sentence in a paragraph. This position helps the
reader follow the ideas presented in an orderly fashion. :
- The idea expressed is developed from one sentence to the next
by sentences which add information closely related to the topic
sentence.
. A new main topic should be dealt with in a new paragraph. s 42 3

The main components of an essay: N Y
a) The Introduction: it has the following characteristics:
- It gives a clear introduction to the content of your essay.
- It introduces the gghtmLi@a:.or the main purpose of your writing
- it stimulates the reader to continue reading. [t serves as a focus.

R P g
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- Its length is proportional to your essay.

- It level of language and formality should be equivalent to the rest
of the essay

b) The Body: Some of its characteristics are:

- Important ideas and issues mentioned in the introduction should
be developed in this part of the essay in a logical and coherent
manner. *

- Its purpose should be clearly seen for the reader

- The relationship between the sections of the essay should be
clearly given,

- Main points of the essay should be treated in separate
paragraphs.

¢) The conclusion: This should be in a position to show the reader that
the essay is to be finished. It may include:

- A summary of the main points
- Concluding statements drawn from the points made in the
main body.
- Recommendations of action to be taken.
(Trzeciak and S.E. Makay, 1994)
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specific ratio in mind, you should generally try to create a summary
about one-fifth to one-quarter the length of the original.

This paper presents four methods for choosing the material to
include in a summary: deleting, selecting, note taking, and miniaturizing.
The methods overiap somewhat. By deleting, for example, you in effect
select the material that remains. Miniaturizing is only a structurally
focused version of note taking. A good summary takes into account all
four methods and in practice people switch back and forth among them.
Because each of these methods emphasizes slightly different skills,
however, we will discuss them separately. Through the somewhat
artificial separation and isolated practice of these skills, you will master
the art of making concise and exact summaries. After you gain control
of all these methods, you will be able to combine them as you see fit.

(The informed Wiriter)

Task1: Discuss the following questions with your neighbours.

1. How does the writer consider paraphrase?

2. How about writing a summary?

3. Which one do you think is easier to you? Why?

4.Qutline the major steps in summary writing.

5. What analogy does the writer use to explain how paraphrasing
is taught?

6. What kind of writing is the text?

Task 2: By employing the technigues you get from the above reader,

write a summary of the following text.

What Kind of Friendship?

Each writer has a personal definition of friendship. Whenever you
read about friendship, you have to figure out exactly what the author
means by the term before you can judge whether what the author says
is right or wrong. In his own terms, Dale Carneige makes a valid point
when he says, "You can make more friends in two months by becoming
interested in other people than you can in two years by trying to get
other people interested in you.” People are genuinely egotistical, are

always interested in themselves, and usually are suckers for flattery. If

you want to be accepted by them and to be their friend, all you have to
do is stroke their egos by showing an interest in them. But you then
must ask yourself what kind of friendship Dale Carneige is teaching
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you. On that level | find Carneig’s concept of friendship not only
misguided, but actually repellent.

Friendship, ofcourse, usually means some kind of sacrifice, for a
relationship implies that each person gives and gets something. But
Dale Carneige takes this idea to an un pleasant extreme, for he asks to
sacrifice entirely your own ego, because the other person is too
egotistical to recognise you. It is no accident Carnegie chooses the/dog>
as the model of the ideal friendship, a dog so slobberingly hungry for
love that he will do any thing his master desires-a master-slave
relationship- that is exactly what Carneige is recommending, with you as
the slave. If you offer to be somebody’s slave, by showering your
“friend” with attention and affection and asking nothing in return,it is not
surprising that you can make a lot of “friends” as the title of the section
says, "“Do this and you will be weicome anywhere.”

But what will you get in return? If you request nothing and the
other person is so filled with ego that he or she will not think of your
identity, how will your needs and desires be met? Is that “friend” so
wonderful that you are willing to sacrifice your entire being, just in his or
her presense? Or are you that desperately lonely?

I must admit that at certain point in my life | have been that unsure
of myself and that lone. | simply gave my mind and identity over to
someone who seemed so certain of herself, so together, that | was sure
she would handle all our problems, because she was my “friend”. | soon
discovered that she only used me for her purposes. | listened day and
night to her plans, her problems, her needs. Together we decided which
was the dreamiest boy in the class for her to go after, we planned her
strategy, even planned her next day’s wardrobe and makeup. When he
did not seem to notice her, | listened to Gloria’s woes and then took her
shopping to buy some new perfume, to absolutely trap her desired hunk.
And when she finally did catch him, did she help me with my own man-
hunt? Not at ail. She forgot | existed, because she was too busy being
taken around by the guy | helped her catch. Now | pity the poor guy. |
am sure she just took and took and took, and never thought about him
either.

if that is what Carneige has in mind ,he can keep it. Ofcourse, you
have to be interested in your friend and have to be willing to make some
sacrifices. But neither should you expect that your friend will be nothing
more than an ego monster ready to swallow you. You have to expect,
even demand, something in return. Otherwise, in my book, what you
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have is not friendship, no matter what Cameige calls it. (The Informed
Writer)

Task 3: Learn the meanings of the following words by inferring from
their contextual usages.

egotistical repellant desperately
suckers slobberingly hunk
flattery identity egomonster

Task 4: Answer the following questions:
1. Restate Dale Carneige's belief about friendship.
2. What is the writer's conviction about friendship?
3. What point does the writer share with carneige?

Task 3: React to the writing by supporting , opposing or compromising
on the points raised. You may also add your points about what
you think friendship should look like.

THE GREEN HOUSE EFFECT

The standard diagram of the carbon -oxygen cycle, the one that
every school child studies, shows a person and a tree and a couple of
arrows connecting them. One arrow leads from tree to person, indicating
that plants release oxygen and that people and animals inhale it. The
other arrow goes the other way, from person to tree, signifying the fact
that people and animals exhale carbondioxide, which plants inturn
photosynthesize, that is the general outline of the grand, circular dance .
Within its circumference, and tangential to it, other dances proceed. A
significant number of plants, including many algae, don't return the
carbon in them to the air when they die. Instead, that carbon is buried -
deep in marine sediments below the ocean floor, for instance. The
circle closes eventually, perhaps 100 million years later, when the buried
carbon is_uplifted in a new mountain range or, as one scientist put it,
“processed through a volcano.” Then the carbon that those plants
inhaled, as it were, finally returnes to the atmosphere as carbon dioxide.
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